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THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

ALTERATION OF POSITION 

ASSISTANT TO THE DIRECTOR OF THE UNIVERSITY STUDENT CENTER/ 
ADMINISTRATOR I1 

at 
SOUTHERN CONNECTICUT STATE UNIVERSITY 

September 13, 1985 

RESOLVED, That the position Assistant to the Director of the 
University Student Center/Administrator 11, at 
Southern Connecticut State University be altered 
from a ten-month part-time position to a ten-month 
full-time position effective October 4, 1985, in 
accordance with all provisions and expectations as 
set forth in the proposal dated September 10, 
1985. 

A Certified True Opy: 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willimantic 

President 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 





ASSISTANT TO THE DIRECTOR 

UNIVERSITY STUDENT CENTER 

POSITION: Ass is tan t  To The D i r e c t o r  - Admin is t ra tor  I 1  - U n i v e r s i t y  
Student Center. Fu l l - t ime,  10 month p o s i t i o n  sub jec t  t o  
the  a v a i l a b i l i t y  o f  funds and p o s i t i o n .  

QUALIFICATIONS: Bachelor 's degree reqvi red.  Two t o  th ree years o f  experience 
i n  a co l l ege  environment demonstrating supervisory, p lanning 
and opera t iona l  s k i  11 s. These qval i f i  c a t i  ons may be waived 
f o r  i ndi  v i  dual s w i t h  appropr ia te  experience. 

RESPONSIBILITIES: This person a s s i s t s  the  D i r e c t o r  i n  the  opera t ion  and 
admin i s t ra t i on  o f  the U n i v e r s i t y  Student Center. He/She i s  
p r imar i  l y  responsib le f o r  the  evening business operat ions of 
the student  Center. The Ass is tan t  To The D i r e c t o r  seeks t o  
f o s t e r  s tudent  development through a s s i s t i n g  i n  the t r a i n i n g  
o f  s tudent  employees, working w i t h  student  groups and through 
the  development' o f  a c t i  v i  t i e s  which s t imu la te ,  en te r ta in ,  and 
inform. He/She repor t s  d i r e c t l y  t o  the  D i r e c t o r  of the  
Student Center. Th is  j ob  would be p r i m a r i l y  l a t e  afternoon/ 
evening hours w i t h  some day and week-end coverage. 

POSITION RESPONSIBILITIES: 

Oversees the  day-to-day weekend and some evening use of meeting 
and conference rooms ;n the  Student Center. 

Ass is ts  and oversees Programs Council weekend and evening func t ions .  

Ass i s t s  i n  the  e f f e c t i v e  opera t ion  o f  weekend and evening and 
spec ia l  proarams he ld  i n  the Student Center. 

Works c l o s e l y  promoting goals o f  the  Student Center w i t h  o the r  
s t a f f  members. 

Supervises weekend and evening student  personnel , i n c l  ud i  ng 
o f f i c e  secretar ies,  technic ians,  and clean-up crew. 

Oversees weekend and evening maintenance o f  proper bu i  1 d i  ng 
c l  eanl i ness. 

Ass is ts  i n  main ta in ing  weekend and evening b u i l d i n g  secur i  ty. 

Works cooperat ive1 y w i t h  o the r  admini s t r a t i  ve off ices, academic 
departments and student personnel s t a f f  i n  implementing, promoting 
and coordi  na ti ng programs and serv ices . 
Ass is ts  i n  the  advisement o f  var ious Programs Counci 1 commi t tees .  

Ass is ts  i n  the  maintenance o f  a l l  techn ica l  e a y i p m n t  i n  the Student 
Center . 



* 

.+, Assi s t a n t  To The D i r e c t o r  
Un ivers i  t y  Student Center * ........................................................................................ 

Ass is ts  i n  moni t o r i n u  evening and weekend use o f  a1 1 vending 
operat ions i n  the Student Center, i e . ,  bank, food vendina, food 
se rv i ce  and video games. 

Performs o the r  du t i es  and responsi b i  1 i t i e s  r e l a t e d  t o  those 
enumerated above which do n o t  a l t e r  the bas ic  l e v e l  of  
responsi b i  1 i,tv o f  the p o s i t i o n .  

IMMEDIATE SUPERVISOR: 

ADMINISTRATIVE FACULTY 

IN3A.N OF PERSONNEL ADMINISTRATION 

a 

.. 


