
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 . New Britain, Connecticut 06050 (203) 827-7700 

AUTHORIZING RESOLUTION 

concerning 

Reclassification 
of 

Assistant to the Director of the Col 1 ege UnionlAdministrator I I 
to 

Assistant Director for Student Activities/Administrator I11 
at 

Western Connecticut State University 

June 17, 1983 

RESOLVED, That the position, Assistant to the Director of the 
Coll ege UnionlAdministrator 11, at Western Connecticut 
State University be reclassified to Assistant Director 

for Student Activities/Administrator 111, effective 
July 1,  1983, in accordance with a1 1 provisions and 
ex~ectations as set forth in the proposal dated 

May 26, 1983, which is attached as an addendum to this 

Resol ution. 

A Certified True Copy: 
1 

+rn~~%$ 
James A. Frost / Executive Director 

Central Connecticut State University . New Britain Southern Connecticut State University New Haven 

Eastern Connecticut State University . Willimantic Western Connecticut State University . Danbury 

An Equal Opportunity Employer 



Addendum to BR# 83-86 

Title: 

Fund : 

UNCLASSIFIED POSITION ALTERATION SUMMARY 

Assistant Director of Student Acti~ities/Administrator I11 

Auxiliary - - - 

Position Type: Permanent X Part-time 

Effective Date: July 1, 1983 
CDi ffererjce of incumbent !s .curr nt salary 

Cost: $3,157 and Adrn~mstrator 111 m,n,mum.l 

campus : Western CT State University 

Proposal : To reclassify the existing position, Assistant to the Director 
of the College Union/Administrator I1 to Assistant Director 
for Student Activities/Administrator I11 

Sumnary : 
This reclassification is based on the need to provide a more comprehensive 
level of service in the Student Activities area. In addition to the 
responsihil i ties currently performed by the incumbent, duties have been 
added in the area of student orientation and student sponsored program 
actfvities. 

Date: May 26, 1983 



Form SC-P 

\ 

ALTERATION OF a CURRENT POSITION OR ESTABLISHPENT OF NEW POSITION 
IN THE UNCLASSIFIED SERVICE I 

Executive Officer for Faculty and Staff Affairs 
I 

mom: ~ e s t e r h  ~onnecticut state &@&: tY 

Concerning: New Position, X X  Existing Position (Vacant/~illed) 

1. Proposal: ' 

To reclassify the position of Assistant to the Director of the College Union 
to Assistant Director for Student Activities.effective July 1, 1983. . 

2. Proposed Position: b 

Title/Rank Assistant Director for Student Activities/Administrator I11 

10 mo. FT . 16,000. Auxiliary AFSCYE 
. 10 or 12 mo. Salary Level Fund (Gen., Bargaining Uni t  
Full-Part-Time Ed. Ext., Aux.) 
Temp. - Perm. 

3. Summary of F'kction (attach required job description) 

See Attached 

4. Rationale for Altering or ~stablishin~ Position 
This reclassification is based on the need to provide a more comvrehens~ve 
level of service in the Student Activities area. In addition to the :. . .  

- responsibilities currently performed .by the incumbent, duties have been * 

added in the area of student orientation and student sponsored proqram 
activities. 

Conditions of Emplokment if Chmged ox Different from Norm. 

.. . . .  

For Ccrntral Of f i ce  U s e  .- . -. -- 
Approved : 

Conoultation with ~ a r g a i n i n g  Unit . 3. For ~ u b d s s i o n  to PERC 
Compl cted 2. By C o d t t e e / B o a r d  

Conanent s : 
s . 

, 



1'0s i ti011 l ' i t  lc: Ass ist;lfl( Lib t I ' i  1 c .c lo~ .  o!' --------- -- --.-- - - ---- I 
a Administrat ive Rank: AdministratorJl/tcn months 

Department: College Union, a rea  o f  Student A f f a i r s  

Supervisor(s )  Pos i t ion /T i t l e :  Director of College Union 

POSITION SUQElARY 

A s s i s t  the  Union I l i rcc tor  in n t l~ninis t ra t ion  of  tlic (:allege 
Union, with p a r t i c u l a r  responsib i  l i t  i e s  f o r  n ight  opera t ions .  

POSITION RESPONSIBILITIES 

1. Assists i n  develol)nicnt a~itl :r rr;~nl!cmcnt o f  a c t  i v i t  ics  on 
campus which o f f c r  cducat iotlal,  s o c i a l ,  and c u l t u r a l  
experiences t o ' s t u d c n t s .  

2. Provides fin:u.rcin 1 ,  ~~-ogl.:iiit. and ~ ~ c r s o n n l  counscl and 
l eadersh ip  developn~ent f o r  s tudents .  

3.  Acts as  an adv i se r  t o  and supervises  s tudent  programs and 
a c t i v i t i e s .  

4. Serves a s  pcrmit t  ee f o r  ~ n r i o u s  s o c i a l  functions requi r ing  
t h e  use o f  a  S t a t e  beer  01- l i q r ~ o r  permit.  

-5. Assists i n  ctevclopmcnt and n t l a in i s t r a t ion  of  program btrdgcts. 

6. tlclviscs stuclcnt cornniittccs u i tli rcga 1x1 t o  ncgot i a t  ing,  con- 
t r a c t i n g ,  and general  opera t ion  o f  committee business.  

7. Assists i n  devclopnicnt o f  Resource Bank f o r  I'rogrnmmers. 

8. Assists i n  aclmini s t r a t i o n  o f  C;raduatc lnternsfl ip  Program. 

10. Supervises even ing gnrncroorn @pel-at i on. 

11. Estnhl i  sI\c? arvl i?:i i irt ;I i n.; ~ ~ I - : I C ~ ~ - I : . .  contltrc.r on tlic prcmi s c s  
: r ~ i t l  I N I  i I t 1  ill!: s c c t ~ r i  ty  i 11 co t i . i r~~~ct  ion tc i  t 11 (;:IIII~IIS 1'01 ice, 
when ricccssnry. 

12. I'rcpar-cs pcriot l ic  rcpc~r:: :rnd ;resists i n  331. ing Ivtilding 
inventory.  

13. Promotes pos i t i \ . c  p11l)lic ~ ' c%l :~ t ions .  

15. l'crforms othr.1- t l~lt  i r.5 : l r ~ t l  r.t.slrorl..; i l p i  1 i t i w  1.cl;r tctl t o  tllosc 
c ~ i ~ r a ~ c ~ - n t  ctl : ~ l ~ c ~ i - t ~  t i l t  i c.li 11n 1101 a l t cl- t  llc  IS it- I cvcl of 
rcsl'ons i b i l i  t!. o f  t lic ]lo..; i t i t ~ r l .  



\ '  

t.'o:;j.ticln T i t l e :  A~i! r : i ! i ; t a~- \ t .  L):il-.e!z.t.ot-. +i21-. S tuc lent .  A c t i v i t i e s  
A?.fi i~irij .m:kr-a,t i . \ . fe  Karl!::: L\:Sclimi~.~isi:l.-a.tol.- 1 x 1  / 1re1-I rnc?n.tt.ls 
D:?patVkrnen.k : S t  ctdent  &f f a i  r - s  
Super-v i .  sew-: Asscsci a.te Dean 0.t: S.t:uciel-~.ts 

C i s s i .  =;ts t j l ?  Q+f  i ce o f  S t ~ t d e r i t ,  R.ff a i  r - s  i n  c o o r c i i n a t i  on, 
. t j m : i ~ - t i 5 t r - a . t . i c > r . l ,  ant1 s r t i : )e rv is i .an  c3.C: ~'ti.trJen.k. a c : t i v i . t i e s .  Emphasis 
c~ t t.he p o s i  . t i  uri i s (311 s . tuc len t  ac t : j  v i  t : i  c!; adv:i rser i~cnt  anci a s s i s t i n g  
F;icirlty ; tdvi.;u~-.s t o  bet-nme acqr.iair.lt:c?i.i w i C I - t  in . far - r r ra t jon  t h a t  w i l l  
iqssirs t ,  t t l e n t  i n  t l l p i r  rc) lec i  i ~ c j ~ i ~ = . i : ) r ~  to ~ . t ? - t d e n t  0 1 - ( 3 a n i z e ~ t i 0 1 i ~ .  \ 
1 .  A s s i s t s  1 - 1 -  t 5 arid t h ~ ? i  r o r - j a n i  :.-?ti on's adv i  sor-s in 

cleb.el o p ~ n e n +  r-1 f act i vi t i  es of f e r : i  rig e d u c c ~  ti o n a l  , ~ioci  al , a n d  
c u l  t c r r a l  e; :per  i e r i c e s .  

2. F~(-)vi( jers  asg;jc.I-=. r ~ c :  . ~ t c t c / ~ ~ x - . t  o r g a n : i z a t i o r i ! ~  and their. 
a c i v i s o r s  i n  bci .c lget ,  +ina r - i ce  21-td cor11- . r i : . t . . l .  m a t t e r - s  r - e l a t i n g  
t o  col l e g e .  e r e n t s .  

- 
,i . A ~ s i  sts i n t h e  c::c)nci!.~!:t. of 1 c a t j e r s t t  i. p and gl-nl-tp process 

tr-ai n ing  pr-oglranss for- s.t:udel-1.t:~ arid t h ~ z i  r aclvj. sor-s. 

4. A c t s  as aclvi s w r  t o  .t:h~? Frograin A c t i  v i  .ti e!i; Cc;crnc::i l . 

- 
9. F r t ? p a ~ .  e.; per- i crtj i (I r e p c ~ r . t s  ai.!c:l e ~ a l  u a t i  o n s  anrl a n  a r1n~ t s .1  

r epor t  r e l a t i l - i y  ,tro c c i l l e g e  .~ t l - rc ler~t  *!:ti w i t i e s  +:or- pr-es~?nt:ic- 
b . ior~  to .l..llt-. Ckf-fic~? ct.f St~.rclenl: k - f - f a i r .5 .  

. . 
. 1 -  F'er-.Ful-m.i 0t:hc.r- cJc!ties s ~ ~ r j  r - e s F l o l ~ r : i l . t : ~ ~ . l i i i . c ~ ~ ~  

i:~?l.~f~lera-Lc(:I ~ I J w : ~  w t i i c : I ~  ~1;:) r1t:j.t i+l l .c?r .t.I-:t<a 

r - e s [ ~ o n s j . l ~ i l . i t y  0.f: t h e  pc3sit:io:t. 


