
RESOLUTION 

concerning 

REVISION OF JOB DESCRIPTION 
for 

ASSWIATE DIRECTOR OF HOUSING/ACMINISTRATOR IV 
at 

SOUTHERN CONNECTICUT STATE ZNIVERSITY 

Play 2, 1986 

RESOLVED, That the job description for the position Associate 
Director of Housing/Administrator IV, at Southern 
Connecticut State University be revised effective May 2, 
1986, in accordance with all provisions and expectations 
as set forth in the proposal dated April 15, 1986. 
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R E S O L U T I O N  BM 86-67 

RESOLVED, That the  j ob  d e s c r i p t i o n  f o r  the  p o s i t i o n  Associate D i r e c t o r  of Housing, 
Admin is t ra to r  I V Y  a t  Southern Connect icut S ta te  U n i v e r s i t y  be rev ised 
e f f e c t i v e  May 2, 1986, i n  accordance w i t h  a l l  p rov i s ions  and expectat ions 
as se t  f o r t h  i n  the  proposal dated A p r i l  15, 1986. 

A C e r t i f i e d  True Copy 
D a l l a s  K. Beal, P r e s i d e n t ,  CSU Date 

PERCommi t tee 
Dare 

BOARD OF TRUSTEES 
Date  

JUSTIFICATION: (Use Reverse  S i d e  If A d d i t i o n a l  Space  I n  Needed) 

Changes i n  t he  j ob  d e s c r i p t i o n  o f  the  Associate D i r e c t o r  o f  Housing, Admin is t ra to r  I V ,  
a re  requested i n  o rder  t o  a l l o w  the  Associate D i r e c t o r  t o  devote more t ime t o  developing 
a  comprehensive summer conference/camp operat ion.  Such an opera t ion  i s  advantageous t o  
Southern Connect icut S ta te  U n i v e r s i t y  f o r  revenue product ion,  recru i tment ,  r e t e n t i o n  
and p u b l i c  r e l a t i o n s .  

Several years ago, t he  t o t a l  summer Housing revenue was approximately $8,000. Last  
summer, t h a t  revenue was approximately $30,000. The est imate f o r  t h i s  summer i s  
approximately $60,000. This  i s  being accompl i shed us ing  present  s t a f f  and s ta f f  h i  red  
f o r  and f inanced by the  conferences brought t o  campus. Coordinat ion and p lann ing  are  
becoming problems because the re  i s  n o t  a  s t a f f  member who can cons tan t l y  devote the  
necessary t ime t o  development and p lanning.  

Recruitment p o t e n t i a l  would be increased s ince the  key groups drawn t o  campus by t h i s  
opera t ion  would be h igh  school students, parents o f  p o t e n t i a l  SCSU students, and people 
who work w i t h  p o t e n t i a l  SCSU students. Retent ion would be improved by the  employment 
o f  SCSU students i n  the  opera t ion  and by spending the operat  on ' s  revenue on c r e a t i n g  n / l  / 

Approx. Cost 



Southern Connecticut State University 
Associate ~irec wr of ~using/~ousing/~strator N 

0 SWWSOR: Directxx of Housing 

SUPERVISION ExI.=RIzIsEo: 

J3duMmv NAME: 

POSITION s-: 

Under the supervision of the Director of Housing, this individual is responsible for 
the general training and developnent of all residence hall professioM1 and paraa 
professional staff. The Associate Director of Housing collaborates with the Director 
of Housing on matters relevant to the ~ousing Office and residence halls. In addition, 
he/she ccrordinates all sumwr conferences and programs, and the of f-campus housing 

I operation. 

I .  Acts 4.n the absence of the Pirector of W i n g .  

I Plans and directs selection process and orientation program far Resident Adviso~s. 

Assists the Director of Housing in the selection and training of nar Resirlence W1 
Directors. . 

I Coardinates the off-campus housing referral service. 

I @ otferers counseling and referral ro residence hall students. 

I Represents the Housing Of fie on various University wnuittees. 

Assists the Director of Housing in the general operations of Me Hcuskrg Office. 

Coordinates caquter aperations dealing with roan reservaw, damage bill* and 
inventory. 

Coordinates s~nmrer conferences and programs including: Developnent of outreach 
irqui+es to identify potential user groups and developawt of a schedule of facilities 
usage and reviewing all requests. 

Coordination of budget& and planning with regard to services required by groups. 

I Pxepaxes and canpletes reparts as needed. 

I Coordinates freshman orientation activities for residence hall students. 

Perfoaao other duties Prd respcnsibilities relatgd to Wse mumratad a,hav43 rhich 
do m t  alter the basic level of respansibility of the position. 



Southern Connecticut State University 
Associate Director of Housing/Housing/Administrator IV 

EDUCATION AND EXPERIENCE: 

Four years. of experience in student services, including two years in housing 
demonstrating: (a) ability to relate effectively to students, (b) broad 
know1 edge of housing programs, and (c) supervisory abi 1 i ty. A Master's Degree 
is required. These qualifications may be waived for individuals with 
appropriate a1 ternate experience. 

ADMINISTRATIVE FACULTY 

IMMEDIATE SUPERVISOR 

DEAN OF PERSONNEL ADMI 


