BR#84-140

THE CONNECTICUT STATE UNIVERSITY

P.O. Box 2008 « New Britain, Connecticut 06050 « (203) 827-7700

AUTHORIZING RESOLUTION
concerning
REVISION OF JOB DESCRIPTION (EXTENSION FUND)

COORDINATOR OF VETERANS AFFAIRS/ADMINISTRATOR IIT
at
CENTRAL CONNECTICUT STATE UNIVERSITY

July 20, 1984

RESOLVED, That the job description for the Extension funded
position, Coordinator of Veterans Affairs/
Administrator IIT, at Central Connecticut State
University be revised effective July 1, 1984, in
accordance with all provisions and expectations as
set forth in the proposal dated July 2, 1984,
which is attached as an addendum to this

Resolution.
ertified True Copy: ‘
ames A. Frost
President
Central Connecticut State University ¢ New Britain Southern Connecticut State University ® New Haven

Eastern Connecticut State University ® Willimantic Western Connecticut State University e Danbury




= | , _ Addendum to BR#84-140

CENTRAL CCNNECTICUT STATE UNIVERSITY
New Britain, Connecticut 06050

. Unclassified Position Alteration Summary

TITLE: Coordinator of Veterans Affairs, Administrator III

FUND: Extension

POSITION TYPE: Permanent X Temporary

Full-time X Part-time
EFFECTIVE DATE: July 1, 1984 Bargaining Unit Admin. Faculty
COSs i': $ -0-

PRC "OSAL:

To revise job description of incumbent as described in new

and old job descriptions attached.

JUSTIFICATION:

Now that the Vietnam conflict is over a decade behind us,
the need counseling directed specifically to veterans has
substantially decreased and the energies of the incumbent

can most profitably be redirected to similar services for

non-veterans,
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Date: July 2. 1984 Prepared by://3,%§§§74§i€ r2/7 g A2

Approved by:
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o i POSITION DESCRIPTION
\ X
. vPosition Title: Coordinator of VeteransAffairs | .
Administrative Rank: Administrator 111 | .
Department: Instructional Services |
Supervisor's Title: Associate to the Dean of Instructional Services

POSITION SUMMARY:

Coordinates services to veterans and dependents including
appropriate certifications for entitlements and support services

on and off campus. Provides counseling services to veterans and
other students.

POSITION RESPONSIBILITIES:
Primary responsibilities

Verifies eligibility of veterans and dependents
for benefits.
Certifies enrollment, credit loads and academic
progress of eligible veterans to the Veterans
Administration.

‘ Prepares appropriate reports,
Provides counseling services for . veterans,
Maintains contacts with veterans support agencies

in the community.

Secondary responsibilities
Provides counseling services to non-veteran students
seeking assistance.
Provides additional counseling-related services such as
Financial Aid NDSL Exit Interviewing as assigned.

Other duties and respbnsibi]ities related to those enumerated
above which do not alter the basic level of responsibility of the
position. ‘

QUALIFICATIONS:

Master's degree and three years of related experience working with
veterans and/or in a counseling capacity.
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. Position Title: =Dizector 7 . & Sttiy )
Administrative Rank: Adminisf;ator:;3?fn~25777*
” Department: VeteransT'AffairE ’
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POSITION SUMMARY:

Organizes and administers services and assistance for veterans and their
dependents. :

. POSITION. RESPONSIBILITIES: ' - -

Processes veterans' forms.

Cormunicates with Regional Office to insure prompt response of eligibility
for educational benefits. ‘

AdJjusts educational benefits based on total number of credit hours.
Interprets regulatioﬁs of the Veterans Administrations (State and Fedefal).

Monitors veterans' progress toward graduation (credit hours, grade point average,
change of program, etc.),

j . Prepares and administers budget.

Administers Outreach/Recruitment effort to contact veterans to inform them of
available benefits and to encourage them to take advantage df these opportunities.
(Federally funded)

Attends meetings with outside agencies periodically.

Performs other duties and responsibidities rclated to those enumerated above
which do not alter the basic level of responsibility of the position,
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' Bachelor's degree requireds 3§Lter' S degree. p;e}.é§gal Two to three years of

oxperience demonst}‘atjng abjdity to relate effectively to Veterans, students,
and Sf_:aff/’\,&_‘.f/-i-x, ve a'C, ’ L

These qualifications may be waived for individuals with appropriate alternate .
experience, ' ‘ '
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REVIEW AND APPROVAL:

Prepared by: B

. -
Reviewed by: ' |

‘pproved by: M%éék @‘ | //_2 /")f

I have read the Job description pr
Job Analysis Committece and agree that it ac

sibilities as of (‘_:(/L? N

~ Ddte

.
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é\g c‘-LgL.,(.«? //1 -6.5’(;‘ '/

(Signature )




