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AUTHORIZING F33SOLUTION 

concerning 

Al te ra t ion  of T i t l e  
a t  

Southern ~ o n n e c t i c u t  S t a t e  College 

Assistant t o  the Director of Student ~ c t i v i t i e s /  
Special  ~vents /Adminis t ra tor  I1 

November 6 ,  1981 

RESOLVED, That an existing position of Pub Manager/Programs 

Advisor/Administrator I1 a t  Southern Connecticut 

S t a t e  College be a l t e r e d  t o  Ass is tant  t o  t h e  Direc- 

t o r  of Student Act iv i t ies /Specia l  Events/ 

Administrator 11, e f f e c t i v e  December 18, 1981, i n  

accordance with a l l  provisions and expectat ions 

a s  s e t  f o r t h  i n  the  proposal dated October 22, 1981, 

which i s  a t tached a s  an addendum t o  t h i s  Resolution. 

A Cer t i f i ed  True Copy: 
i 

James A. Fros t  
Executive Director  



UNCLASSIFIED POSITION ALTERATION SUMMARY -- -- -- 

a T i t l e :  Assistant t o  the Director of Student Activities/Special Events/Administrator I1 

Fund : Auxiliary 

Pos,i t i  on Type: Permanent xx Part-time 

Ef fec t ive  Date: December 18, 1981 

Cost: ----- 

Cam~us : Southern CT State  Colllege 

Proposal : 
To a l t e r  the existing posit ion of David Denino, Pub Manager/ 
Programs ~dvisor/Administrator I1 t o  a new position and job 
description of Assistant t o  the Director of Student Activit ies/  
Special Events/Administrator 11. 

Summary: 

With the closing of i t s  beer pub, the College wishes t o  reassign 
the Pub Manager t o  the area of Student Activities/Special Events. I 

I 

Inasmuch as  t h i s  administrator previously carried out programming 
responsibi l i t ies ,  the reassignment would be logical and appropriate. 
~ u r t h e m o r e ,  t h i s  reassignment w i l l  allow the College t o  more 
adequately s t a f f  i t s  performing a r t s  f a c i l i t y  (LJohn Lyman Auditorium). 

* Date: ber 22,  1981 



- AL'1'ElUTiON U1.' A CLIlCHI~.NI' l'OSl'I'1ON ( ' 1 ;  ES'TAlll,LSIIE11..NT OF NEW I'OSLTLON 
4 IN TIE UNCLASSII'ED SERVICE 

To: Executive Officer for Faculty and St .~ff Affairs 
" 

From: Southern Connecticut State College, FrankHarrison, a e s ~~~ f3/2d/b/: 
Concerning : New Posit ion, X Existing Position (Vacant/Filled) 

Proposal: To alter job responsibilities of the Pub Manager/Programs Advisor so 
as to better serve the needs of the College. 

Proposed Position: Assistant to the Director of Student ~ctivities/~pecial Events 

Title/~ank Administrator I1 ). 

13 months $18,185. Auxiliary AFSCME 
10 or 12 mo. Salary Level Fund (Gen., Bargaining Unit 
Full-Part-Time Ed. Ext., Aux.) 
Temp. - Perm. 
3. Summary of Function (attach required job description) 

See current and proposed job descriptions which are attached. 

4. Rationale for Altering or Establishing Position 

With the closing of its beer pub, the College wishes to reassign 
- 

the Pub Manager to the area oS Student Activities/Special Events. Inasmuch ! 

as this administrator previously carried out programming responsibilities, 
the reassignment would be logical and appropriate. Furthermore, this 
reassignment will allow the College to more adequately staff its performing 
arts facility (John Lyman Auditorium). 

5. Conditions of Employment if Changed or Different from Norm. 

Effective Date: 12/18/81 

Central Office Use I 

Approved : ! 
Consultation with Bargaining Unit 1. For Submission to PERC - 

I Completed 2. By Committee/Board , ~ 
I @  Comments: 

L 

Date Signature I 

I 



SOUTHERN CONNEC I' [CIJ r STATE COLLEGE 

POSITION DESCRIPTION 

POSITION TITLE: 
---. 

Assistant to Director of Student ~ctivitieslSpecia1 Events 
-- -- 

ADMINISTRATIVE RANK: T I  

POSITION SUMMARY: 

Whder the supervision of the Director of Student Activities/Special Events, 
this administrator assists 3n the technical operation of John Lyman Auditorium. 
He/she also aids in planning and conducting various events held in this performing 
arts facility. 

POSITION RF;SPONSIRILITIES : 

1. Assists in the scheduling use of the Auditorium by College and 
non-College organizations. 

2. Serves as a technical liaison to users of the Auditorium. 

3.  Serves as site director for events held in Lyman Auditorium. 

4 .  Maintains the Audftoriumts electro-mechanical equipment. 

5. Assists in the preparation and management of the Auditorium's 
operating budget. 

6 .  Coordinates the recruitment, training, scheduling and supervision 
of student employees assigned to the Auditorium. 

7. Assists in conducting the use analysis of the Auditorium. 

8. Perfornis other duties and responsibilities related to those 
enumerated above which do not alter the basic level of 
responsibilities of the position. 

ADE.1INJ.S TMTIVE FACULTY - 
IPIP1I~I)ZA'l'E SLIPERVISOK -- 

[)ISAN OF PERSONNET, ADMINISTRATION 



--m -- A -  m- 

David Denino 

SOUTmm CONNECTICUT STATE COLLEGE ' 

POSITXON DESCRIPTION 

Pub ~anager/Programs Advisor 
P3S ITLON TITLE : 

ADMINISTRATIVE RANK: Administrator I 

POSITION SUMMARY: * 

'   he Pub 'kmager i s  responsible f o r  the  operation, management and 
supervision.of the Pub under the  d i rec t ion  of the  Director o f . the  
College Memorial Union. "This administrator supervises student 
employees and a c t i v i t i e s  held within . the  confines ,of the  Pub. 

- 

/ .,.,..:,. 7 -, - - - - - ' -  

. . . POSITION BESPONSIBIXJ~ES : ,... 
- ' :  . 

1. Assists i n  the  derelijp&nt of 311 pol ic ies  and procedures for  
handling-of cash i n  the  building including the t ra in ing  of 

. . . cashiers,  regulating pe t ty  cash and depositing cash rece ip ts ,  
. . ... exp&. ia l ly  the Pub. 

2. ~ondueks periodic inventory of al l  items within the Pub. 

pervision of a11 Pub student employees. 

4. Coordinates a l l  accounts payable and receivable with the College 
Business.Office t h a t  r e l a t e  t o  the Pub. 

5, Assists in,advising Programs Council. 

6. Prepares spec ia l  . f inancial  reports for  the Director. 

7 .  Assists i n  the  s h e r v j s i o n  'of major ' c apus  programming i n  the  Pub. 

8. Serves as the licensed permittee o? the Pub. 

9. Assists the  Director i n  the preparation of the  program and 
operations budget. . 

CI'L - . ' 
LO. Perfoms other dut ies  and respons ib i l i t i es  r e l a t ed  t o  thaTei 

enumerated above which do not a l t e r  t h e  basic l e v e l  of 
respansi,biJ&ty of the posit ion.  . -..- 4 .... I - 

--.a. . 

/ ( - _.-- 

~ ~ U T E .  SUPERVISOR . ! I  , - 


