
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR THE STATE COLLEGES 

P. 0. Box 2008 NEW BRITAIN. CONNECTICUT 06050 
827-7700 

TEL. NEW BRITAIN: 203-%BZZ&3@ 

AUTHORIZING F&SOLUTION 

concerning 

ESTABLISHMENT OF A TEMPORARY GRANT-FUNDED P O S I T I O N  
at 

EASTERN CONNECTICUT STATE COLLEGE 

ASSISTANT TO DIRECTOR OF FINANCIAL AID/ 
J O B  DEVELOPMENT SPECIALIST/ADMINISTRATOR I1 

February 4, 1983 

RESOLVED, That a temporary grant-funded position, Assistant to 

Director of Financial. Aid/Job Development Specialist/ 

Administrator 11, be established at Eastern Connecticut 

State College effective February 4, 1983, in accordance 

with all provisions and expectations as set forth in the 

proposal dated January 8, 1983, which is attached as an 

addendum to this Resolution. 

A Certified True Copy: 

Wecutive Director 

/ 



Addendum to BR# 83-26 

EASTERN CONNECTICUT STATE COLLEGE 
UNCLASSIFIED POSITION ALTERATION SUMMARY 

TI TLE : Assistant to Director of Financial Aid/Job Dwelopnent Specialist 
Aicfninistrator I1 

FUND: Federal College Work Study 

POSITION TYPE: PERMANENT TEMPORARY XX 

FULL-TI ME PART-TIME 21-24 Hrs. per week 
'depending on availability of funds 

EFFECTIVE DATE: 2/4/83 BARGAINING UNlT S m  

COST : $13,000 annualized-no state general funds 

PROPOSAL: To temporarily cover an incunbent's duties while on maternity leave 
with a job developnent specialist to solicite placanents for Eastern students 
in local industry and business during their college years. . 

SUMMARY' This is the sax as a previous position vhich was established tenporarily 
in 1980 and nas subsequently merged into an existing full-tine position. The 
original position was signed off by SCOAF. This position will be abolished upon 
return of the germanart incunbent or 6130183 whichever occurs sooner. 

DATE : 1/8/83 
Dean of Personriel Administration 

WARD OF TRUST- 
~ ~ ~ P R M E . T A T ~ ~  



* 

ASSISTANT TO TIE D I R E O R  OF FlNAXCIAL AID/JOU D~.U)PER 

.# . .  * -  

. , 
2 

. mmY POSITION 

Under rhc supcr.vision of tllc Dircceor of Fit~~r-cL~1 432, the * 

Jgb Developer a s s i s t s  Lha d i r e c t o r  i n  p c u f 6 n i n g  the f o l l o v i r ;  func t ions :  

(1) Contacts  l o c a l  and r eg iona l  c m p l o ~ c c s  i n  ~ o ~ n e c ? i c u l :  t o  sssist 
5.n t h e  dcve lo~r i en t  , i 2  cn r i f  i c a  t i o n ,  and  coo rd ina t ion  of pa r t -  
t h c  and sun.:ner positS.ons for s tudents .  

a 

(2) . S o l i c i t s  and coord ina tes  t h e  pl-?cement of s t u d e n t s  i n  par  t- tknc 
and. sununcr pos i t i cns .  - .  . . . . 

(3) A s s i s t s  i n  t h e  up-dating and mzintenance of t he  p o s i t i o n  l i s t i n g  
s y s t c i  of j obs  a v a i l c b l e  t o  s tudenrs.  . . 

4 . 8 

( I , )  Dcvelops and mein ta ins  a comun icn t ibn  s r s e c m  f o r  a d v e r t i s i n g  
p o s i t i o n s .  

6 

. ( 5 )  l l a in ta i l l s  r eco rds  and g repa re s  r e p o r t s  a s  r equ i r ed .  

. ( 6 )  Attends  on and o f f  c a p u s  n e c t i n g s  and o n - s i t e  v i s i t s  t o  m p l o y i n ~  6 . .  agenc ies  as required.  

(7) Performs o t h e r  d u t i e s  2nd r e s p o n s i b i l i t i e s  r e l a t e d  t o  t hose  enun- 
c r a t ed  above which 20 nor  alter t h e  b a s i c  l e v e l  of r e s p o n s i b i l i t y  
of the pos i t i on .  

. . .- 
QUAJ,IFICATIONS: 

B -A .  /B: S. Candidates n u s t  possess  good i n t e r  persona l  s k i l l s - t h e  
a b i l i t y  t o  r c l a t c  t o  diverse Croups of peoplc.  

. 
1iPI'T.ICfiTION : : A l l  i n  t c r e s t  cd candidn t c s  ?us t f o ~ u a r d  xcsumc and t l ~ r e c  l c t t f  rs 

of r-ccor~?a&~datj.on to:  . . 


