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THE CONNECTICUT STATE UNIVERSITY

P.O. Box 2008 • New Britain, Connecticut 06050 • (203) 827-7700
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AUTHORIZING RESOLUTION

concerning

REVISION OF JOB DESCRIPTION (EXTENSION FUND)

COORDINATOR OF VETERANS AFFAIRS/AIMINISTRATOR III
at

CENTRAL CONNECTICUT STATE UNIVERSITY

July 20, 1984

RESOLVED, That the job description for the Extension funded
position, Coordinator of Veterans Affairs/
Administrator III, at Central Connecticut State
University be revised effective July 1, 1984, in
accordance with all provisions and expectations as
set forth in the proposal dated July 2, 1984,
which is attached as an addendum to this
Resolution.
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TITLE:

FUND:

Addendum to BR#84-140

CENTRAL CONNECTICUT STATE UNIVERSITY
New Britain, Connecticut 06050

Unclassified position Alteration Summary

Coordinator of veterans Affairs, Administrator III

Extension

POSITION TYPE: Permanent

Full-time

__....:x _

___x _
Temporary

Part-time -----------
EFFECTIVE DATE: ,J u 1Y 1, 1 9 8 4 Bargaining Unit Admin. Faculty

COS i':

PRO'OSAL:

$ -0-

To revise job description of incumbent as described in new

and old job descriptions attached.

•
JUSTIFICATION:

NOw that the Vietnam conflict is over a decade behind us,

the need counseling directed specifically to veterans has

s~bstantially decreased and the energies of the incumbent

can most profitably be redirected to similar services for

non-veterans.

Date:

•
July 2, J 984 Prepared

Approved by: _
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Position Title:

Administrative Rank:

Department: _

Supervisor's Title:

POSITION SUMMARY:

\.-en Lr'd Il,Onnenl cut ~ ta te University

POSITION DESCRIPTION

Coordinator of Veteran$Affairs

Administrator III

Instructional Services

Associate to the Dean of Instructional Services

•

Coordinates services to veterans and dependents including
appropriate certifications for entitlements and support services
on and off campus. Provides counseling services to veterans and
other students.

POSITION RESPONSIBILITIES:

Primary responsibil ities

Verifies eligibility of veterans and dependents
for benefits.
Certifies enrollment, credit loads and academic
progress of eligible veterans to the Veterans
Administration.
Prepares appropriate reports.
Provides counseling services for. veterans.
Maintains contacts with veterans support agencies

in the community.

Secondary responsibilities
Provides counseling services to non-veteran students
seeking assistance.
Provides additional counseling-related services such as
Financial Aid NDSl Exit Interviewing as assigned.

Other duties and responsibilities related to those enumerated
above which do not alter the basic level of responsibility of the
pos it ion.

•

QUALIFICATIONS:

Master's degree and three years of related experience working with
veterans and/or in a counseling capacity.



• PositiQn Title:

Administrative Rank:

Department:

POSTIION SUMMARY:
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.'. , . 'II I I \ :.'; ~. ,';, I

• ,. I I I Ill· ,."1'1"·

Administrator~__ JJJ.....
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Vetera~s~' Affairs
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Organizes and administers services and assistance fQr veterans and their
dependents.

POSITION. RESPONSIBILTIIES:

Processes veterans' forms.

Communicates wit.h ReeiQnal Office tQ insure prompt respQnse Qf eligibility
fQr educational benefits.

Adjusts educatiQnal benefits based Qn tQtal number Qf credit hQurs.

Interprets regulatiQ~'S Qf the Veterans Administrations (state and Federal).

Monitors veterans' progress toward grnc1uatiQn (credit hours, grade point average,
change of program, etc.).

Prepares and administers budget.

Administers Outreach/Recruitment effQrt tQ cQntac,t veterans to infQrm them of
available benefits and to encourage them to take advantage of these opportunities.
(Federally funded)
Attends meetings with outside agencies periodically.

Pcrfor:ns other duties and rcsponi'ibiJ iti(>src';1.~t.cd t9.'Ulose enumerated above
""hich do not alter the bRSic level of r('sponsibjHty of the position.
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QUALIFlCA'rIONS: __---__.
. t:O-?r...-/_ -=:::-....=:..__.. -,.__.:...~

Bachelor' s degre~ ~~-iit~' s, ,degree...pr~feri."~ ,Two to three years of
cx~rien~e demonst.ratin~. ab' ity t,?",relate e~~ec,tivel,~ to Vl?terans, students,
,'nd S~ff-"l.-~/""_'·L I·e r1 (. ',',: .. ', ,. " ... ,: , '

These qualifications may be waived for individuals with appropriate alternate "e>.:perience .
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REVIEW AND APPROVAL:

~\

I

Prepared by: .

------------------------
Reviewed by:~

.ppro
ved

b;>, :;;:~'--'------=::o-- _

:

;", .......
I have read the job description prepared jo:!.ntly by tnysel:f and the "College"

.Job Anal;>sb C<:mnittee and agree that it acouratel;> "enects l11y functions and respon-
sibilities as Of'.f!--t?£r .'S", /,7':>Y. .

c-- Date

(Signature )

• I' , Rev. 6/4/79


