
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR THE STATE COlLLEGES 

P. 0. Box 2008 NEW BRITAIN, CQNKLITICUT 06050 
827-7700 
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AUTHORIZING RESOLUTION 

concerning 

ALTERATION I N  D U T I E S  
fo r  

DIRECTOR OF HOUSING AND AUXILIARY A C T I V I T I E S  (SUMMER)/ 

ADMINISTRATOR VI 
at 

EASTERN CONNECTICUT STATE COLLEGE 

February 4, 1983 

RESOLVED, That the duties for the position, Director of Housing 

and Auxiliary Activities (Summer)/Administrator VI, 

at Eastern Connecticut State College be adjusted 

effective February 4, 1983, in accordance with all 

provisions and expectations as set forth in the pro- 

posal dated January 13, 1983, which is attached as an 

addendum to this Resolution. 

A Certified True Copy: 

/'? 

games A. Frost 
Executive Director 

/ 
i 



Addendum to BR# 83-25 

EASTERN C0:iNECTICUT STATE COLLEGE 

a UNCLASS I F I  ED POS I T I  Oli ALTERAT 1 ON SUMMARY 

T I T L E :  ~mcm OF HOUSING AND AlWLIAKY A~~MTIES (S1Hrmer) 

FUND: AlKtUmY 

POSIT ION TYPE: PERMANENT XX TEMPORARY 

FULL-TIME PART-TIME 

EFFECTIVE DATE: FEBRWRY 4, 1983 BARGAINING U N I T  sw 

COST : $2,500.00 

PROPOSAL: To change the job responsibilities of the Director of Housing to 
reflect the year mrnd responsibilities of coordinating amciliary enterprises. 
The present incdmt would receive an annual salary adjwment of $2,500.00 
w i t h  no change in rank. 

suf4aRY: Please see proposal and present job description. 

DATE: l l - i  , 



POSITION DE-ON 

DIREmR OF HOUSING AND AUXILIARY PRDGRAMS (Sumner) 

ACMIMISTRATIVE RANK 6 

Under the general supewision of the Dean of Student Affairs (who will perfom all 
evaluations) for student ralated matters and the Vice-President for Administrative 
Affairs for matters involving facilities usage, contract preparation and execution, 
and financial arrangments, the Director achinisters the campus k i n g  program 
with duties including the follming: 

1. Recormends policies and procedures to keep pace with the changing 
developnents in the field. 

2. Assunes a major role in the selection, training, supervision and 
evaluation of k i n g  staff. 

3. Develops and coordinates: 

budget planning and management 
purchasing 
disciplinary aspects of residence life 
safety procedures 
evaluation of physical facilities 
liaison with other college departments and the off-campus 
camunity as they relate to housing operations 
maintenance of polici& and procedures relative to off-campus 
h% 
developnent of work schedules for housing persannel 
preparation of billing data for all housing operati- 
day-to-day interface with the food service for all matters 
regarding operations on campus 

4 .  Develops and maintains a comprehensive program of off-- housing 
to expand the living options open to students. 

5, Coordinates s& auxiliary programs including: 

a. development of outreach inquires and activities to identify 
potential user groups and advise them of college policies and 
procedures 

b. conducts reviews of requests fran groups for use of college facilities 
c. dwelapment of a schedule of facilities usage by outside groups 
d, coordination of budget*, and planning with regard to services 

required by groups (I .E. maintenance & cleaning, food sewice, 
housing, campus police, facilities availability, etc.) 

e, preparation, for approval of the Vice-President for Actninistrative 
Affairs, of agreements with outside user groups 

6 ,  Prepares and cacllpletes reports as needed. 

7. Acts as a counselor and general resource person to students. 

8. Attends wmkshops and meetings on and off campus as needed. 

*It is understood that such auxiliary programs may also include intersessicm 
by nxmagenent 
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9. Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

Qualifications 

Five years of experience in college actninistration, including three years in 
housing, de~aonstrating ability to formlate and inq?lenent housing policy and 
to supervise staff. A Master's Degree is required. 

These qualifications may be waived for individuals with appropriate alternate 
experience. 



EASTERN CONNECTICUT STATE COLLEGE 
8 

POSITION DESCRIPTION 

POSITION TITLE DIRECTOR OF HOUSING 
# 

ADMINISTRATIVE R A N K  VI 

Under the general supervision of the Dean of Student Affairs,  the Director of 
tiousing administers the cainpus housing progranl with duties including the fol lowing: 

1. Recommends policies and procedures to  keep pace with the changing 
developments in the f ie ld .  

2. Assumes a major role  i n  the selection, t ra ining,  supervision and 
evaluation of housing s t a f f .  

3. Develops and coordinates: 

budget planning and management 
purchasing 
disciplinary aspects of residence l i f e  
safety procedures 
evaluation of physical f a c i l i t i e s  
l ia ison with other college departments and the off-campus 
community as they re la te  to  housing operations 
maintenance of policies and procedures re la t ive  to  off-campus 
hous i  ng 
development of work schedules fo r  housing personnel 
preparation of bi l l ing data for  a l l  housing operations 
day-to-day interface with the Food Service fo r  a11 matters 
regarding operations on campus. 

4. Develops and maintains a comprehensive program of off-campus housing 
t o  expand the l iving options open to  students. 

5. Prepares and completes reports as needed. 

6. Acts as a collnselor, academic advisor, and general resource person 
to  students. 

7. Attends workshops and meetings on and off campus as needed. 

8. Performs other duties and responsi bi 1 i  t i  es related to  those enumerated 
above which do not a l t e r  the basic level of responsibil i ty of the position. 

Qua1 i f i  cations 

Five years of experience in college administration, including three years in 
housing, demonstrating abi 1 i  ty to formulate and iniplement housing policy and 
t o  supervise s t a f f .  A Master's Degree i s  required. 

These qua1 i f  i  ca ed f o r  individuals with appropriate a l ternate  

Date Signature fo r  AFSCME Date 

------ - 
Signature of Supervisor D ~ F  Signature of Incu~nbent lh t e  
cmb 7/27/81 



1. 03llducti.ng inquiries and outreach a d v i t i c s  to identify otltsi d2 - 

groups patent i  a1 use of College fazil i t ies i n  the suiticr 

m u l d  be of h e m f i t  to the C b l l q e  and the outs ide  groups. 

2.  %viewing requests (not i n i t i a t e d  15y t h c -  C o l l q s )  f m  o u t ~ j  cle groups 
for the us? of Collegz f a c i l i ' d e s  in t l~e  suqmr to dctcnnine i f  s u c h  
usage would bc i n  the College's  in teres ts .  

3. R e m i d i n g  to the Facilities Usage Cmx16ttee a sch-dule of fac:ilities 
for use by outs ide g r o ~ ~ s  f o r  tlic stmr pcr-iod. This schcdi11.e is to 
be coordinated w i t h  n o d  College a c t i v i t i e s  sclledulcd du rhg  t.h? 
s m r  priocl. 

4. rn rc l ina tb lg  the provision and p r i c ing  of  all services required for 
ou ts ide  g ~ m ~ p s  c ta ing  the s u m T e r  per iod,  e.g., mi.nten;?!~cs and cle&iincj, 
food servj.w?, housing, canpus plice , facj U-ties a v a i l a b i l i t y  (e. g. , 
Sports Center, Studcnt Center, cl assr001ns) . 

5 P ~ p a r i n g ,  for tllz apprvval of the Vice PrcsidnJlt for A&hisIxa';iw 
Nfairs, a conprehcns~ y. letter of a g r e x u l i  which ax-ers the. ten= 
o f  usacje f o r  each outs lde group approved to use Collcyt fac i l l ' i l cs  during 
the .smr.r pried. qyzc i f ic  r e s p n s i b i l i t i e s  of the College and the 
outs ide  cjlm~p are to be delineated in this a g ~ m t .  

6. Serving as College l.iaison to outs ide  groups f o r  the purpose of ad\-ising 
the groups of appl icable  a l l e g e  p o l i c i e s  and proced~ims and handling 
daily prub1rm.s which 11x317 occur throughout the groups' s t a y  a t  Eiste1-n. 

7. P r e p r i n g  a f i n a l  =port to sunrawize th2 a c t i v i t i e s  o f  the s t rn;~~:  
' period. %comm&tio:ls concen~ing  the re turn  of tlle outs ide  gmups 

for subscquznt simn=rs are to  k included i n  the rcprt. 

BE individual  p r forming  the abovc d u t i e s  w i l l  repork to the &an of St.udent. 
A f f a i r s  f o r  a l l '  s t u & ~ t  r e l a t ed  matters and to the V i e  Prcsi.dent for ASnlini- 
s t r a t i v e  Affa i r s  f o r  all matters involving f a c i l i t i e s  usage, cont rac t  prepa- 
r a t i o n  and cxccution , and f inanc ia l  a r r a n g m n t s  . 

t I;, 
\ t 


