
." BR#84-138

THE CONNECTICUT STATE UNIVERSITY
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AU'IHORIZ nx; RESOLUTION

concerning

RBVISION OF JOO DESCRIPl'ION (AUXILIARY EUND)

ASSISTANT 'ID '!HE DIRECl'OR, STUDENT CENTER!OPERATIONS
AmINISTRATOR II

at
CENTRAL CONNECI'ICOT STATE UNIVERSITY

July 20, 1984

RESOLVED, That the job description for the Auxiliary funded
position, Assistant to the Director, Student
center/Operations/ACininistrator II, at central
Connecticut State University be revised effective
July 1, 1984,. in accordance with all provisions and
expectations as set forth in the proposal dated
June 26, 1984, which is attached as an addendum to
this Resolution.

~:ilzij!:f
ames A. Frost

President

Cent!",,1 COIlIlt'l'ticul SIdle University. New Britdin

blS!l'rJl ConnectICut SIdle Univ(!rsity • Willill1dllti(

Sout!wrn COI1JlCctinit SIdle UnIversity • Nl'W H,lVcll

Wi::'sll'rn CO!HwcticUl SIdle UniversIty - D,mbury
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TITLE:

FUND:

Addendum to BR# 84- 138.

CENTRAL CONNECTICUT STATE UNIVERSITY
New Britain, Connecticut 06050

Unclassified position Alteration Summary

Assistant to the Director, Student Center/Operations

Auxilliary

POSITION TYPE: Permanent

Full-time

___.x _

___.x _

Temporary

Part-time

EFFECTIVE DATE: July 1, 1984 Bargaining unit Admin. Faculty

COST: $ -0-

PROPOSAL:

To revise job description of incumbent with no change

in rank or salary.

•
JUSTIFICATION:

The needs of the Student Center have changed. The new job

description more accurately reflects what is needed from

professional staff at this time.

•
Prepared

Approved by :__--=:I....::~Ilot.3o=-~......;...;=~-_-----
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• CENTRAL CONNECTICUT STATE UNIVERSITY
New Britain, Connecticut 06050

POSITION DESCRIPTION

Position Title: Assistant to the Director Student Center/Operations

•

•

Admi nis tra t i ve Rank: Admini strator I I

Department: Student Affa irs

Supervisor's Title: Director of Student Center

POSITION SUMMARY:

Responsible for the conduct of the centralized scheduling function
of the Student Center, supervision of the maintenance of the
facility, and supervision of inEo~mation services.

POSITION RESPONSIBILITIES:

Reserve and schedule various campus facilities for non-academic
uses.

Arrange and supervise appropriate equipment set-up, audio-visual
needs, technical personnel, police, food service, and necessary
supervision for scheduled event.

Advise and consult with students, faculty and members of the
public regarding use of University facilities and applicable
policies.

Arrange for daily and weekly calendar of campus events.

Supervise the planning and conduct of daily cleaning and room!
equipment set up.

Supervise the operation of the Info~mation Desk and related
functions.

Performs other duties and responsihilitis related to those
enumerated above which do not alter the basic level of
responsibility of the position.
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NJvisc and consult "'it.h students, faculty and ~,~S of tilC public regarding
usc of rollcge facilitic~3 (\1)0 applic'-lblc p:>1iciC5.

Hcscrvc and schcduJe various l..<"D11J?\lS facili t.ics for non-aecJc)anl
c
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POSITJ OX RESPOHSD3ILITJES:
l'rlviscs faculty advisers and sbJc1cnt cJub nnd 'Jovcxn>ncnt officers aboUt State <md
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rer[0111\5 OUlcr duti CS imd lCf,rx:>n~;ibi li tics n~,] iltcd to tho~c C'..numcrntcd clx:>vC!
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