
RESOLUTION 

concerning 

ABOLISHMENT OF CLASSIFIED POSITION, PUBLICIST 

AND 

ESTABLISHMENT OF UNCLASSIFIED POSITION, 
ASSISTANT DIRECTOR OF DEVELOPMENT/PUBLIC RELATIONS/ 

ADMINISTRATOR I11 

EASTERN CONNECTICUT STATE UNIVERSITY 

January 18, 1985 

RESOLVED, That the classified position, Publicist, be 
abolished and that the unclassified position, 
Assistant Director of Development/Public 
Relations/Administrator 111, be established at 
Eastern Connecticut State University, effective 
January 18, 1985, in accordance with all pro- 
visions and expectations as set forth in the 
proposal dated December 19, 1984, which is 
attached as an addendum to this Resolution. 

A Certified True Copy: 

James A. Frost 
President 

Central Connecticut State University New Britain Southern Connecticut State University New Haven 
Eastern Connecticut State University 0 Willimantic Western Connecticut State University 0 Danbury 

An Equal Opportunity Employer 



Addendum t o  BR# 85-7 

EASTERN CONNECTICUT STATEUMIVERSl7Y 
UNCLASS I F I  ED POS 1 T I  ON ALTERAT I ON SUMMARY 

T I T L E :  Assistant Director of Cevelopment/Public Affairs 

FUND: General 

POSITION TYPE: PERMANENT xx TEMPORARY 

FULL-TIME XX PART-TIME 

EFFECTIVE DATE: Jamary 18, 1984 BARGAIN I NG U N I T  SUOAF/AFSCME 

COST : -0- 

To change the present position of classif ied Publicist  
t o  unclassified position of Assistant Director of Cevelopment / 
Public Relations with the primary emphasis of assis t ing the 
Director i n  administering inst i tut ional  development ac t iv i t i e s  
such as  public a f f a i r s ,  public relat ions,  alumni a f fa i r s ,  research, 
fund raising and grant sol ici tat ion.  

SUMMARY: Please see the attached jobdescription. 

DATE : 12/19/84 

, NL: ,< 2 
Vice-President fo r  'Administrative Affairs 



1 EASTERN CONNECTICUT STATE UNIVERSITY 

1 POSITION DESCRIPTION 

Assistant Director of Developnt /Publ ic  Affairs 

Administrator 3 

Under the supervision of the Director of I k v e l o p n t ,  the Assistant Director of 
Developnt /Publ ic  Relations performs the following functions : 

1. Assists the Director i n  administering ins t i tu t iona l  developmnt 
a c t i v i t i e s  such a s  p lb l i c  a f f a i r s ,  p lb l i c  re la t ions ,  alumni a f f a i r s ,  
research, fund ra i s ing  and grants so l i c i t a t ion  a s  required. 

2. Develops and maintains l ia i son  relat ionship with press media. Responsible 
fo r  developing press releases including composition, ed i t ing ,  l a y a t  and 
photo work. 

3 .  Assists with coordinating univers i ty  special  events a s  required (conferences, 
seminars, national a t h l e t i c  t a r n a n t s ,  m s i c a l  and cul tural  events 1. 

4. Responsible fo r  production of the News Digest ( internal  univers i ty  newspaper). 

5. Assists with advertising and promotional campaigns. 

6 .  k v e l o p  and maintain active speaker's h r e a u  f o r  the University. 

7. Prepares materials f o r  plbl  icat ion (catalog, brochures, pamphlets , posters,  
student recruitment materials) a s  required. 

8. Furnishes p b l i c i t y  and p lb l ic  re la t ions materials t o  m d i a  v i a  conference, 
workshop and special  event attendance. 

9. Performs other dut ies  and respons ib i l i t i es  re la ted t o  those enumerated 
above which do not alter the basic level  of responsibi l i ty  of the position. 

OUALIFICATIONS 

Two t o  three years experience i n  developmnt work, and demonstrating a b i l i t y  
t o  relate ef fec t ive ly  t o  univers i ty  personnel, news media personnel, c o m n i t y  
organizations, and gemral  public. Demonstrated understanding of advertising, 
marketing, publishing, and p b l i c  re la t ions.  

A Bachelor's Degree required. A Master's Degree preferred. 

These qua1 i f  icat ions may be waived f o r  individuals w i t h  appropriate a l te rna te  
experience. 

S ignatu re Date Signamre Date 
fo r  SUOAF/AFSCME fo r  the University 


