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RESOLUT ION 

concerning 

CHANa IN MITIES FOR THE POSITION 

ASSOCIATE DEAN-ACADEPIIIC AFFAIRS/A~INISTRATOR VII 

at 

EASTERN CONNECTICUT STATE UNIVERSITY 

JULY 25, 1986 

RESOLVED, That the duties of the position, Associate 
&an-Academic Affairs/Adrninistrator VII, at 
Eastern Connecticut State University, be changed 
to reflect current needs in the Office of Academic 
Affairs, effective September 5, 1986. 
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'BESOLVED, 
That the duties of the position Associate Dean-Academic Affairs be changed 
t o  r e f l ec t  current needs i n  the Office of Academic Affairs. 

e 
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Dallas U. Beal ,  Pres ident ,  Date 
- --- 

P E B C o e t  tee -- B O W  OF TRUSTEES 
Date Date 

SVSTZPICATION: (Use Reveru S i d e  If Addi t iona l  Space Is Needed) 

The cha-ge i n  duties is proposed t o  r e f l ec t  a redis"ir2bution of 
work load i n  the Office of Aczdemic Affairs as  a resul t  of thk 
addition of a scheduling ozficer and estzblishment of a University 
Advising and Orientation Center. 

- 
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I , '  
PROPOSED 

EASTERN CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

@ POSITION TITLE: ASSOCIATE DEAN-ACADEMIC AFFAIRS 

ADMINISTRATIVE RANK: 7 

The Associate Dean under the general supervision of the Vice-President for 
Academic Affairs is responsible for the following: 

1. Serves as the University's agent of record for Teacher Certification 
and University certification officer for Connecticut State Department 
liaison. 

2.  Confirms certification for all undergraduate, post baccalaureate, and 
graduate students reconmended by the Education Department and the 
University for provisional certification, and for standard certification 
when assigned . Forwards a1 1 appropriate reconmendations and materials 
to the Office of Admissions and Records, and to the Graduate Office 
as appropriate. Counsels and advises students for certification in 
Education presently being advised. 

3 ,  Assists the Vice-President for Academic Affairs or the Academic Deans 
as directed with special projects requiring institutional research 
and input to the overall University planning effort from areas of 
Academic Affairs except in such areas as have been assigned to other 
academic personnel, 

4. Serves as Coordinator of the Regional Testing Center for Educational 
Testing Service, administers a variety of tests for professional 
certification and college credit (CLEP) and the Windham High 
Interscholastic Program (WHIP) and similar programs. 

5. Represents the Office of Academic Affairs in the planning and 
implementation of commencement activities. 

6. Serves as Academic Affairs liaison on academic advising and orientation 
in consultation with the academic deans and Director of the Advising 
and Orientation Center. 

7. Serves as Academic Affairs liaison on publications, in consultation 
with the Office of Development, the academic deans, and the Director 
of Admissions and Records. 

8. Facilitates co~ications between the Off ice of Academic Affairs and 
other University units. Assists the Vice-President in preparation 
of meeting agendas, staff consultation, and routine correspondence. 

9. Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the 
posit ion. 

Qualifications 

Six years of experience in academic administration or college teaching @ equipping the applicant to implement academic policy and to facilitate 
the teachingllearning process at the University level. 

These qualifications may be waived for individuals with appropriate 
alternate e era nce. v77k w RtTqtL hrsd!  G 2 r / M  
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m e  Associate Dean under the general supemision of the Vice-President for 
Academic Affairs is responsible for the following: 
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1. Serves as the University's ag& & record for Teacher Certification 
and University cedficatlxm officer for Connecticut State Department 
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2. Confirms certification for a l l  u d e r g d w t e ,  post b a c m e a t e ,  and 
g r a d u a t e s t u d e n t s r e c a r m a d e d b y t h e ~ t i o n ~ t e n d t h e  
University for pmdsional certification, and for stwderd Certific8ti.m ; 

when assigned. Forwards all appmprhte recamedations a d  materials 
to the Office of Atinissians and Records, and to the Graduate Office 
as q p m p r h t e .  Counsels a d  &ses students for certificaticm in 
Eduatiun presently behg advised, kt not to add any new advisers ' 

as of Sep- 1, 1983. -- *- , a. . . 

3. Assisk the vice-&esident fur A a b d c  Affairs or the Academic Deans 
as directed w i t h  specia.3- projects requiring institutimal research 
and input to the averall btversity plaxming effort £ran areas of 
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4. :'To sexve as Acadanic Affairs liaison on publicatimw, in cansulfatian 
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5.  Makes mmmendatims and amducts program related to hub resokces 1.. 

datelowent fn t R e  Acadcdc Affairs area, - - - 
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of meeting agendas, sta f f  consultaiia, and routine correqmde=e. 

7. Per£- other duties d responsibilities related to those armerated 
gbare which do mt alter the basic level of responsibility of the 
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