
AUTHORIZING RESOLUTION 

concerning 

Reclassification of Position 
at 

Eastern ~onnecticut State University 

Assistant Dean of Continuing Education/Administrator IV 
to 

Associate Dean of Continuing Education/Administrator VII 

May 6, 1983 

RESOLVED, That the position, Assistant Dean of Continuing Education/ 

Administrator IV, at Eastern Connecticut State university 

be reclassified to Associate Dean of Continuing Education/ 

Administrator VII, effective May 6, 1983, in accordance 

with all provisions and expectations as set forth in the 

proposal dated April 15, 1983, which is attached as an 

addendum to this Resolution. 

A Certified True Copy: 
'l 

BRiI83-63 

THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203, 827 7700 

es A. Frost 
xecutive Director 

Central Conncruuf Stacr Unwerr~ty . N r w  Brttatn Suuthrrn C u n ~ r ~ t r u r  State Unt\ct*~stt\ N ~ ' u  H.I<, I 
b r t e r n  Connrct~ut  Stale U n ~ u r r r t t ~  WJbman~~ Wrzlritl Conncr~~rur Start. Un~vt-tstt\ . D . I I I ~ - ~ ~  



TITLE : 

Addendum to BR# 83-63 

EASTTRlI CC:IT4ECTICUT STATE COLLEGE 
UNCLASSI F I  E D  POSIT1 Clf l .  ALTEIIATIOII SUMMARY 

Associate D m  of Cantiming F~hcat<on (Ackiin. .7) 

FUND: Cmeral 

POSITION TYPE: PERIYANENT TENPORARY 

FULL-TIME X - PART-T I FIE 
- 

EF FECTI VE DATE : 51619  - BARGAI NI IIG UNIT S o f F  

COST : c35G0.00 

PROPOSAL: To reclassify the P-ctbg k r n  of ContLrn25ryy Education to  
Associate k m  of CbntFnuirz F&xntli.on ~ q o n  the re-. of 
the 9ean of Cont?kuing FFducztim. ,fro-. leave d thout  pay. 

SUMMARY : The r e c l s s i f i c a t ~ m  i s  desire? to  reflect the diversity and 
,qrm~.tk of the Cmtkuing Educatlm- a-ea both in on and off 
carpus progrms as well as the increcised respmstbility of 
the Act- D e a n .  Job c'escstptim attached. 

DATE :. 4/15/33 BY: 



POSITION DESCRIPTION 

POSITION TITLE a - Associate Dean of Continuing Eklwation 

fuMNISTRArn RAM( 7 --- 
W e r  the general supervision of the Dean of Continuing Education, the 
Associate h performs the foll~n~ir~~ functim: 

Serves as an Associate to the Dean in: 
a. providing creative and energetic assistance in managing continuing 

educatian programs including wening , intersession, and surrrner 
sessions tnrd off-campus programs. 

b. developing and administering continuing education academic programs 
c . plarming and inlp 1enenth-g credit programs including courses, 

~~1:kshaps Elnd s-s 
d. prwiding assistance in faculty recruitment and teaching assign- 

ment activities 
e. developing and writing proposals for grants and other funding 

sources. 

2. Plans contjnu$ng education publicity programs and schedules. 

3. Advises rim-traditional students as required. 

4. Plans and implements wening student services. 

a 5. Dwelops procedures for collecting, analyzing, and dissminating 
data. 

6. Conducts program evaluations and needs assessments, 

7. Assumes responsibility of the dean in his/her absence, 

8. Recarmends policies and procedures to keep pace with changing 
developents in the field. 

9. Serves on carmittees and other groups as required, 

10. Attends professional meetings as required. 

11. Assists in the developent and administration of the continuing 
education budget as required. 

12. Supervises continuing education personnel as required. 

13. Performs other duties and respmsibilities related to those enunberated 
above which do not alter the basic level of responsibility of the position. 

Qualifications 

Six years of experience in academic administration or college teaching 
equipping the candidate to implanent academic policy. A Master ' s Degree 

@ required; Doctorate preferred. 

These qualifications m y  be waived for individuals with appropriate alternate 

Date- 



EASTERN CONNECTICUT STATE COLLEGE 

POSITION TITLE 

POSITION DESCRIPTION 

ASSISTANT DEAN OF CONT1NUI.NG EDUCATION 
- 

ADMINISTRATIVE RANJ IV . 

Under the supervision of the Dean of Continui~g Education, the Assistant 
performs the fol lowing fu!lctions: 

1. Assists the Dean in providing creat ive and energetic assistance in 
managing the continuing education programs including the evening 
and summer sessions and off-campus programs. 

2.  Plans evening and sumner sessions schedules and brochures. 

3.  Advises adult  students. 

4. Plans and implements evening student services.  

5. Assists in the developm~nt and admini straticm of off-campus 
classes.  

6. Develops procedures for  col lect ing,  analyzing and disseminating data. 

7. Conducts program evaluations and needs assessments. 

8. Participates in the planning and irnpleriientation o f  non-credi t 

a courses and workshops and seminars. 

9 .  Assists in the devclopiiznt of faccll t y  r e c ,  uitn:ent and teaching 

10. Perforrns other duties and responri bi 1 i t i c s  related to  those enuil~erated 
above w;iich do not a1 t e r  the bls ic  level o f  responsitril i t y  of the 
position. 

Four years of experience in college programs demonstrating a b i l i t y  to  re1 a te  
effectively' to students and s t a f f .  A Master's Degree i s  required. 

These qua1 i f ica t ions  niay be waived for  individuals with appropriate a1 ternate 
experience. 

--------- ---- 

Signature for  the College Date Signature f o r  AFSCWE Da i e  

---- ------.- 
Signature of Supervi sor Date Signature of Incumbent o ~ ~ -  
ernb 
7/23/81 


