
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

ESTABLISHMENT OF EXTENSION FUNDED PO-SITI~ 
DIRECTOR OF THE AWISING CE~ER/ACMINISTRATOR v 

EASTERN CONNECTICUT STATE tNIVERSITY 

September 5, 1986 

RESOLVED, That an Extension Funded position, Director of the 
Advising Center/Administrator V, be established at 
Eastern Connecticut State University, effective 
July 18, 1986, in accordance with all provisions 
and expectations as set forth in the Addendum 
attached to this Resolution. 

A Certified True Copy: 

President 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willirnantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



ADDENDUM TO BR# 86-128 

cslh2C?o 
. THE CONNECTICUT STATE UmVERSrrY 

P.O. 8or3001. P ( r u U ~ ~ .  (2m111.m 

P O S I T I O I  A C T I O B  B E Q U E S T  

'.BESOLrn. 
2 ~ t .  C12 psi tion, E r e c t o r  02 tile Ldy,~ising Center/M. 5 'be established 
rt ;;2sterm bm1ect5c1?t Stete  University. 

T*.. - e G t e i ~ :  is en&>lksh5-,s,s zn zdv.t::sj-nt; cater to pr~7-.fj~dc 2 ce~:rc?l ftxw 2cr 
its zc&er~ic support t o  stcLents. 3t is apected t h i t  -he center 1ri.1; 
becone e Zccr.? p o i ~ t  29 mkversi ty dcororts to  2Bj.C. re tenikm EXQ pro* - e mre focus& p-ozrm ?or stuLent r -~ tz i cu lan t s ,  12 2~15tticn to the 
director position, tile center tr.ll be atcfcet by restLe.we.:ull directors. 
nZ three fecul ty coon5htoors \&to wili je grant& reiersed t i Z  - 



EASTERN CONNECTICUT STATE , m R S I T Y  

POSITION DESCRIPTION 

POSITION TITLE: Director of the Advising Center 

ADMINISTRATIVE RANK : 5 

Under the supervision of the Vice-President for Academic Affairs, the Director 
of the Advising Center is responsible for the operation of the University 
Advising Center including the supervision and evaluation of all staff and 
center activities. Responsibilities also include : 

1. Administers faculty advisement for all undeclared majors. 

2, Conducts instrusive advising activities. 

3. Directs a clearing house operation for the dissemination of all academic 
informat ion. 

4.  Administers the process of hearing student academic appeals. 

5. Maintains effective liaison with academic deans, departmental 
faculty advisors and student affairs staff. 

6. Provides campus wide leadership in developing innovative advising and 
retention programning. 

7. Coordinates various special academic advising Programs- 

8, Develops grant proposals to obtain outside funding assistance to 
support the center. 

9. Recomnends policies and procedures to insure that center activities 
keep pace with changes in the field. 

10. Performs duties related to those listed above which do not alter 
the overall responsibility level of the position. 

OUALIFICATIONS . 

At least four years experience in learning/education assistance programs in 
an institution of higher education. Previous experience in teaching andlor 
grant development desired. Masters degree is required. 

These qualifications may be waived for individuals with appropriate alternate 
experience, 




