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AUTHORIZING FGCSOLUTION 

concerning 

Conversion of an Existing General Fund Position 
at 

Central Connecticut State College 

Junior Programmer Analyst/Administrator I1 
to 

Assistant Director of Information ~ystems/Administrator I11 

October 2, 1981 

RESOLVED, That the position, Assistant ~irector of ~nformation 

Systems/~dministrator 111, be established at Central 

Connecticut State College effective January 8, 1982, 

in accordance with all provisions and expectations as 

set forth in the proposal dated September 18, 1981, 

which is attached as an addendum to this Resolution. 

$,Certified True Copy: 

ames A. Frost 
Executive Director 



Addendum t o  BR# 81-153 

CENTRAL CONNECTICUT STATE COLLEGE 

U n c l a s s i f i e d  P o s i t i o n  A l t e r a t i o n  Summary 

TITLE s --- Assistant Director of Information Systems - Administrator I11 

FUND:  General 

POSITION TYPE: Permanent X Temporary 

EFFECTIVE DATE January 8, 1982 Ba rga in ing  U n i t  AFSOIE 

COST: $3,000 

PROPOSAL : 

To ~ l ~ r t  provision of incumknt's current job description providing for  
promotion a f t e r  one year upon recamendation of Director of Information Systems. 
Such r e c o m d a t i o n  has been mde. 

In +he extremely corrpetitive Connecticut market for  p r o q r m r  sqalysts, it is 
essential  t o  m e e t  t he  job expectations of able junior ~ l o y e e s .  The incxmbat, 
Leroy F m r t h a l ,  is very able and ful ly  deserves, a f t e r  one year, the position 
and salary of an assistant  director. 

t 

JUSTIFICATION: 



C s n t r n l  Connect l c \ l t  S t a t e  Col l  egc 

I' Positlon T i t l e :  - Asn ia t an t  Director Informat ion Sxsterns 

A b i n i s t r a t i v e  Rank: - Administrator 311 
- -_-_..- 

I Department : Information Systems 

I ~ u ~ e r v i s o r  ( s )  ~ o s i t i o n / ~ i - t l e  ; 

Direc to r  f o r  I n f o m a t i o n  Systems 

P O S I T I O N  SUIIII4ARY: 

Supervise and main ta in  adminis t ra t ive  o f f i c e s '  d a t a  f i l e s  and computer programs 
assoc ia ted  with t h e . g e n e r a t i o n  of r e p o r t s  f o r  these  p a r t i c u l a r  a r e a s .  Test ing,  
irrplementatian, and o v e r a l l  supervis ion of new systems a s  r equ i r ed  by the  College, 
xulder the  d i r e c t i o n  of t h e  Director  of Informat ion Systems. 

- .  

cb . - - 
-. . - .. . - - -- 

P O S I  TIOiJ RESPONSIB~lTXES : 
.-. . . - 

. . - . . - .  - -. 
Analyze systems and dehign computer document and implement new 
and fu tu re  systems i n  any required computer language. 

Supc - v i s e  and main ta in  operat ions  and prograrcs f o r  the  e x i s t i n g  systems i n  
- : '. . va r ious  adminis t ra t ive  o f f i c e s .  . . I . . . . . .  
. . . .  . . - .  

Update and maintain i n f o m a t i n n  f o r  da tabases  md f i l e s  i n  va r ious  admin i s t r a t i ve  
. . - - -- .. . -  . 

o f f i c e s .  

Co l l a t e  infarmation from outs ide sources  t o  e x i s t i n g  f i l e s .  

Produces spec i a l  r e p o r t s  requested by admin i s t r a t i ve  a r eas  and academic departments,  

Co l l ec t s  s t a t i s t i c s  a s  it p e r t a i n s  t o  admin i s t r a t i ve  r eques t s .  

Counsel students i n  r e l a t i o n  t o  t he  r e g i s t r a t i o n  process  and academic progrruns. 

Performs other d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  those enumerated above 
which do not a l t e r  the b a s i c  l e v e l  of r e s p o n s i b i l i t y  of t h e  p o s i t i o n .  

. . 



QTJALIFI~TIONS : 
. . -. - 

Bachelor's degree required. One to two years of experience quipping the applicmt to 
implement inforn~tion systenls r;pp.lications develcped by the Director of Infomation 

- Systms/rmputer Ccnter . 
These cpa.lifica-tions my bc waived for indi~~iduals  with appropriate alternate 
experience. 

Prepared by: - 

Approved by: - - 

. 
'I 

I have read t h e  job description prepared jointly by myself a n d  t h e  ~ o l l  egel' 

Job Analysis Committee and agree that it accurately r e f l e c t s  my f i n c t i o n s  and respon- 
s ib i l i t i e s  as of . 

Dat.e 



Ccrltro 1 Connec t i cu t  S t a t e  Coll  cgc 

POSITION DESCHIYI'ION 

Junior Progr c-irruner/Ana lyst 
Position T i t l c :  Proniotable to Assistant Director qf Information Systems, Ahtin. I= 

\ --- 

A d ~ n i n i s t r a t l v e  Rank: Administrator 

Department: Information Systems 

supervisor (s ) ~ o s j  tion/litle Director of Information Systems 

P O S I T I O N  SUIWARY: 

This position is a computer programmer analyst position, responsible for 
progranruning in various cornputer languages based on designs developed by an 
analyst for different systems. Expected personal growth in this position can 
after a minimum time of one year, enable the individual to assume, development 
and maintenance of systems and interaction with uses on an independent basis. 

P O S I T I O N  R E S P O I ~ S I B D ~ I T I E S  : 

Under the supervision of the Director, and with increasing responsibility 
throughout the first year for independent design and analysis of users needs the 
incumbent: 

* 

a. Develops online computer applications for the PDP11/70 written in Basic. 
b. Develops and maintains several computer systems written in PL/I and COBOL 

and other computer languages. 
c. Doc~unents all work. 
d. Performs other duties and responsibilities related to those enumerated 

above which do not alter the basic level of responsibility of the 
position. 

SPECIAL CONDITIONS: - -- 
After at least one year of experience in the position above, based on the 

recomn~endation of the Director, the incwnbentr; position may be reclassified to 
~aninistrator XI, with the attached job description. The salary adjustment for this 
reclassification woilld be $3000, in addition to any contractual increases. 


