
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 . New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

ALTERATION OF DUTIES 
for 

ASSISTANT TO THE DIRECTOR OF MEDIA SERVICES/ADMINISTRATOR 11 
at 

EASTERN CONNECTICUT STATE UNIVERSITY 

APRIL 12, 1985 

RESOLVED, That the duties and responsibilities for the position 
of Assistant to the Director of Media 
Services/Aministrator I1 at Eastern Connecticut State 
University be altered effective April 12, 1985, in 
accordance with all provisions and expectations as set 
forth in the proposal dated March 18, 1985, which is 
attached as an addendum to this resolution. 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willimantic 

A Certified True Copy: 

J James A. Frost President 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



EASTERN CONNECTICUT STATE COLLEGE 
UNCLASSIFIED POSITION ALTERATION SUt.1MARY * 

TITLE: Assistant to the Director of Pkdia Services 

FUND: @mral 

POSITIOt4 TYPE: PERMANENT XX TEMPORARY 

FULL-TIME XX PART-TIPIE 

EFFECTIVE DATE: 4/12/85 BARGAIN1 tiG UNIT '*OAF 

PROPOSAL: To reclassify the Assistant to the Director of Msdia ServicesIAd. 2 
to include additional duties and responsibilities with a 
concomitant salary increase. 

SUtllMARY : SEE ATTACHED JOB DESCRIPTIONS 

DATE : 3/18/85 1 . BY: . I , ,  f a L ~ & & f l d 4 4  
&an of Personnel Administration 



.) POSITION TIIZE: 

EASTERN CONNECTlCUT STATE UNIVERS In 

POSITION DESCRIPTION 

Assistant t o  the Director of k d i a  Services. 

ADMINISTRATIVE RANK: 2 

Under the supervision of the Assistant Director of the k d i a  G n t e r ,  the 
Assistant t o  the Director provides services i n  the technical, operational, 
instructional and administrative areas of the k d i a  Center including the 
following: 

1. Ins ta l l s ,  maintains, tests, repairs  and cal ibrates  complex 
electronic equipmnt including, txlt not limited t o ,  color 
television, fi lm, audio, d isc ,  cameras, d ig i t a l  switching 
c i rcu i t s ,  audio and video recorders and any associated 
equipmnt. 

2. k s i g n s  and repairs  analog and d ig i t a l  c i r cu i t s  a t  the 
individual component level.  

3. Maintains both studio production and adiovisual  loan-out 
e q u i p n t .  

4 ,  Assists i n  the operation, production and distr ibut ion of 
k d i a  Center programs as  directed. 

5. Trains a ~ ~ r o p r i a t e  s t a f f  and students in  basic equipment - -  - 
operations, maintenance and repairs  as mcessary. * 6 .  Administers the technical quality control of the solrce 
material being generated fo r  the- information re t r ieval  
system and its d i s t r i h t i o n .  

t 
7. Administers the ut i l i za t ion  and maintenance of production, 

playback and distr ibut ion equipment. 

8. Evaluates and maintains performance on over 250 program 
d i s t r i h t i o n  channels on a dai ly basis. 

9. Prepares logs and reports and maintains records a s  d i recb6 .  

10. Supervises student wbrkers i n  k d i a  Center operations. 

11. Attends workshops and met ings  a s  required and keeps pace 
with new d e v e l o p n t s  t o  maintain complex circui try.  

12. Performs other dut ies  and responsibi l i t ies  related t o  dut ies  
emmerated above which do not a l t e r  the basic level  of 
responsibili ty of the position. 

Qualifications 

(Xle t o  two years experience equipping the applicant t o  a s s i s t  i n  operation ar 
production of Media Center Programs including the repair  of ecpipmnt. A 
Bachelor's lkgree is required. 

alternafc 

T i a q ? ~ l r e  tw t w  I f n i \ r  n2 +? Signature Tor A ' Uate 
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. r .  cameras, digi ta l  switc!-,it-;,; r.: ! _ I .  .., . +I:.: ;r, -;,.-; , !;-ldi20 tape 
recorders and any associ2ted t:quipment. 
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3. Ajsists in the  operatic'. zr.? : ' 1' * a , 
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as directed. 

- 9 -  4. Trains s t a f f  and ;ttlder% iil :L -:*I r k  - - 3..$ r.epairs a s  
necessary. 

;: c .  . , I ;  ( 7 %  :; i r.ected. 5. Prepares logs and repo-ty - -  -' - ' - '  ' 

7. Attends workshops and i i !~- t i :ncs as I-equi red. 

- 0  . ' l ? L .  - 8. Pel-for-ms other duties c n l  . -: ,. - . . ,  a I -- - ' - , 1  ' ( I  duties 
, 1  b - - 2  enuiierated above which d o  i:~.+ ;.: ;IY. I I I ~ .  I c ' eve1 of 
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@a1 ifications 

. . - 1  - J t . _ I  - One to  two years expel-iencc ?q~~; , i .? l r t ;  ' 1  - - . , , - - r;,eration -. , , - ,  - J l  and production of iv'cdia Cer~ter p.-r,zr,--: :. d ;$' fl~,~~ipment.  
A Bachelor's E q r e e  i s  required. 

. ,. . 1 - 9  I *  These qualifications nay be i ; ? i 7~ec '  i, , ,  , : s f ;  ernate 
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