
BR#85-182 

THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

RE SOLUTION 

concerning 

CONVERSION OF POSITION 

DIRECTOR OF ADMISSIONS AND ENROLLMENT SERVICESIADMINISTRATOR VII 
to 

DIRECTOR OF ADMISSIONS/ADMINISTRATOR VI 
at 

SOUTHERN CONNECTICUT STATE UNIVERSITY 

NOVEMBER 1, 1985 

RESOLVED, That the position, Director of Admissions and Enrollment 
Services/Administrator VII, be converted to Director of 
Admissions/Administrator VI, at Southern Connecticut State 
University, effective upon retirement of the incumbent, in 
accordance with all provisions and expectations as set forth 
in the attached proposal dated October 9, 1985. 

A Cerpied True Copy: 

4- Dal as K. 
President 

* 
Central Connecticut State University New Britain 
Eastern Connecticut State University Willimantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



. 
Addendum to BR#85-182 

' CSU-200 
THE CONNECTICUT STATE UNIVERSITY 

P O S I T I O N  A C T I O N  B E Q U E S T  

L * 

Submitted 1 0/9/85 
Date 

By:. CSU ( 
ccsu ( ) scso a)  
ECSU ( ) WCSU ( ) 

w 

POSITION DATE Upon g ~ t l ~ g m e n t  PERM fl) FT 9( ) 
ACTION: ESTABLISH ( ) RECLASSIFP ( ) OTBEB ( X )  EFPEmVE -t f ) ?z ( ) 

POSITION D i r e c t o r  o f  Admissions and Adrn, 
TITLE: Enrol lment S e r v i c ~ c  D i r e c t o r  o f  Admissions Adm a 

CURRENT ( C l a s s  Code) PROPOSED (Class Code) 

'POSITION CURRENT PROPOSED $31,218 - BARC 
NUMBER: ~ 9 1  SALARY $54 .357~0  SALARY $49.577 FUND D n p r a l  ~ I T A F C ~ M F  A F m  

( ' 8 5  - '86 ranae) f tom to 
--- - 

R E S O L U T I O N  

'RESOLVED, 
That t he  p o s i t i o n ,  D i r e c t o r  o f  Admissions and Enro l lment  Services, 
Admin i s t ra to r  V I I ,  be converted t o  D i r e c t o r  o f  Admissions, 
Admin i s t ra to r  V I ,  a t  Southern Connect icut S ta te  U n i v e r s i t y  e f f e c t i v e  
upon re t i r emen t  o f  t he  incumbent, i n  accordance w i t h  a l l  p rov i s i ons  and 
expectat ions as s e t  f o r t h  i n  t h e  at tached proposal dated October 9,, 1985. 

A C e r t i f i e d  True Copy 
Dallas K.  B e a l ,  P r e s i d e n t ,  CSU Date 

PERComlttee  
Date  

JUSTIFICATION: (Use Reverse  S i d e  If A d d i t i o n a l  Space  Ia Needed) 

BOARD OF TRUSTEES 
Date 

The U n i v e r s i t y  seeks t o  focus the  area o f  r e s p o n s i b i l i t i e s  o f  t h i s  p o s i t i o n  
p r i m a r i l y  on meeting t h e  i n s t i t u t i o n ' s  goals  on t h e  admission o f  students. 
Therefore, r e s p o n s i b i l i t i e s  f o r  t h i s  p o s i t i o n  a re  being d i r e c t e d  toward 
t h i s  prime goal.  

Approx. Cost S i g n e d  (~niversik$) Date 



SOUTHERN CONNECTICUT STATE UNIVERSITY 
D i rec tor  o f  Admissions/Admissions O f f  ice/Administrator V I  

m SUPERVISOR: President 

SUPERVISION EXERCISED: 

INCUMBENT NAME: Robert Por ter  

POSITION SUMMARY: 

The D i rec to r  o f  Admissions i s  responsible, under the supervision of the 
President f o r  the development, planning and implementation o f  the Un ive rs i t y ' s  
undergraduate admissions program. He/She a1 so works c lose ly  w i  t h  the academic 
deans, f acu l t y  and various admin is t ra t ive  o f f i ce rs .  The D i rec to r  provides 
leadership i n  the ove ra l l  admissions funct ion and i s  responsible f o r  supervision 
o f  the admissions s ta f f .  

POSITION RESPONSIBILITIES: 

Coordinates the evaluation, acceptance o r  r e j ec t i on  of a1 1 appl icants. 

Disseminates information t o  prospective students and secondary schools. 

Supervises the student recruitment program, and coordinates a1 1 regional and 
nat iona l  un i ve rs i t y  f a i r s .  

V i s i t s  secondary schools and attends col lege n i gh t  programs. 

Prepares the processing o f  app l ica t ions and arranges b i l l i n g  f o r  the data center. 
Informs other administrators o f  app l ica t ions status, 

Meets w i  t h  counselors from secondary schools and community co l  leges regarding 
programs and po l i c i es .  

Meets w i t h  department chairpersons w i t h  regard t o  curr iculum and p o l i c y  matters. 

Prepares a l l  s t a t i s t i c a l  reports f o r  the o f f i c e .  

Interviews prospective students and meets w i t h  parents. 

Arranges o r  conducts campus tours where needed. 

Responsible f o r  f u l f i l l m e n t  o f  the Un ive rs i t y ' s  admissions goals. 

Recommends changes i n  admissions po l i c ies ,  procedures and curr iculum development 
for  the Un ive rs i t y  as we l l  as the State Un ive rs i t y  System. 

Performs other dut ies  and responsibi 1 i t i e s  re la ted  t o  those enumerated above 
which do not  a l t e r  the basic leve l  o f  r espons ib i l i t y  o f  the pos i t ion.  



EDUCATION AND EXPERIENCE: 

Five years of experience in college administration, including three years in 
admissions or related area, demonstrating ability to formulate and implement 
relevant policy and to supervise staff. A master's degree required. These 
qualifications may be waived for individuals with appropriate alternate 
experience. 

Immediate supervi S W - L / C C ~ / '  - 

Administrative Faculty "_kF ,;,.lj+ ,, , 

cL-Q 

Dean of Personnel Administration 


