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THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

ESTABLISHMENT OF POSITION 
(Auxiliary Fund) 

ASSISTANT TO THE DIRECTOR OF THE STUI=ENT CENTER/ 
ArnINISTRATOR I1 

at 

CENTRAL CONNECTICUT STATE tBJIVERSITY 

March 7, 1986 

RESOLVED, That the position of Assistant to the Director of 
the Student Center/Ahinistrator I1 be established 
at Central Connecticut State University in 
accordance with the proposal attached as an 
addendum to this resolution. 

A Certified True Copy: 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willimantic 

President 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



GSU- 2 00 
. THE CONNECTICUT ST ATE UNIVERSITY 

P.O. Box 2008 New &I-. Cmmticut 06054 (203) 827-7700 

P O S I T I O N  A C T I O N  R E Q U E S T  

b 

Submi t ted  1/21/86 
Date 

By:. CSU ( ) 
ccsu (X) scsu ( ) 
ECSU ( ) WCSU ( ) 

b 

POSITION DATE PER!! ( PT ( 1 
ACTION: ESTABLISH H) M!CLbSSIR ( ) 0- ( ) PPEClIVE 2 - 7 - K  -- 4 ) ( 1 

POSITION 
TITLE : Asst. t o  the Dir. of the Student Ctr./Adm. I1 

CURRENT (Class Code) PROPOSED (Class Code) 

POSITION CURRENT PROPOSED BARG 
NUMBER: New S U P  SALARY $18,000 FUND Aux. UNIT Adm. Fac. 

from t o  

R E S O L U T I O N  

'RESOLVED, 

That the position of Assistant t o  the Director of the Student CenterIAdmin. I1 
be established a t  Central Connecticut State University i n  accordance with the 
proposal attached as an addendum to  th i s  resolution 

A C e r t i f i e d  True Copy 
Dallas K. Beal, P r e s i d e n t ,  CSU Date 

PERComnit tee 
Date  

BOARD OF TRUSTEES 
Date 

JUSTIFICATION: (Use Reverse  S i d e  I f  A d d i t i o n a l  Space I r  Needed) 

For a number of years, the administration of Student Center ac t iv i t i e s  has 
been substantially i n  the hands of Graduate Student Interns. The internship 
program i s  no longer a t t rac t ing  an adequate number of qualified applicants 
to s ta f f  the Student Center and an al ternat ive approach i s  required. This 
new position (see attached job description) returns to  an e a r l i e r  s taff ing 
level used to  r u n  the Student Center before the internship program became 
so popular. 

e h i ~  a 
Approx. Cost  S igned  (un ivers i ty ) \ \  



' R  . Cent ra l  C o n n e c t i c ~ ~ t  S t a t e  U n i v e r s i t y  BR#86-45 
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b 

POSITION DESCRIPTION 

P o s i t i o n  T i t l e :  - Ass is tan t  t o  the D i r e c t o r  - Student Center 

Admin i s t ra t i ve  Rank: Admin is t ra to r  I 1  

Department : Admin i s t ra t i ve  A f f a i r s  

Superv isor 's  T i t l e :  O i  r e c t o r  o f  Student Center 

POSITION SUHM/\RY: 

Responsible f o r  t h e  s ~ ~ p e r v i s i o n  o f  the Student Center f a c i l i t y  and r o u t i n e  
operat ions,  i n c l u d i n g  superv is ion  and t r a i n i n g  o f  s tudent  managers, and t h e  
superv is ing  o f  d a i l y  maintenance s t a f f  and funct ions.  

POSITION RESPONSIBILITIES: 

1. Co-ordinates' f a c i l i t y  superv is ion  i n  con junc t i on  w i t h  Graduate I n t e r n s  and 
Student Managers. 

, 2 .  Ass is t s  w i t h  f a c i l i t y  superv is ion  du r ing  c e r t a i n  evening and, or,  weekend 
hours. 

3. Trains,  advises , and supervises Student Managers regard ing  b u i  l d i n g  
operat ions,  a c t i v i t i e s ,  and serv ice  areas; i .e., Gaineroom, Personnel,  4 
Audio Visual  Services, Dupl i c a t i n g ,  e tc .  

4. Has pr imary r e s p o n s i b i l i t y  f o r  o r i g i n a t i n g  and conduct ing an on-going 
student  development program for  Student Managers i n  c o n j r ~ n c t i o n  w i t h  
o v e r a l l  educat ional  and developmental goals o f  t h e  Student Center. 

5. Supervises t h e  p lann ing  and conduct o f  d a i l y  maintenance func t i ons .  

6. Aids i n  the t r a i n i n g  and superv is ion  of  Graduate I n t e r n s  and i s  
respons ib le  f o r  adv i s ing  the  I n t e r n  who superv l  ses Student employment. 

7. Co-operates c l o s e l y  w i t h  o the r  student personnel s t a f f ,  admlni s t r a t i  ve 
o f f l ces ,  academlc departments, and i n d i v i d u a l  f a c u l t y  i n  implementing, 
promoting, and co -o rd ina t i ng  programs and serv ices.  

8. Performs other d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  those enumerated 
above which do not a l t e r  t,he bas ic  l e v e l  o f  r e s p o n s i b i l t t y  o f  the p o s i t i o n a  

QUALIFICATIONS: 

Bachelor 's  degree and demonstrated a b i  1 i ty  t o  re1  a t e  e f f e c t i v e l y  t o  u n i v e r s i t y  
s tudents and s t a f f  and ' t o  manage s tudent  un ion  a c t i v i t i e s  requ i red .  

These qua1 i f i c a t i o n s  ma; be. waived f o r  i n d i v i d u a l s  w i t h  app rop r ia te  a1 t e r n a t e  
experience. 


