
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR TI-IE STATE C O m G E S  

P. 0. BOX 2008 BRITAIN, CONNECTICUT 06050 
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AUTHORIZING RESOLUTION 

concerning 

Al te ra t ion  of T i t l e  
a t  

Southern Connecticut S t a t e  College 

Director  of Counseling and Career Planning/ 
Administrator V I  

January 8,  1982 

RESOLVED, That t h e  pos i t ion  and t i t l e  Director  of Counseling/ 

Administrator V I  be a l t e r e d  t o  Director  of Counseling 

and Career P lann ing /~dmin i s t ra to r  V I ,  a t  Southern 

Connecticut S t a t e  College, e f f e c t i v e  January 8,  1982, 

i n  accordance with a l l  provisions and expectat ions as  

s e t  f o r t h  i n  t h e  proposal dated December 28, 1981, which 

i s  at tached a s  an addendum t o  t h i s  Resolution. 

,-a-\Cert i f  i e d  True Copy : 

James A. Frost  
/ Executive Director  
I 



U N C L A S S I F I t D  POSITION ALTERATION SUMMARY 

T i t l e :  Director  'of Counseling and Career P lann ing /~dmin i s t ra to r  V I  

Fund: General 

P o s i t i o n  Type: Permanent x Par t - t ime 

E f f e c t i v e D a t e :  J a n u a r y 8 , 1 9 8 2  

Cost: $2,000 annual 

Campus: Southern CT S t a t e  College 

Proposal: To a l t e r  t h e  present  pos i t ion ,  Director  of Counseling/Administrator V I  
t o  Director  of Counseling and Career Planning/Administrator V I ,  with 
an increase  i n  sa la ry .  

Summary : 

With t h e  recent  r e s igna t ion  of t h e  Director  of Career Planning and Placement, 
an opportunity e x i s t s  t o  consolidate t h e  a r e a s  of Counseling and Career Plan- 
ning and Placement. This reorganizat ion w i l l  r e s u l t  i n  a higher u t i l i z a t i o n  
of  present  staff and col lege  resources.  It w i l l  a l s o  b o l s t e r  t h e  a r e a  of 
vocat ional  counseling which i s  a vital. s tudent  service .  

., 

a Date: December 28, 1981 * 
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SOUTHERN CONNECTICUT STATE COLLEGE ' 

POSITION DESCRIPTION 

~ 3 ~ 1 ~ 1 0 ~   TI^^^: Director  of Counseling Services 

. , A D X h T S T R A T I V E  R A , ~ :  Administrator 111 

P O S I T I O N  S W X R Y :  ' 

T l ~ . D i r e c t o r  of Counseling Services i s  responsible,  under the  supervision 
of the  Dean of Student Affai rs ,  f o r  t h e  management of t he  Counseling Office and 
Veterans Affairs off ice .  This administrator i s  responsible f o r  supervising 
four profess ional .Staff  members and one c l e r i c a l  worker. I n  general ,  t h i s  
pos i t i on  is concerned with planning.aad carrying out e f f ec t i ve  College-wide .. 
counseling programs f o r  students a t  t he  College. - -- 

. . 
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. POSITxox &ESPOWBILIZES : ,..: , .  - .  . 
; , r c :  . 

C 1. Provides d i r e c t  comseXihg services  f o r  full- t ime undergraduates. 
2. Provides.. academic 'advisement and informqtional programs f o r  s tudents .  
3. . . ~ a i n t a i n s  l i a i s o n  a c t i v i t i e s  f o r  t h e  counseling a rea  with academic . . 

. - .. C .  departpents, administrat ive personnel and cornunity agencies. 
. . 4. Works c lose ly  with mious  College o f f i ce s  t o  insure  needed se rv ices  

t o  students.  . . 
5: Organizes and. d i r ec t s  the  Freshmen o r i en t a t i on  Program. 
6. Interviews students withdrawing from the. College and prepares 

per iodic  repor t s  on a t t r i t i o n .  
7. Prescribes's program of ass is tance f o r  s tuaents  with academic ' . 

d i f f i c u l t i e s ,  
8, ' ~ e p r e s e n t s  t& Counseling a rea  on various College-wide co rn i t t e e s  . 

t 9. Serves as advisor t: students uncer ta in  of a major. 
10. Supervises t h e  comp ! e t ion  of recornmenciation forms f o r  students.  
11.. Encourages and develops programs, i n s t i t u t i o n a l  s tud ies ,  and new 

ideas f o r  t h e  improvement of Counseling services f o r  students.  
12. Ferforms other  dut ies  and r e spons ib i l i t i e s  r e l a t ed  t o  those 

enumerated above which do IZQ,, :al ter  t h e  basic l e v e l  of . . 
r e spons ib i l i t y  of t he  posi t ion.  -.*.T- 

. .. .. +. '---.- - ,..,.. * - . .  . *. . . . . . . 
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ADmNIS m T f  VE F A C U L n  
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SOUTll ERN CONNEC I' I CUT STATIS COI,J,f'(;I' 

POSITION DESCRIPTION 

POSITION TITLE: ---- D i r e c t o r  of Counseling and Career  - -- Planning 

~\UE.~INIS'~'HATIVE RANK:  Adminis t ra tor  -- V I  

POSITION SUElPlARY: 

Under t h e  Dean-of Student  A f f a i r s ,  t h e  D i r e c t o r  has  f u l l  r e s p o n s i b i l i t y  
f o r  p lanning  and d i r e c t i n g  ttic ope ra t i ons  of t h e  Counseling and Career  P lanning  
Center .  The D i r e c t o r  i s  r e s p o n s i b l e  f o r  coo rd ina t ing  a wide range  of p r o f e s s i o n a l  
counse l ing  s e r v i c e s  which i n c l u d e  educa t iona l  counse l ing ,  p e r s o n a l  counse l ing ,  
v o c a t i o n a l  counse l ing ,  and t e s t i n g .  He/she works c l o s e l y  w i t h  t h e  V i c e  P r e s i d e n t  
f o r  Academic A f f a i r s ,  t h e  academic deans., f a c u l t y  and alumni. 

POSITTON HICSPONS 1BILITIES : 

1. Develops and implements programs and s e r v i c e s  which a d d r e s s  t h e  pe r sona l ,  
developmental,  and s p e c i a l  needs of s t u d e n t s .  

2. Advises s t u d e n t s  and alumni on c a r e e r  p l a n s ,  job placement o p p o r t u n i t i e s  
and development of job  s ea rch  s k i l l s .  

3. Coordina tes  t h e  appea l  p rocess  f o r  academic d i s m i s s a l .  
4 .  Directs a t e s t i n g  program t o  a s s i s t  s t u d e n t s  i n  a s s e s s i n g  t h e i r  i n t e r e s t s ;  

a b i l i t i e s  and a p t i t u d e s .  

of a major. 
5. O f f e r s  academic advisement and informati .on programs f o r  s t u d e n t s  

6. Coordina tes  r ec ru i tmen t  v i s i t s  by p r o s p e c t i v e  employers. 
7. Superv ises  t h e  Freshman O r i e n t a t i o n  Program. 
8 .  Directs an off-campus s tuden t  employment program. 
9 .  I n i t i a t e s  job  development s t r a t e g i e s  f o r  coope ra t i ve  t r a i n i n g  s t u d e n t s .  

10. Supe rv i se s  and e v a l u a t e s  coope ra t i ve  t r a i n i n g  s t u d e n t s .  
11. P l a n s  and conducts  c a r e e r  planning seminars ,  forums and symposia. 
12. Performs o t h e r  d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  t h o s e  enumerated 

above which do no t  a l t e r  t h e  b a s i c  l e v e l  of r e s p o n s i b i l i t y  of t h e  p o s i t i o n .  


