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AUTHOR1 ZING RESOLUTION 

concerning 

Establishment of a New Position 
a t  

Central Connecticut State  College 

Associate Affirmative Action Offi cer/Admini s t r a to r  I1 

May 1 , 1981 

RESOLVED, That the vacant position of Compliance and Non-Discrimination 

Officer Supportive Services/Administrator 111, a t  Central 

Connecticut State College be abolished, and be i t  further 

RESOLVED, That the position, Associate Affirmative Action Offi cer l  

Administrator 11, be established a t  Central Connecticut State  

College effective May 1 ,  1981 , in accordance with a1 1 provi - 
sions and expectations as s e t  forth in the proposal dated 

Apri 1 3 ,  1981, which i s  attached as an addendum to th i s  

Resol ution. 

A Certified True Copy: 

p x e c u t i  ve Director 



Addendum to  BR# 81-69 

Tit1 c: -P A f f i  r n ~ i v ~  &t i  on Qff i cer1Adlnin.i s t r a t o r  I I 

Fund: General - 
Position Type: Permanent X Part-time 

Effective Date: May 1 , 1981 
*3 

Cost : Savings of $3,650 annually 

Campus: Central CT State  College 

Proposal: 

To downgrade the .existing position of Compl i ance and Non-Di scrimination 
Officer/Adn~ini s t r a to r  I11 to  Associate Affirmative Action Officer/Admin- 
i s t r a t o r  I1 with an appropriate downgrading of duties.and compensation. 

Summary : 

This reclassif icat ion from Administrator I11 to  Administrator I1 (I11 new) 
ref lec ts  a reorganization of the Affirmative Action Office t o  take advan- 
tage of a unique opportunity to  share with UCONN Health Center the expert 
services .of the i r  new Director of Affirmative Action. By contracting with 
UCHC fo r  hish level e x ~ e r t i s e  we can reduce our full-t ime position t o  an 
entry l e ~ e l ~ ~ r o f e s s i o n ~ l  post. Old and new job descriptions are attached. 

. . 

* Date: ~ ~ ' r i 1  3,  1981 



Position k s c r i p t i o n  

a s i t i o n  Titlc : Ji~socj-at:e Affirmative Action o f f i c e r  

Adninistrator 11 (new Iv) Administrative Emk 

D!q~rbmt : A f f i m t i v e  Action Office 

Sup e rv i so r ( s )  P o s i t i o n / ~ i t l e  Assistant t o  President f o r  Affirmative 
A c t i o n i k  0. 

Assists Affirmative Action Consultant in operation of Azl/EED b j j  providinq s taf f  
support in review of position a n n o ~ n c ~ t s ,  processinq of affirmstive a d o n  
records, preparation of s t a t i s t i c a l  data  in intake interviewing of a f f i m t i v e  
act ion canplaints. Works under d i r e c t  scpervision of Affirmative Ection 
Consultant . 

@ens off ice  and maintains mverage during regular  College business hours. 

2. Supervises c l e r i c a l  s t a f f .  

3. Reviews, e d i t s ,  and refers as appropriate affirmative action doclmwts 
and p s i t i o n  announcenents. 

4. Receives and posts  external position imounceripnts. 

5. Maintains f i l e  of unsolicited resuiws. 

6. Prepares and keeps current protected group f i l e s  for in te rna l  equal 
opportunity not if icat ion.  

7. Maintains s t a t i s t i c a l  records of personnel actions re la t ing  to  n w r i c a l  
goals of the a f f i m t i v e  action plan, 

8. Ansmrs questions and provides hs ic  oo~u~sel inrj  m n w m i n g  affirmative 
act ion and -a1 enploymcnt oppr tun i ty .  

9. Perforns other  dut ies  and r e s p n s i b i l i t i c s  re la ted  to those e n ~ m r a t e d  abme 
which do not a l t e r  the basic level  of r e s p n s i b i l i t y  of the position. 



Qualifications: 

Bachelor ' s degree 
DercK>nstrated ability to make objective, mature judgments under pressure 
Demonstrated writing skill 
Statistical capetence 

Desired 

Master's degree in a relevant field 
Esnonstrated counseling skills 
Dqxrience in affirmative action program adninistration 
W r i e n c e  i ^ r l  higher education administration 

(Signature) 


