
- 1  P.O. Box 2008 . New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

ASSISTANT DIRECTOR OF FISCAL AFFAIRS/ADMINISTRATOR 111 
at 

EASTERN CONNECTICUT STATE UNIVERSITY 

December 6, 1985 

RESOLVED, That the currently vacant position, 
Administrative Services Officer 11, at 
Eastern Connecticut State University be re- 
classified to Assistant Director of Fiscal 
Affairs (for Acquisitions)/Administrator 111. 

A Certified True Copy: 

President 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willimantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



k Addendum to BR# 
csq-200 

. ' THE CONNECTICUT STATE UNIVERSITY 
p.0. Box 2008 . N.w huin, Cwumticu! 06050 (243) an-TI00 

P O S I T I O N  A C T I O N  R E Q U E S T  

t 

Sub& t t e d  
Date 

By:. CSU ( ) 
ccsu ( ) scsu ( ) 
E G O  6x1 u=u ( 1 

POSXTION DATE PEm f X )  FT (XB 
ACTION: ESTABLISH ( ) REcllssIE'Y (xX) 0- ( EFFECTIVE 12/6/85 ) = (  1 

POSIT1 ON SU Adm. I11 - 
T%'%LE: AS0 I1 -- 0082 (Asst. D i r .  of Fiscal  ~ f f a i r s )  7918 

cURRE3T (Class Code) PROPOSED (Class Cede) 

CURRENT PlIbOPOSED 
Bm Exempt 

WSXTlOt4 1645 s~ 20,738* s w  $19,517 prrw Gen. WIT C1. Mgt.  SUOAF m m :  ,- P 

- VACANT from te 
-- .- 

R E S O L U T I O N  BR# 

=SOLVED? That the current ly  vacant posi t ion,  Administrative Services Officer 11, 
a t  Eastern Connecticut Sta te  University, be rec lass i f ied  t o  Assistant  
Director of Fiscal Affairs ( fo r  ~ c q u i s l ~ i o n s )  . 

A C e r t i f i e d  True Copy 
Dallas K. Beal, P r e s i d e n t ,  CSU Date 

?ERCodttee 11 /27/85 - BOARD OF TRUS'IPES 
Date Date 

NSTIFICATION: (Use Reverse S i d e  If A d d i t i o n a l  Space Is Needed) 

This rec lass i f ica t ion  is requested t o  consolidate a l l  comnodities 
and service acquis i t ions  i n t o  one pos i t  ion including service contracts ,  
lease /purchasing transactions,  pub1 i c  works projects ,  and a l l  shipping 
and receiving functions. 

The rec lass i f ica t ion  w i l l  broaden the r sspons ib i l i ty  of the posit ion 
a t  a cost  savings t o  the General Fund. 

*This position, currently vacant, i s  in the Classified Service under the 
Management Pay Plan which ca l l s  for a starting salary of $20,738. By 
reclassifying the position as hereby requested, the result would be an 
immediate savings of $1,191.00. 

Savings of $1,191 .OO 
Approx. Cost 



EASTERN CONNECTICUT STATE UNIVERSITY 
POSITION DESCRIPTION 

POSITION TITLE: Assistant Director of Fiscal Affairs (Acquisitions) 

ADMINISTRATIVE RANK: 3 

Under the supervision of the Director of Fiscal Affairs,  the Assistant Director 
is responsible f o r  a l l  comcdity and service acquisit ions from i n i t i a l  purchase 
thsaugh receiving and payments including the following : 

1. Oversees da i ly  plrchasing operations and determines workload p r io r i t i e s .  

2. Directs the Small Business Set-Aside program fo r  registered small and 
minority vendors. 

3. Executes comnodity and service acquisit ions including service contracts,  
lease /purchase transactions,  and public works projects . 

4. Selects scurces , s o l i c i t s ,  and reviews competitive bids f o r  univers i ty  plrchases . 
5. Approves purchase orders, f i s c a l  comnitments , and payment documents. 

6 .  Supervises the Shipping/Receiving, Mail Service, and University Stores 
f a c i l i t y  including maintenance of stocking leve ls  f o r  materials i n  
inventory. 

7 .  Administers the competitive bidding and recordkeeping portions of public 
works (capi ta l  construction) projects . 

8. Supervises the Accounts Payable function and miscellaneaus non-payroll 
disbursements including t rave l ,  u t i l i t i e s ,  and reservations paymnts. 

9. Recommends univers i ty  prchas ing  policy and advises the administration 
on plrchasing and related matters. 

10. Performs other dut ies  and respons ib i l i t i es  re la ted  t o  dut ies  enumerated 
above which do not a l t e r  the basic level  of responsibi l i ty  of the position. 

Oualif icat ions 

3 t o  4 years of administrative experience equipping the incumbent t o  a s s i s t  i n  
Fiscal Affairs Operations. Bachelors Degree required. 

These qual i f icat ions may be waived fo r  individuals with appropriate a l te rna te  
experience . 

-. 
Signature f o r  SUOAF Date 

MEP Ie mb 
10128185 


