
P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

COORDINATOR OF THE EDUCATIONAL OPPORTUNITY PROGRAM-ADMINISTRATOR I1 
to 

COORDINATOR OF MINORITY STUDENT SERVICES-ADMINISTRATOR IV 
at 

CENTRAL CONNECTICUT STATE UNIVERSITY 

APRIL 12, 1985 

RESOLVED, That the position of Coordinator of the Educational 
Opportunity Program/Administrator I11 at Central 
Connecticut State University be reassigned and reclassified 
to Coordinator of Minority Student Services/Administrator 
IV, effective April 12, 1985, in accordance with all 
provisions and expectations as set forth in the proposal 
dated March 20, 1985, which is attached as an addendum to 
this resolution. 
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CENTRAL CONNECTICUT STATE UNIVERSITY 
New Britain, Connecticut 06050 

Unclassified Position Alteration Summary 

TITLE: Coordinator of Minority Student Services 
Administrator IV 

FUND: General 

POSITION TYPE: Permanent X Temporary 

Full-time X Part-time 

EFFECTIVE DATE:April 12, 1985 Bargaining Unit: Admin Faculty 

COST: $2,228.00 

PROPOSAL : 

To increase the duties of the incumbent Coodinator of the 
Educational Opportunity Program as described in the attached old 
and new job descriptions and increase his salary by $85.35 
biweekly or $2,228 annually from $29,701 to $31,929 with an 
increase in rank from I11 to IV and and an adjustment in title. 

JUSTIFICATION: 

The range of the Mr. Charles Jones, Jr., has increased 
tremendously as he has voluntarily moved into the co-op field with 
minority students. The strengthening of this position will 
greatly assist this institution in meeting the goals for 
minorities set forth in the proposed Board of Governors' strategic 
plan. 



Central Connecticut State University 
Coordinator Educational Opportunity Program /Atininistrator I11 

(Code I I 

,- 

1/, R (L ~c&-er 66;-- LiiYLcc, 
SUPERVISOR: Associate -% 

SUPERVISION EXERCISED: 

I I~UMBENT NME: Charles Jones Jr. 

The Coordinator of the Educational Opportunity Program is responsible for 
making a concerted effort to increase opprtunipies for a college education 
for disadvantaged students by implementing special program and services to 
aid their adnission. 

POSITION RESmsIBILIT1Es: I 

Recruits potential candidates for the Educational Opprtunity Program. 

Interviews, screens and aids in the selection of students for the program. 

'b Counsels: personal, tutorial and career planning. 

Adninisters a sixreek EOP summer program. 

Plans curriculum. 

Prepares documents on student performance. 

Prepares budget. 

Supervises staff. 

Assists in procurement of financial aid. 

Attends conferences on special programs and new trends in special 
education. 

Acts as liaison between the progrm and academic departments. I 

,I 

Performs other duties and responsibilities related to those enumerated 1 :  

above which do not alter the basic lwel of responsibility of the position. 

Bachelor's degree and two to three years of college or social agency 
experience with the disadvantaged required. Master's degree preferred. 
These qualifications may be waived for individuals with appropriate 
alternate experience. 



Central Connecticut State U n i v e r s i t y  

POSITION DESCRIPTION 

Position Title: Coordinator o f  M i n o r i t v  Student Services 

Administrative Rank: Admin is t ra tor  I V  

Department : ' I n s t r u c t i o n a l  Services 

~upervisor(s) ~osition/~itle Associate t o  t h e  V.  P. Academic Af fa i rs  

POSITION SUMMARY : 

The Coordinator o f  M i n o r i t y  Student Services d i r e c t s  the  Educational 
Opportuni ty  Program and coordinates m i n o r i t y  s tudent  services. 

Coordinates i n s t i t u t i o n a l  serv ices f o r  m i n o r i t y  students i n c l u d i n g  l i a i s o n  
a c t i v i t i e s  wi thAdmiss ions,Cooperat ive Education, Placement & Career 
Develo~rnent Center. F inanc ia l  A id  and Bursar. 

I 

Di rec ts  Educational Opportuni ty  program inc lud ing :  developes t h e  budget, 
r e c r u i t s  candidates f o r  EOP, se lec ts  and supervises teaching and counsel ing 
s t a f f .  

D i rec ts  supplemental t u t o r i a l  and o ther  academic support s e r v i t e s  f o r  EOP 
and o ther  students seeking such assistance du r ing  academic year. 

Serves as counselor f o r  m i n o r i t y  s tudents and ac ts  as l i a i s o n  f o r  minor , i ty  
students w i t h  i n s t r u c t i o n a l  f a c u l t y .  

Recru i ts  m i  n o r i  t y  s tudents.  

Supervises an a d d i t i o n a l  s t a f f  member responsib le f o r  career  development 
phase o f  EOP. 

Performs o ther  du t i es  and r e s p o n s i b i l i t e s  r e l a t e d  t o  those enumerated above which . 

do no t  a l t e r  the  basic l e v e l  o f  r e s p o n s i b i l i t y  o f  t he  p o s i t i o n .  

QUALIFICATIONS: 

Bachelor 's degree and minimum o f  th ree years o f  co l l ege  o r  s o c i a l  agency 
experience working w i t h  m i n o r i t y  students. Masters degree and experience 
pre fer red.  


