
P.O. Box 2008 . New Britain, Connecticut 06050 (203) 827-7700 

rn0RIZ ING RESOLITTION 

concerning 

ALTEXATION IN WTIES 
for 

DI-R OF FISCAL AFFAIRS/ADMINISTRATt3R V I  
at 

EASTERN CONNECTICUT STATE UNIVERSITY 

September 1, 1983 

RESOLVED, That the duties for the position, Director of 

Fiscal Affairs/Administrator VI, at Eastern 

Connecticut State University be adjusted effective 

September 1, 1983, in accordance with all 

provisions and expectations as set forth in the 

proposal dated August 11, 1983, which is attached 

as an addendum to this Resolution, 

$Certified True Cow: 

' bames A. Frost 
J~xecutive Director 

a 
Central Connecticut State University . New Britain Southern Connecticut State University New Haven 

Eastern Connecticut State University Willimantic Western Connecticut State University Danbury 

An Equal Opportunity Employer 



~~#83-122 

Addendum to BR# 

EASTERN CO;:?ILCT I CUT STATE UNIVERSITY 
UNCLASS I f I ED POT I T  I O;4. ALTCI1ATl ON SUCPIARY 

TITLE : Director of Fiscal A f f a i r s / ~ s t r a t o r  6 

FUND : General 

P O S I T I C N  TYPE:  PERMANENT XX TEMPORARY 

FULL-TIME XX P A R T - T I  f4E 

EFFECT1 VE DATE : 9/1/83 BARGAIKING UNIT SCQAF 

PROPOSAL: To increase the responsibilities of the jncmbent to  include 
more canprehensive budgetary functions including developnent 
of an acccnmting/hdgeting system for a l l  University funds to  
meet infoxmation reporting r e q u i r m t s  of internal and external 
agencies. 

SUM~",ARY : See proposed job description 

DATE : 8/11/83 BY: h/zh&!LCb 
For Charles R. Webb, Presidmt 



- L L - ~ I  YYIU*YUI-C.CIL JII-LII.. U A I A . L ~ ~ A W A A A  

* I  * ' -  

', POSmm DEsamTION 

POSITI~TITLE:  DIREIDR OF FZSCAL AFFAIRS 

RANK: VI 

The incunbent reports directly to  the Vice-Resident for Administrative 
Affairs and has direct ion over the following fiscal and logistical 
aperations : a c c a m t i n g ~ l l ,  stxdent bmk, pnrhesing, accounts payable, 
cantract processing, warehausing, copy center md mail roan, shippirg and 
receim , Inventory and telecanmmicatims . 'Ihe Director also plays a 
major role in (1) the Qvelapnent, preparation and execution of budgets 
for a l l  funds (e. g . , General, Special, Federal) administered by the 
Vni~ersity; (2) the recamendation of fee increase or fee initiation 
~iroposab i and 0) the f i ~ d  aonitorklg and analysis of University 

cost centers'.'. 

ectly supenrises the following acccnmting/business service 1, p.& 
tim to ensure that effective and efficient s d c e  i s  

pmWled within appropriate State procedures and regulations : 

a account-, payroll, student bank, purchasing, and accounts 
' E M Y S ~ ~ ~ ,  

2, Oversees the supendsion of the following logistical suppart 
operaam to  ensure that effective and efficient service is 
prwidd a t  al l  times : copy center and laailroan, warebusing, 
s w i n g  and receiving, inventory, and telecammications . 

3: Coardinates the billing of outside agencies for faci l i t ies  
usage service r a k e d  to such groups. 

, m i l e s  data and prepares budget requests to the 
opaatm w e d  by all insti tutiaral  GZ-, -al, 
Echrati:onal Extensiwn, Auxiliary Services) , 

\ 

2, Prepares requests for Allotment of Approgriations (B-1) for 
General F'und, Educational ]Extension Ibnd , Auxiliary Services 
W, aPld applicable Federal grant rmnies, 

3, hxpiles data and prepares reports, studies and analyses as 
required by outside agencies, e ,g . , Central Off ice, Office of 
Polecy and Management, State Ccmptroller , and Federal grant 
offices. 

4. Supervise the collection of delinquent accounts owed the University by 
former and current stxdents. This responsibility encaqxtsses (a) the 
identification and appropriate doamentation of delinquent accounts ; 
(b) liaison w i t h  the cantract collection service; (c) maintenance of 
records to  reflect payments made and actions taken and (d) supervision of 
clerical and student workers. This responsibility w i l l  be eliminated upon 
autanation of this function. 



* Director of Fiscal Affairs 
Page2 / • 5 .   wel lops a d  administers an accomting/kidgeting system for 

all  funds which fulfills inf-tion requjremmts of both 
extendl agencies and Uliversity rtpnnrments. Such system 

de University deprtnmts w i t h  mthly  reparts de- : "P"" tai h g  the financial condition of their respective w e t  
allocation ar cost center. 

6. m i l e s  data and prepares fee increase or fee initiation 
recarmendat- fur all progr- uperated u m k  University 
Uenterprise" funds. 

Ccrnpiles data d assists the Vice-President in the coordination 
of submitted &-fled w e t s  and preparat ion o f  d e t a i l e d  budgets 
for *all Unkversity llcost cen te r sw,  e.g., food se rv ice ,  housing, 
s tuden t  c e n t e r  f o r  review by ex te rna l  o f f i b e s  o r  agencies. 
Provides appropr ia te  r epor t ing  support  with regard t o  t h e  f i n a n c i a l  
condit ion o f  such centers .  - 

8. Reviews (1)  S t a t e  accountBngPbudgetary procedures and regula t ions  
and (2)  State Auditor recomnendations and repor t s  t o  ensure t h a t  
t h e  Univers i ty ' s  f i n a n c i a l  opera t ions  are i n  compliance with such 
procedures and recomnendatinns. 

OTHER 

1. Advises t h e  Vice-President and o the r  adminis t ra tors  on t h e  f i n a n c i a l  
condit ion of  i n s  ti t u t i o n a l  f h d s  and accounts. 

2. Performs o the r  d u t i e s  which do not  alter t h e  bas ic  l e v e l  of  
r e s p o n s i b i l i t y  of  t h e  pos i t ion .  

QUALIFICATIONS 

Six years  of experience i n  fiscal affairs administrat ion,  including 
resource a l l o c a t i o n  and staff supervision. A bachelor ls  degree is 
required;  a master's degree is preferred.  

These q u a l i f i c a t i o n s  may be waived f o r  individuals  with appropr ia te  . 
alternate experience. 

817123 
Date \ Dadk 

5 ,  ( 5 U  
f o r  t h e  Universi ty f o r  AFSCME 


