
RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

COORDINATOR OF VETERANS AFFAIRS/ADMINISTRATOR 111 
to 

ASSOCIATE DIRECTOR OF STUDENT SUPPORT SERVICES/ADMINISTRATOR IV 

SOUTHERN CONNECTICUT STATE UNIVERSITY 

January 10, 1985 

RESOLVED, That the position, Coordinator of Veterans AffairsIAdminis- 
trator 111, be reclassified to Associate Director of Student 
Support Services/Administrator IV, effective January 10, 
1986, in accordance with all provisions and expectations as 
set forth in the proposal dated December 18, 1985. 
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Addendum to  BR# 86-18 
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P O S I T I O N  A C T I O N  R E Q U E S T  

POSITION DATE PERM (X) FT (X) 
ACTION: ESTABLISH ( ) RECLASSIFY ( X )  OTHER ( ) ETPECTIVE 1/10/86 -TEMP 4 ) PT. ( ) 

Submitted 12/18/85 
Date 

By:,  CSU ( ) 
ccsu ( ) scsu (x) 
ECSU ( ) WCSU ( ) 

1 POSITION Coordinator of Veterans Affairs  Associate Director of Student Support 

J 

I TITLE : (Admi n i  q t r a t n r  rTT 
. . 

C3JRR&NT (Class Code) P 

b 

POSITION cWENT $1,109.97 PROPOSED$ 1,244.07 BARG 
NUMBER: 2376 S U P  1- SALARY($?s .a7n QQ] Fmm E x k ~ s i o n  ImIT AFSCML 

from t o  

R E S O L U T I O N  

RESOLVED, t ha t  the  position Coordinator of Veterans Affai rs ,  Administrator 111, be 
rec lass i f i ed  t o  Associate Director of Student Support Services, Administrator IV, 
e f fec t ive  January 10, 1986, i n  accordance w i t h  a1 1 provisions and expectations 
as  s e t  for th  i n  the proposal dated December 18, 1985. 

A Cert i f  l e d  True Copy 
Dallas K. Beal, President ,  CSU Date 

PERComni t tee 
Date 

BOARD OF TRUSTEES 
Date 

I JUSTLFICATION: (Use Reverse S ide  If M d i t t o n r l  Space I# Needed) 

To be t t e r  u t i  1 i  ze ex i s t ing  resources and personnel , several student support areas ,  
i ncl udi ng Veterans ' Affai rs , a re  being consol i dated. The broadening of the coordinator 's  
current  job descriptions wi 11 a1 low more e f f ec t i ve  assignment and coordination of responsi - 
b i l i t i e s ,  and will  es tabl ish  a s t a f f i ng  pattern consis tent  w i t h  those i n  o ther  areas of 
Student Affairs .  

The new job description provides f o r  the  formal incorporation of the  responsibi l i ty  fo r  
the Academic Community Hour. Inclusion of this responsibi l i ty  i n  the job description 
i s  dependent upon the Universi ty 's  continuation of t h i s  program. Should the  Academic 
Community Hour be discontinued, the incumbent's sa la ry  level wil l  be reduced by $1,500.00. 



SOUTHERN CONNECT1 CUT STATE U N I V E R S I T Y  
Associate D i rec to r ,  Student Support Services, Admini s t r a t o r  I V  

SUPERVISOR: 

SUPERVISION EXERCISED:  

INCUMBENT NAME: 

POS I T  1 ON SUPIMARY : 

This admin i s t ra to r  i s  p r i n c i p a l  a s s i s t a n t  t o  t he  D i r e c t o r .  The Student 

Support Services U n i t  serves CAP/EOP students, f o r e i g n  students, d isab led  
students, veterans, and students needing assis tance w i t h  t u t o r i n g ,  w r i t i n g  
and study s k i l l s .  I n  a d d i t i o n  t o  a c t i n g  f o r  t he  D i r e c t o r  i n  a l l  areas, t he  
Associate D i r e c t o r  i s  responsib le f o r  coord ina t ion  o f  serv ices  t o  a l l  students 
who are Veterans, Reservists,  Nat iona l  Guard members and idon-Tradi t i o n a l  s. 

P O S I T I O N  RESPONSIBILITIES: 

Ass is ts  t he  D i r e c t o r  i n  p rov id ing  leadership,  coord inat ion,  and management o f  t h e  
t o t a l  program of Student Support Services. 

Assi s t s  i n  po l  i c y  and procedure development . 

Acts i n  the  absence o f  the  D i rec to r .  

Performs personal , academic and vocat iona l  counsel i n g  . 
Develops and mainta ins an o r i e n t a t i o n  and peer support program f o r  n o n - t r a d i t i o n a l  
students. 

Provides in fo rmat ion  regarding VA Benef i ts .  

Prepares requ i red  forms f o r  veterans, Reserv is ts ,  Nat ional  Guard members and 
dependents e l i g i b l e  f o r  VA Educat ional Benef i ts .  

Issues VA advance checks each semester and summer session. 

Veri  f i e s  standards o f  progress f o r  students r e c e i v i n g  VA Educat ional Benef i ts .  

Determines e l  i g i b i  1  i t y  f o r  t he  Sta te  T u i t i o n  ~ a i v e r  Program f o r  Veterans and 
Na t i ona 1  Guard members. 

Mainta ins t u i t i o n  waiver l i s t  f o r  e l i g i b l e  Veterans and Nat ional  Guard members. 

Performs outreach and recru i tment  i n  the l o c a l  community. 

Serves as adv isor  t o  Veterans Associat ion.  

Develops and mainta ins opera t ing  budget f o r  Veterans serv ices.  

Coordinator f o r  Academic Community Hour. 

Performs o ther  du t i es  and responsi b i  1 i t i e s  r e l a t e d  t o  those enumerated above 
which do no t  a l t e r  the  basic  l e v e l  o f  r e s p o n s i b i l i t y  o f  the p o s i t i o n ,  



Page 2 

Assoc ia te D i r e c t o r ,  Student Support  Serv ices,  A d m i n i s t r a t o r  I V  

EDUCATION AND EXPERIENCE: 

Four years  o f  a d m i n i s t r a t i v e  exper ience i n  Student A f f a i r s  o r  r e l a t e d  area, and 
demonstrat ion o f  a b i l i t y  t o  r e l a t e  w e l l  t o  s tudents ,  f a c u l t y ,  and s t a f f .  A 
Bache lo r ' s  degree i s  r equ i red ;  a Mas te r ' s  degree i s  p re fe r red .  These q u a l i f i c a t i o n s  
may be waived f o r  i n d i v i d u a l s  w i t h  app rop r i a te  a l t e r n a t e  exper ience.  

3 \ 

ADMINI STRATI VE FACULTY : : 1.' \wk'L..q. - \ 1) .- , .) ,'I 
, 

1 
/ 

IMMEDIATE SUPERVISOR: d k k  , 1 . . u 7 .  

DEAN OF PERSONNEL ADMINISTRATION: 


