e BR#84-147

THE CONNECTICUT STATE UNIVERSITY

P.O. Box 2008 « New Britain, Connecticut 06050 « (203) 827-7700

AUTHORIZING RESOLUTION
concerning
Conversion of Auxiliary Fund Position

Assistant to the Director of Financial Aid/Administrator II
to
Assistant Director of Financial Aid/Administrator III

at

Southern Connecticut State University

July 20, 1984

RESOLVED, That the Auxiliary funded position, Assistant to the
4 Director of Financial Aid/Administrator II, at Southern
‘ Connecticut State University be converted to Assistant
Director of Financial Aid/Administrator III, effective
July 20, 1984, in accordance with all provisions and
expectations as set forth in the proposal dated July 5,
1984, which is attached as an addendum to this Resolution.

Certified True Copy:
ames A. Frost
President

Central Connecticut State University ® New Britain Southern Connecticut State University ® New Haven
Eastern Connecticut State University ® Willimantic Western Connecticut State University @ Danbury




| Addendum to BR# 84-147

UNCLASSI?IED POSITION ALTERATION SUMMARY

Title: Assistant Director of Financial Aid/Administrator III

‘ Fund: : Augiliary

Position Type: Permanent X Part-time

Effective Date; July 20, 1984

Cost: - <O~

Campus: Southern CT State University

Proposal: That the Assistant to the Director of Financial Aid

(Administrator II) position be converted to an Assistant
Director of Financial Aid (Administrator III) position.
That the new position description be adopted.

Summary:
See attached current and revised job descriptions.




ALTERATION OF A CURRENT POSITION OR ESTABLISHMENT OF NEW POSITION

A IN THE UNCLASSIFIED SERVICE : .
To: Vice President for University Affairs W%
' From: Southern COnnecticué 'Sfa’t‘:e’ ‘Univergity - L
. : Vice President
Concerning: ~ New Position, X E:.:isting Position (Wacant/Filled)

'Y
Proposal: That the Assistant to the Director of Financial Aid (Administrator 11)

position'be converted to an Assistant Director of Financial Aid
(Administrator II1) position. That the new position description be adopted.

P;oposed Position:

Title/Rank Assistant Director of Financial Aid, Administrator III

12 month . .
Full-time, Perm. $20,000. Aux, AFSCME
10 or 12 mo. _ Salary Level - Fund (Gen., ~ Bargaining Unit
Temp. - Perm.
3. Summary of Function (attach required job description) RECEI .
‘'The current and revised job descriptions are attached. _§ ; “E:[)
' JUI n-
TH 8 0z 1984
. . {
STAET gONNEcT,CUT
[} . : O Yivegsy,

4., Rationale for Altefing or Establishing Position

The nature and scope of the position responsibilities justify an Administrator III
rank. As evidenced by the attached job description, this administrator assigdts in the
general administration of the Financial Aid operation. Subsequently, the individual
must have a working knowledge of all aspects of student finapcial aid.

Please note that the proposed changes involve no salary adjustment.

5. Conditions of Employment if Changed or Different from Norm.

Central Office Use

Approved:
Consultation with Bargaining Unit ) 1. For Submission to PERC )
. Completed 2. By Committee/Board

Coments:

Date Signature . !




SOUTHERN CONNECTICUT STATE UNIVERSITY

‘ POSITION TITLE: - Assistant Director of Financial Aid
' ADMINISTRATIVE RANK: Administrator III

POSITION SUMMARY:

Under the supervision of the Director of Financial aAid,
this administrator assists in the general administration of a
comprehensive financial aid operation with specific attention
given to the Pell Grant and Guaranteed Student Loan Programs.
POSITION RESPONSIBILITIES:

l. Assists the Director in the general coordination and
operation of the Financial Aid Office.

2. Oversees the Pell Grant Program and the required
validation of selected applications.

‘3. Manages the Guaranteed Student Loan Program and
audit reviews of applications and the program.

4. Administers the University's Short Term Loan Program.

. 5. Analyzes and processes student need analysis documents
and awards financial aid funding.

6. Assists in preparing requests for funds and reports.

7. Counsels prospective and continuing students and parents
seeking financial assistance.

8. Conducts University information programs on student
financial assistance and serves as a resource for
the University community.

9. Performs other duties and responsibilities related to

those enumerated above which do not alter the basic
level of responsibility of the position.

Admlnlstrat:we Faculty \;Au U i AMﬂ

. Immediate Supervisor @m> ; : %

Dean of Personnel Administration %“% Bﬂ—"ﬁz
v U v




S | SOUTHERN CONNECTICLYT SIAYTE COLLEGE

: ‘é .‘ ‘ . . :

b .o :' FUSIAION DESCRIPTION ’
-

POSITlON TITLE:______Assistent to the Divector of Financial Ald

' . ' -
. : AD‘(INISTRATIVI: PANK: Adwivigtystor JT

POSIIION SUMNARY:  Uuder the wnpervvicion of the Director of Financial Atd,
this edinluisi ratur avilats Lu the geveral aduinistration of a conpre-
. heusive (Inoncial ald operation. The position has sapervising respon-
sibllity for spucisic psp=ats.of <he fiwnzlnl ald preo.

'f . . .
L}
< o o ° . .
POSITION RESPONSIBILITIES: , .

1. Coordinateg the Bazic ¥ducaiional Opporiunity prant, Guaranteed Stu-

deat Loan, and Short-term Loua Proprams. :
' 2. Counsu)s prospective aad continulayg studenss seehing financial essis-
tance. . :
. . ) 3. Mwlyzen ol evolaates spplicotious for tinuwucial ald,
L) - . ‘ . -
. -

4. Coording® :s corputericed Ciamy i6Y) af1 Tanctioas and lieison sctiviti

between the Compater Center and the Fipancial Ald Office, '
T 5. Auslces b prepaiany regquosts, for funds and special reports.
M \

6. Jonducts inforasticand brcgramu an studear tinanclal aid.

7. Petforms othertduties and responsibilities related to those enunnrate
above whicl do not alter Lhe basia Ltevel of responnibility of the
posivion. e . . . ]
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