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AUTHORIZING RESOLUTION 

concerning 

Abolishment of Position 

Direct or of Career Planning, Placement and Cooperative   ducat ion/Administrator VI 

and 

Establishment of Position 
Associate Director of Counseling-Career Planning/Administrator IV 

Southern Connecticut State College 

January 8, 1982 

RESOLVED, To abolish the existing position of Director of Career Planning, 

Placement and Cooperative ~ducation/~dministrator V I  and to 

establish a new position of Associate Director of Counseling- 

Career Planning/Administrator IVY at Southern Connecticut State 

College, in accordance with all provisions and expectations as 

set forth in the proposal dated December 28, 1981, which is 

attached as an addendum to this Resolution. 

A. Tert if ied True Copy: 

I 

James A. Frost 
i~xecutive Director 





Fo: Execu t ive  O f f i c e r  f o r  F;~c t r l ty  ant1 St . * f f  A f  f a i . r s  

From: Southern - Cotllircticut S t a ~ c !  (;ollc!ge, F r a n k H a r r i s o n  

0 
-------.-- 

l 'rcs idcnt: 

Concerning:  N c w  P o s i t i o n ,  E x i s t  i n 6  P o s i t  i o n  ( V n c n n t l F i l l e d )  

Proposal :  . 
To a b o l i s h  t h e  p o s i t i o n  of Ass i s t an t  D i r e c t o r  oE Career  P lanning  and 

Placement and t o  e s t a b l i s h  a  new p o s i t i o n .  

Proposed P o s i t i o n :  Assoc i a t e  ~ i r e c t o r  of Counseling and Career  P lanning  

l i T i t l e j ~ a n k  Adminis t ra tor  I V  

12 mo.  $16,000. - $30,500. General  - AFSCME 

10 o r  1 2  mo. S a l a r y  Lcvel  Fond (Cen., l i a rga in ing  Uni t  
Full-Part-~ime Ed.  Ex t . ,  hux.) 
Temp. - Perm. 

I 3.  Sumnary of Func t ion  ( a t  t a ch  r equ i r ed  j n l ~  d e s c r i p r i o n )  

I See proposed job d e s c r i p t i o n  which Xs a t t ached .  

. - 

J* 
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4 .  R a t i o n a l e  f o r  A l t e r i n g  o r  E s t a b l i s h i n g  p o s i t i o n  

The es tab l i shment  of t h i s  new p o s i t i o n  w i l l  be  needed i n  o r d e r  t o  c r e a t e  
a Counseling and Career  Planning Center .  By r e c a s t i h g  t h e  a r e a s  of ~ o u n s e l j n g  . 
and Career  Planning and Placement,  t h e  College w i l l  be  b e t t e r  a b l e  t o  s e r v e  
its s tuden t s .  

5 -  Cond i t i ons  o f  Employment i f  Changed o r  D i f f e r e n t  f r o m  t;onn. 

-- - 
Ccn t rn l  O f f i c e  Usc e 

App ravctl : 
C o n s u l t a t i o n  w i t h  I)nrl;nininy, U I I ~  t  1. Fo r  St~lrmi s s i o n  to 1)KRc 

C o m p l c  t c d  -- -- 2 .  Ily Cnnoni t tcc/I\o,-trtI 

Comments: 

I 

Da t c  - 
Signcl turc  

I 

I 
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SOU'I' IIERN CONNIIC I I <:LIT S'I'A'I'E (:01,1,1'C; I -  

P O S I T I O N  O E S C K I P T I O N  

P O S I T I O N  TITLE: Associate Directo-r of Counseling and Career Planning . - 

A 1 ) H I N I S T R A T I V E  RANK: Administratom 

P O S I T I O N  SUNNARY : 

Under the supervision of the Director of Counseling and Career Planning, 
this administrator will advise and assist in the design, implementation and 
management of a centralized counseling service. The Associate Director has 
particular responsibility for career counseling. 

P O S I T I O N  K E S P O N S I B I L I T I E S  : 

1. Advises students through individual and group counseling sessions 
and/or workshops on self-evaluation, skills identification and 
joh search techniques. 

2. Assists in the maintenance of the Career Resource Center. 
3. Assists in the College recruitment program. 
4 .  Assists in job development strategy and supervision of cooperative 

training students. 
5. Assists in the collection of statistical data for internal and 

external use. 
6. Establishes and maintains contacts with employers in business, 

industry and governmental agencies. 
7. Offers academic advisement and information programs for students 

uncertain of a major. 
8. Assists in the writing of career planning materials. 
9. Provides consultation to faculty, administrators and student groups. 
10. Assists in the Freshman Orientation Program. 
11. Performs other duties and responsibilities related to those enumerated 

above which do not alter the basic level of responsibility to the 
position. 

AI)CtI NISTRA'I'I  V I . :  FhClIL'I'Y 

DI:AN OF P ~ R S O N N E L  ADEIINISTRATION 

. 


