
BRji85-158 

THE CONNECTICUT STATE UNIVERSITY 
- 

P.O. Box 2008 . New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT DIRECTOR OF OFFICE OF COMMUNICATIONS 
to 

ASSOCIATE DIRECTOR OF OFFICE OF COMMUNICATIONS 
at 

WESTERN CONNECTICUT STATE UNIVERSITY 

September 13, 1985 

RESOLVED, That the position, Assistant Director of Office of 
Communications at Western Connecticut State 
University be reclassified to Associate Director 
of Office of Communications, effective October 11, 
1985, in accordance with all provisions and 
expectations as set forth in the proposal dated 
September 11, 1985. 

A Certifi d True Copy: f 

President 

Central Connecticut State University New Britain Southern Connecticut State University New Haven 
Eastern Connecticut State University Willimantic Western Connecticut State University Danbury 

An Equal Opportunity Employer 



CSU-200 
THE CONNECTICUT STATE UNIVERSITY 
P.O. Box 2008 New Britain, Connecticut 06050 (203) 827.7700 

P O S I T I O N  A C T I O N  R E Q U E S T  

POSITION DATE PERM FT baO 
ACTION: ESTABLISH ( ) RECLASSIFY ( )(29 OTHER ( ) EFFECTIVE 1 C)/I  1 -E .TEMP 4 ) PT. ( ) 

POSITION 
TITLE: m t .  njr nf nffi r n  nf c m i r a t l n n s  ~ssa- of OffjcRn-icatinnn .7918 7919 

CURRENT Administrator 111 ( C l a s s  Code) PROPOSED Administrator I V  ( C l a s s  Code) 

POSITION CURRENT PROPOSED BARG 
NUMBER: 0 3  SALARY 32-042. SALARY34.542. FUNDW-~I UNIT A F S C ~ E  SAME 

f r o m  t o  

JUSTIFICATION: (Use R e v e r s e  S i d e  I f  A d d i t i o n a l  S p a c e  Is Needed) 

Western C t .  St. University requests the reclassification of Veronica Kuroski from Assistant 
Director of Office of Comnmications t o  Associate Director of Office of Comnmications. 

M s .  Kuroski now is additionally responsible for  working d i rec t ly  with the Executive Dean i n  
assis t ing in  the promotion of Western Connecticut State University and developing, 
expediting and overseeing a marketing program expending a current budget of $50,000. The 
attached job description is m o r e  ref lect ive of the Administrator I V  level. 

* 
2,500. 9/10/85 

Approx. Cost Date 

1 

R E S O L U T I O N  
BR# 

RESOLVED, That the position, Assistant Director of Office of Comnmications at Western 
Connecticut State University be reclassified t o  Associate Director of Office of 
Comnmications, effective October 11, 1985, i n  accordance with a l l  provisions 
and expectations as set forth i n  the proposal dated September 11, 1985. - 

A C e r t i f i e d  T r u e  Copy 
D a l l a s  K. B e a l ,  P r e s i d e n t ,  CSU Date 

PERCommit tee BOARD OF TRUSTEES 
Date Date 

-- ---- - 

S u b m i t t e d  9 /11 /85  
D a t e  

By:, CSU ( ) 
ccsu ( ) scsu ( ) 
ECSU ( ) WCSU @ 

I 



Associate Director of Office of Communications 

@ POSITIONSUMMARY: 

Under the  d i rec t ion  of the  Executive Dean, t h e  Associate Director i s  primari ly 
responsible f o r  the  col lec t ion,  wri t ing and d i s t r i bu t i on  of those public r e l a t i ons  
materials  r e la ted  t o  new and on-going academic programs, student and facul ty  
a c t i v i t i e s  and administrat ive functions of t he  University. The Associate Director 
a lso  maintains contact  with t he  media and appropriate community groups t o  acquaint 
them with a l l  the  aspects  of the  University. Also responsible f o r  wri t ing,  ed i t ing  
of catalogs,  brochures, e tc .  i n  cooperation with the  Director. 

POSITION RESPONSIBILITIES: 

Compile information on facul ty  and student a c t i v i t i e s ,  develop and re lease  news 
s t o r i e s  re la ted  t o  on-campus a c t i v i t i e s  and student groups including SGA, BOG, 
Student Center, Echo and WXCI f o r  re lease  t o  loca l ,  s t a t e ,  campus and, when 
appropriate,  t o  New York media. 

~ Develop, expedite, and oversee the  Universi ty 's  Marketing Program. 

~ Establish personal contact with various media i n  t he  community. 

Develop adver t is ing s t ra tegy  f o r  Graduate and Extension Divisions as well as 
o ther  departments as necessary. 

Assist i n  speech wri t ing f o r  the  President and organize t he  University Speakers 
Bureau. Also, do research work as necessary. 

Assist community groups with news re leases  when spec ia l  requests  a r e  made and 
approved, i . e .  cu l t u r a l  groups, spec ia l  olympics, e tc .  

A s s i s t  Admissions Office,  school deans i n  wri t ing and ed i t ing  undergraduate 
and admissions catalogs and other school re la ted  copy, as necessary. 

Assist univers i ty  s t a f f  and student groups, such as WXCI, i n  the  i den t i f i c a t i on  
of appropriate news material  f o r  newspaper, radio  and TV media use. 

Develop and maintain newspaper cl ipping f i l e  of items r e l a t i v e  t o  univers i ty  and 
area  it serves.  

I Compile repor t  on spec i f i c  pub l ic i ty  about the  univers i ty  f o r  the  President .  

Conduct research on spec ia l  regional  trends,  i . e .  population, schools, business. 

Performs other dut ies  and r e spons ib i l i t i e s  re la ted  t o  those enumerated above 
which do not a l t e r  the  bas ic  level  of  respons ib i l i ty  of the  posi t ion.  


