
BRji86-66 

THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

WISION OF JOB ECRIPTION 
for 

DIRECTOR OF UNIVERSITY STUNT CENTER/A~INISTRA~R VI 
at 

SOWHERN CONNIXTICUT STATE mIVERSITY 

RESOLVED, That the job description for the position Director of 
the Uliversity Student Center/A&inistrator VI, at 
Southern Connecticut State university be revised 
effective May 2, 1986, in accordance with all provisions 
and expectations as set forth in the proposal dated 
April 15, 1986. 

A Certified a True Copy: 

President 
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Willirnantic 

Southern Connecticut State University New Haven 
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THE CONNECTICUT STATE UNIVERSITY 
P.O. BOX 2008 . N w  BntM. Connecticut 06050 (203) 829-7700 

P O S I T I O N  A C T I O N  B E Q U E S T  

9 

Submitted 4/ 1 5/86 
Date 

By:, CSU ( ) 
ccsu ( ) scsu #x)  
ECSU ( ) WCSU ( ) 

.r A 

POSITION DATE PERM Q(X) FT ax, 
ACTION: ESTABLISH ( ) BECLCLSSIFP ( ) OTHER ( X X )  EFF'ECTXVE 5/2/86 .TEJdP 4 ) PT ( ) 

POSITION Director of University Student Center, 
TITLE: Administrator VI (7868) - - 

CURRENT ( C l a s s  Code) PROPOSED (Class Code) 

POSITION CUR= $1,576.96 PROPOSED $1,622.94 BARG 
NUMBER: 0484 SALARY ($41,158.00) SALARY ( $ 4 2 , 3 5 8 . 0 0 ) F ~ ~ ~  Aux .  UNIT SUOAF 

f tom to 

R E S O L U T I O N  

'RESOLVED, That the job descript ion f o r  the  Director of the University Student Center, 
Administrator VI, a t  Southern Connecticut S ta te  University be revised 
e f f ec t i ve  May 2, 1986, in accordance with a l l  provisions and expectations 
as s e t  fo r th  in the proposal dated April 15, 1986. 

A Certified T r u e  Copy 
Dallas K.  B e a l ,  P r e s i d e n t ,  CSU Date 

P E R C o d t t e e  
Date 

BOARD OF TRUSTEES 
Date 

JUSTIFICATION: (Use Reverse Side If Additional Space Is Needed) 

A change in the job descript ion of the  Director of the  University Student Center 
i s  requested t o  enable the Director t o  assume respons ib i l i ty  f o r  a l l  aspects  of 
the  Campus Information Center. The Center wil l  be used t o  provide campus academic, 
social  program, service  and general information and t o  s e l l  t i c k e t s  and sign-up 
those in teres ted in various campus functions.  By serving s tudents ,  v i s i t o r s ,  
f acu l ty ,  and s t a f f ,  the center  wil l  enhance communication and the  sharing of 
information on campus. The Director wil l  h i r e ,  t r a i n  and supervise student 
employees, develop and maintain services ,  update 1 i t e r a t u r e ,  and maintain contact  
with University o f f i c e s  t o  insure accurate information. 

$1,200.00 
Approx. C o s t  



, .  
Southern Connect icut S ta te  U n i v e r s i t y  

D i r e c t o r  o f  U n i v e r s i t y  Student Center lAdmin is t ra to r  V I  

SUPERVISOR: Dean o f  Student A f f a i  r s  

SUPERVISION EXERCISED: 

INCUMBENT NAME : W i  1  1  i am 0 ' Dowd 

POSITION SUMMARY : 

The D i r e c t o r  o f  U n i v e r s i t y  Student Center i s  responsib le,  under superv is ion  o f  
the  Dean o f  Student A f f a i r s ,  f o r  t he  management o f  a1 1  opera t iona l  programming, 
f i n a n c i a l  and se rv i ce  aspects o f  t he  U n i v e r s i t y  Student Center. He/She i s  
responsib le f o r  schedul ing use o f  these f a c i l i t i e s ,  t he  development and 
superv is ion o f  s tudent  a c t i v i t i e s  and programs sponsored by U n i v e r s i t y  Student 
Center. He/She serves as a  channel o f  communication between the  U n i v e r s i t y  
admini s t r a t i o n ,  s tudent  body and f a c u l t y  regarding po l  i c y  decis ions and 
i n t e r p r e t i n g  t h e i r  s i g n i f i c a n c e  i n  t he  areas o f  t he  U n i v e r s i t y  Student Center. 
This  admin i s t ra to r  i s  responsib le f o r  superv is ing  f i v e  ( 5 )  p ro fess iona l  s ta f f  
members, one (1  ) c l e r i c a l  worker, and th ree  (3 )  cus tod ia l  workers. 

POSITION RESPONSIBILITIES: 

Oversees the  t o t a l  operat ions o f  t he  U n i v e r s i t y  Student Center. 

Formulates and recommends po l  i c i  es f o r  the  e f f e c t i  ve management o f  a1 1 major 
programs and a c t i v i t i e s  h e l d  w i t h  the  U n i v e r s i t y  Student Center. 

Exercises superv is ion  o f  the  professionaJ,secretarial and cus tod ia l  s ta f f .  

Supervises t h e  use o f  U n i v e r s i t y  Student Center f a c i l i t i e s .  

Provides leadersh ip  . to  t h e  U n i v e r s i t y  Student Center Board o f  Governors. 

Supervises budget development and c o n t r o l .  

Advises U n i v e r s i t y  o rgan iza t ions  i n  p lann ing  and conduct ing programs and 
a c t i v i t i e s  w i t h  the  U n i v e r s i t y  Student Center. 

D i  r e c t s  and evaluates the  business a f f a i r s  , programs and serv ices  o r i g i n a t i n g  
i n  t h e  U n i v e r s i t y  Student Center. 

Oversees and eva l  uates the  bu i  1  d ing  maintenance and secu r i t y .  

Monitors the  food serv ice  con t rac t  as i t  r e l a t e s  t o  the  U n i v e r s i t y  Student Center. 

Mainta ins c lose  l i a i s o n  w i t h  academic departments through cooperat ive programs. 

Supervises a l l  aspects o f  t he  Campus In fo rmat ion  Center. 

Performs o ther  d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  those enumerated abgve which 
do n o t  a l t e r  t h e  bas ic  l e v e l  o f  r e s p o n s i b i l i t y  o f  t he  pos i t i on .  



Southern Connect icut S ta te  U n i v e r s i t y  
Di r e c t o r  o f  U n i v e r s i t y  Student Center/Admi n i  s t r a t o r  V I  

EDUCATION AND EXPERIENCE: 

F ive  years o f  experience i n  u n i v e r s i t y  admin i s t ra t i on ,  i n c l u d i n g  th ree  
years i n  a u n i v e r s i t y  s tudent  center ,  demonstrat ing a b i l i t y  t o  formulate 
and implement re levan t  p o l i c y  and t o  supervise s t a f f .  A Master 's  degree 
i s  requi red.  These q u a l i f i c a t i o n s  may be waived f o r  i n d i v i d u a l s  w i t h  
appropr ia te  a l t e r n a t e  experience. 

SPECIAL NOTATIONS: 

ADMINISTRATIVE FACULTY 

IMMEDIATE SUPERVISOR 

DEAN OF PERSONNEL ADMINISTRATION 


