
AUTHORIZING RESOLUTION 

concerning 

EXTENSIOH OF A TEMPORARY GRANT-FUEJDEB POSITION 
at 

EASTERN COWNECTICUT STATE UNIVERSITY 

ASSISTANT TO DIRECTOR OF FINANCIAL AID/ 
JOB DEVELOPMENT SPECIALIST/ADMINISTRATOR I1 

October 7, 1983 

RESOLVED, That an extension of the temporary grant-funded 

position, Assistant to Director of Financial 

Aid/Job Development Spec i a l i s t /Adrn in i s t r a to r  11, 

at Eastern Connecticut State University, as 

established in BR#83-26, become effective 

July 1, 1983, in accordance with all provisions 

and expectations as set forth in the proposal 

dated September 15, 1983, which is attached as an 

addendum to this Resolution, 

BRjI83-134 

THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

A Certified True Copy: 
"-. 

. 

dames A, Frost 
'Executive Director 

Central Connecticut State University . New Britain Southern Connecticut State University New Hi.va.- 

Eastern Connecticut State University Willimantic Western Connecticut State University D a n b u r ~  

A n  Equcll Oppor tun i t y  Employer  



Addendum to BR# 83-134 

UNCLASSIFIED POSITION ALTERATION SUMMARY 

Assistant to Director of Financial Aid/ 
T i t l e :  Job Develo~ment Specialist/Administrator 2 

Fund: Grant 

Posi t ion  Type: Permanent Part - t ime Temporary X - 
Effect ive Date: July 1, 1983 

Cost: $6,500 - Grant Funds 

CamDus: Eastern CT State University 

Proposa 1 : Extend a temporary position, previously established, 
for six months. 

Sumnary : 

To temporarily cover an incumbent's duties while on maternity leave 
with a job development specialist to solicit placements for 
Eastern students in local industry and business during their university 
years. 

This is the same as a previous position which was established temporarily 
in 1980 and was subsequently merged into an existing full-time position. 
The original position was signed off by SCOAF. This position will be 
abolished upon return of the permanent incumbent or January 31, 1984, 
whichever occurs sooner. 

a Date: September 15, 1983 
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- . l ' m K q R Y  POSITION 

. . . . . 
Undcr the  suycrvSoion of t11c Dl rcc to r  of Finsrx5,zl JAe, h' '- 
Jq1 Dcvclopcr oroisLc tbc d i r c c t o r  i n  p c d i n i n g  t h e  fo l lowir ;  f cnc t ions :  

(1) Contac ts  l o c a l  and r eg iona l  c m p l o ~ c c s  i n  Coancc t icu t  t o  assist 
An t h e  d c v c l o ~ r ~ c n t  , i2cntif i c a t l o n ,  and c o o r d i n a t i o ~ ~  01 par t -  

* tLnc and s u m c r  p o s i t i o n s  for s tudents .  
3 

(2) ' S o l i c i t s  and c o o r d i n ~ t c s  t l ~ c  plcccment of r t u d c ~ ~ t s  i n  par  t - t h e  
and. sunmer pqsi t i cns .  . .  . . . . . . . .  

(3) A s s i s t s  i n  t h e  up-dating and m+intcnnncc of the p o s i t i o n  l i s t i n g  
nystcm of j o b s  a v a i l a b l e  to  s tudents .  . . - 

8 a • 
1 

(4)- Dcvelops and main ta ins  a c o k u n l u t ~ o n  rys trn f o r  a d v c r t i r i n g  
p o s i t i o n s .  : . '  

. ( 5 )  ~ i t i n t i i n i  r eco rds  and prepares  r c p o r t s  at requi red .  . . 0 
- (6) At tends  on and off cmpus  meetings and o n - s i t e  v i s i t s  t o  &loyinZ 

agenc ies  ?s required.  

(7) Fcrfonns o t h e r  duties cnd r c s p o n s 5 b i l i t i c s  r e l a t e d  t o  t hose  cnus- . . 
c r a t e d  above which do n o t  alter t h e  b a s i c  level of r e s p o n s i b i l i t y  

. of  the p o s i t i o n ,  
0 , . . . .. 

QUAY,IFlCATIO;4S: 
0 

0 .  
B.A./B.:S. CtnJ idotes  n u s t  possess  good i n t c r p e r s o n s l  s k i l l s - t h e  

d i l 5 t y  t o  r c l a t c  t o  d i v e r s e  groups of people. 

APPL1CliTXON: .dl1 l n t e r co tcd  candSdatcs o u s t  f oxward rcsvvc  and threc l e t t e r s  
rn of r c c o m n ~ ~ ~ ~ d a t i o n  to:  . . . . 

. .  
- .  


