
RESOLUTION 

concerning 

ESTABLISHMENT OF POSITION 

ASSISTANT DIRECTOR OF HOUSING/APlINISTRA~R I11 
at 

SOUI'HERN CONNECI'ICUT STATE UNIVERSITY 

May 2, 1986 

RESOLVED, That the position of Assistant Director of 
Housing/Administrator 111, be established at 
Southern Connecticut State University, effective 
May 2, 1986, in accordance with all provisions and 
expectations as set forth in the proposal dated 
April 15, 1986, which is attached as an addendum 
to this resolution. 

A Certified True Copy: 

L 

President 

Central Connecticut State Universitv New Britain 
Eastern Connecticut State University Willirnantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



CSU-200 
THE CONNECTICUT STATE UNIVERSITY 
P.O. Box 2008 . Nrw htaul, Connecticut 06Q50 (203) 827-7f00 

P O S I T I O N  A C T I O N  R E Q U E S T  

S u b m i t t e d  4/15/86 
Date 

By:, CSU ( ) 
ccsu ( ) scsu (XI 
ECSU ( ) WCSU ( ) 

I 

POSITION DATE PERM ( X )  FT ( X )  
ACTION: ESTABLISH ( X ) RECLASSIFY ( ) OTHER ( ) PPECTIVE 5/2/86 4 ) O L  ( ) 

POSITION A s s i s t a n t  D i r e c t o r  o f  ' ~ o u s i n g  , 
TITLE: A d m i n i s t r a t o r  111 

CURRENT ( C l a s s  Code) PROPOSED (Class Code) 

POSITION CURRENT PROPOSED $1 9,547 - BARG 

NUMBER: SALARY SALARY $35,027 F U N D A u x .  UNIT- f rnm to 

R E S O L U T I O N  

RESOLVED, That t h e  p o s i t i o n  o f  A s s i s t a n t  D i r e c t o r  o f  Housing, A d m i n i s t r a t o r  111, a t  
Southern Connect icut  S t a t e  U n i v e r s i t y  be e s t a b l i s h e d  e f f e c t i v e  May 2, 1986, 
i n  accordance w i t h  a1 1  p r o v i s i o n s  and expec ta t i ons  as s e t  f o r t h  i n  t h e  
proposal  dated A p r i l  15, 1986, which i s  a t tached  as an addendum t o  t h i s  
r e s o l u t i o n .  

A C e r t i f i e d  True  Copy 
Dallas K. B e a l ,  P r e s i d e n t ,  CSU D a t e  

PERCouxuittee 
Date 

BOARD OF TRUSmES 
Date 

JUSTIFICATION: (Use R e v e r s e  S i d e  If A d d i t i o n a l  S p a c e  Is Needed)  

Th i s  new p o s i t i o n  i s  needed t o  computer ize bas i c  Housing i n f o r m a t i o n  and se rv i ces  
t o  p rov ide  g r e a t e r  e f f i c i e n c y  i n  o f f i c e  ope ra t i ons  and t o  a l l o w  t h e  p resen t  
Assoc ia te  D i r e c t o r  t o  devote more t ime  t o  t h e  development o f  a comprehensive 
summer conference/camp opera t ion .  A t  present ,  SCSU Housing has o n l y  two f u l l -  
t ime  p ro fess iona l s  i n  t h e  Cent ra l  Housing O f f i ce .  The a d d i t i o n  of a  person w i t h  
res idence ha1 1, placement and computer exper ience w i l l  a1 low f o r  b e t t e r  c o n t r o l  
o f  room r e n t a l s ,  r e s i d e n t  placement, b i l l i n g  and i nven to ry .  I n  a d d i t i o n ,  assumption 
o f  some o f  t h e  d u t i e s  c u r r e n t l y  handled by  t h e  Assoc ia te  D i r e c t o r  w i l l  enable t h e  
Assoc ia te t o  develop t h e  summer conference/camp opera t ion .  Revenues from t h i s  
ope ra t i on  w i l l  be used t o  f i nance  t h e  new a s s i s t a n t  p o s i t i o n .  

see J u s t i f i c a t i o n  
Approx. Cost  



SMlthern Connecticut State University 
Assistant Director of H o u s i n g / ~ o u s i n g / ~ s t r a t o r  XI1 

SWERVISION EXERCTSED: 

DJCUPllBENP NAME: 

POG131m s-: 

Under the general supervision of the Director of Housing, the Assistant Director of 
Housing supervises the amputerized assign* of undergraduate students to University 
housing and is in charge of bil l ing and collections for housing fees. In  addition, 
he/she w k s  closely with the residence ha l l  s ta f f ,  students, faculty, and personnel 
an all matters dealing with the management, operation, and a%nistratian of the 
residence ha l l s  and overall University l i f e .  

POSITICN RESPONSIBILITIES : 

Supervise the assigning and reassigning of undergraduate students to University hausing 
through a c ~ n ~ u t e r i z r d  reservation systern for  the academic year. Also responsible for 
maintaining accurate canputerized records of occupancy and yearly statistical data. 

Supervise and implenent the amputerized bil l ing procedures for payment of the hous* 
deposit and halance of fees. 

Responsible for data transmission and update with main frame programs. 

Work with University personnel in the coordination of the housing 0perati.cn w i t h  W t R n -  
ance, fcmd service, and business off ice. 

Coordinates the general housing budget and coordinated housing purchases. 

Assists the Director of iiousing in the general operations of the Housing Oftice. 

Represents Housing on .various University cuunittees. 

Counsels and advises skdents. 

Coordinates all  hcslsing accounts Md advises the Inter-Residence Cauril. 

Assists the director of tiowing i n  the selection and training of new Residence W l l  
Directors, 

. Prepares ard canpletes xeports as  needed.. 

Performs other duties and responsibilities r e l a d  to those enimaatsd W e  Jlich 
do not alter the basic level of responsibility of the position, 



Southern Connecticut State U n i v e r s i t y  

0 
Ass is tant  D i r e c t o r  o f  Housing/Housing/Administrator I11 

EDUCATION AND EXPERIENCE: 

Three years o f  experience i n  U n i v e r s i t y  Housing o r  a student serv ices area 
demonstrating: ( a )  a b i l i t y  t o  r e l a t e  e f f e c t i v e l y  w i t h  students and s t a f f ,  
(b) broad knowledge o f  housing programs, and ( c )  superv isory ab i  11 ty, 
(d )  computer experience i s  desi rable.  A Master 's Degree i s  required. These 
qua1 i f i c a t i o n s  may be waived f o r  i n d i v i d u a l s  w i t h  appropr ia te  a1 te rna te  
experience. 

ADMINISTRATIVE FACULTY 

IMMEDIATE SUPERVISOR 

DEAN OF PERSONNEL ADMINISTRATION 


