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AUTHOR1 ZING RESOLUTION 

concerning 

CONVERSION OF POSITION 

ASSISTANT DIRECTOR OF GRAPH1 CS/ 
ADMINISTRATOR I I I 

t 0 

DIRECTOR OF THE OFFICE OF EDUCATIONAL OPPORTUNITY/ 
ADMINISTRATOR V (Gen. Fund) 

a t  

SOUTHERN CONNECT1 CUT STATE UNIVERSITY 

A p r i l  12, 1985 

RESOLVED, That t he  pos i t i on ,  Ass i s tan t  D i r e c t o r  of Graphics1 

Admin is t ra to r  111, be converted t o  D i r e c t o r  of the 

Office of Educat ional Opportuni ty1Admin is t ra to r  V, 

a t  Southern Connect icut S ta te  U n i v e r s i t y  e f fec t i ve  

A p r i l  12, 1985, i n  accordance w i t h  a l l  p rov i s ions  and 

expectat ions as s e t  f o r t h  i n  t he  proposal dated 

March 21, 1985, which i s  at tached as an addendum t o  

t h i s  Resolut ion. 

A C e r t i f i e d  True Copy: 

Central Connecticut State University New Britain Southern Connecticut State University New Haven 
Eastern Connecticut State University e Willirnantic Western Connecticut State University Danbury 

I An Equal Opportunity Employer 



SOUTHERN CONNECTICUT STATE UNIVERSITY 

Unclassified Position Alteration Summary 

TITLE: Di r e c t o r  of the  Office of Educat ional Opportuni ty/Adminis t r a t o r  V 

FUND : General 

POSITION TYPE: Permanent x Temporary 

Full-time X Part-time 

EFFECTIVE DATE: Apr i  1 12, 1985 Bargaining Unit AFSCME 

COST: $6,980 ( i .e. ,  di f ference i n  1984.-85 s a l a r y  range minimums 
between Admin is t ra to r  I11 and Admin is t ra to r  V ranks)  

PROPOSAL : 

That the Ass i s tan t  D i r e c t o r  o f  Graphics, Admin is t ra to r  111, 
p o s i t i o n  be converted t o  a D i r e c t o r  o f  the O f f i c e  o f  
Educat ional Opportunity,  Admin is t ra to r  V, p o s i t i o n  and the  
new j o b  d e s c r i p t i o n  be accepted. 

JUSTIFICATION: 

I n  keeping w i t h  Southern's commitment and w i t h  those o f  the Board 
of Governors fo r  Higher Education and the  Sta te  Af f i rmat ive  Ac t ion  
Task Force, Southern seeks t o  a c t i v e l y  and compe t i t i ve l y  a t t r a c t ,  
r e t a i n  and graduate m i n o r i t y  s tudents by e s t a b l i s h i n g  an Of f i ce  of 
Educat ional Opportuni ty .  The D i r e c t o r  w i  11 be responsib le f o r  
r e c r u i t i n g  m i n o r i t y  students, coo rd ina t i ng  the  annual summer 
educat ion program, superv is ing  the educat ion o f  m i n o r i t y  students, 
and b u i l d i n g  outreach programs i n  pub1 i c schools throughout the 
State. 

Date: March 21, 1985 Prepared By 

~ ~ ~ r o v e m  
L 

i 



SOUTIiERN CONNECT1 CUT STATE UNIVERSITY 

POSITION DESCRIPTION 

POSITION TITLE: D i r e c t o r  o f  the O f f i c e  o f  Educational Opportuni ty  

ADMINISTRATIVE RANK: Admin is t ra to r  V 

POSITION SUMMARY: 

D i r e c t s  and i s  responsib le f o r  the development and admin i s t ra t i on  
of programs f o r  the  r e c r u i t ~ n e n t ,  re ten t i on ,  and superv is ion  of the 
educat ional  oppor tun i t i es  f o r  m i n o r i t y  students. 

POSITION RESPONSIBILITIES: . . 
Recru i ts  m i n o r i t y  students. 

Administers and d i r e c t s  SCSU's sununer educat ional  oppor tun i ty  
program. 

Supervises and coordinates acadelni c  advisement , c lass  schedul i n g  , 
c u r r i c u l  ur11 development , acaderi~ic perfonnance eva lua t i on  , and o the r  
suppor t i ve  he lp  processes f o r  nii n o r i  ty students . 

Bui l ds outreach programs i n  p r i r ~ ~ a r y  and secondary schools through 
d i r e c t  involvement w i t h  adn l in is t ra to rs ,  teachers and counselors, and 
n i i n o r i t y  students. Develops an awareness, among these groups, o f  
U n i v e r s i t y  i n t e r e s t  i n  and detenni n a t i o n  t o  r e c r u i t  , educate and graduate 
the  en ro l  l e d  students. 

Performs o the r  du t i es  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  those enumerated 
above which do n o t  a l t e r  the  basic  l e v e l  o f  r e s p o n s i b i l i t y  o f  t he  pos i t i on .  

EDUCATION AND EXPERIENCE: 

Master 's  degree and f i v e  years o f  r e l a t e d  experience i n  r e c r u i t i n g  
and/or superv is ing  educat ional  oppor tun i t i es  fo r  n ~ i n o r i  ty students 
(experience w i t h  Black and Hispanic students i s  des i rab le )  . Demonstrate 
p r a c t i c a l  and t h e o r e t i c a l  knowledge o f  t u t o r i n g  and l ea rn ing  assis tance 
s t r a t e g i e s ,  p ro fess iona l  and peer counsel ing processes, budget managenlent, 
w r i t i n g  and o r a l  communications s k i l l s .  These q u a l i f i c a t i o n s  may be waived 
fo r  i n d i v i d u a l s  w i t h  appropr ia te  a1 te rna te  experience. 

ADMINISTRATIVE FACULTY 

IMMEDIATE SUPERVISOR ' $i?f>/ 

DEAN OF PERSONNEL ADMIIiISTRATION 


