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AUTHOR1 Z I  NG RESOLUTION 

concern ing 

A l t e r a t i o n  o f  A d m i n i s t r a t i v e  Rank 
a t  

Southern Connec t i cu t  S ta te  Col 1  ege 

A s s i s t a n t  t o  t h e  D i r e c t o r  o f  Publ i c  A f f a i r s / A d m i n i s t r a t o r  I1  

January 9, 1981 

WHEREAS, Some months ago a  gr ievance was f i l e d  p e r t a i n i n g  t o  t h e  p roper  
a d m i n i s t r a t i v e  rank o f  t h e  p o s i t i o n  A s s i s t a n t  D i r e c t o r  o f  
Publ i c  A f f a i r s ,  and 

WHEREAS, Process ing o f  t h i s  gr ievance was de l  ayed by mutual  agreement 
due t o  t h e  c o n t i n u i n g  n e g o t i a t i o n  of a  new a d m i n i s t r a t i v e  e r ank ing  s t r u c t u r e ,  and 

WHEREAS, Wi th  t h e  n e g o t i a t i o n  o f  t h e  a d m i n i s t r a t i v e  ranks s u b s t a n t i a l l y  
complete, t h e  g r ievance  has been addressed by bo th  p a r t i e s ,  now 
t h e r e f o r e ,  be i t  

RESOLVED, That t h e  p o s i t i o n  A s s i s t a n t  t o  t h e  D i r e c t o r  o f  P u b l i c  A f f a i r s  
be a l t e r e d  t o  t he  rank o f  A d m i n i s t r a t o r  I 1  a t  Southern Con- 
n e c t i c u t  S t a t e  Co l lege  e f f e c t i v e  January 9, 1981, i n  accordance 
w i t h  a l l  t h e  p r o v i s i o n s  and expec ta t ions  as s e t  f o r t h  i n  t h e  
proposal  dated January 6, 1981, which i s  a t tached  as an 
addendum t o  t h i s  Reso lu t ion .  

A Certified True Copy: 
/1 

/ James A .  Frost 
Execut i ve  D i r e c t o r  



r . Addendum t o  BR#81-11 

UNCLASSIFIED POSITION ALTERATION SUMPIARY 

T i t l e :  Assis tant  t o  the  Director of Pub1 i c Affai rs/Administrator I1 

Fund: 1 

X Posi t ion Type: Permanent Part-time 

Effect ive  Date: January 9, 1981 

cost :  From $1 5,147 t o  $17,450 annual plus $600 lump sum payment. 

Campus : Southern CT S t a t e  College 

Proposal: To r a i s e  the  rank o f  Assis tant  Director of Public Affa i rs  from 
Administrator I t o  Administrator I 1  with a lump sum payment in  
1 ieu  of r e t r oac t i ve  payment of $600. 

Sumary : 

Some months ago a grievance was f i l e d  regarding the  proper rank of 
the  Assis tant  Director of Public Affairs/Administrator  I .  After  
extensive discussion regarding this pos i t ion ,  i t  was agreed t h a t  
the  du t ies  assigned a r e  more r e f l e c t i v e  of an Administrator I1  than 
an Administrator I .  

a In set t lement of the  grievance, i t  i s  the re fore  proposed t h a t  the  
administrat ive rank be a1 tered t o  Administrator I1 w i t h  an 
increase i n  s a l a ry  t o  $17,450 annual with a lump sum payment of 
$600 i n  7 ieu of r e t r oac t i ve  payment. 

Date: January 6, 1981 
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- MARSIiA RABE 

NAME 
I 

SOUTHERN CONNECTICUT STATE COLLEGE 

POSITION DESCRIPTION 

POSITION TITLE: A s s i s t a n t  D i r e c t o r  of  Pub l i c  A f f a i r s  

ADMINISTRATIVE RANK: Adminis t ra tor  I1  

POSITION SUMMARY: Develops, w r i t e s ,  e d i t s ,  and a s s i s t s  i n  t h e  product ion o f  
pub l i c  in format ion  f l y e r s ,  b rochures ,  c a t a logues ,  and 
b u l l e t i n s  f o r  and about t h e  Co1 l e g e ' s  programs and 
a c t i v i t i e s .  

POSITION RESPONSIBILITIES: 

- 

1. Serves  a s  c h i e f  writer and e d i t o r  of Col lege pub l i ca t i ons .  

2. Coordinates ,  on a day-to-day b a s i s ,  product ion i n p u t s ,  such a s  
word process ing ,  composition and des ign ,  f o r  Col lege  pub l i ca t i ons .  

3. Assists t h e  d i r e c t o r  of  pub l i c  a f f a i r s  i n  e d i t i n g  major Col lege 
publ i c a t i o n s ,  i .e., Col lege ca t a logues ,  Student  Handbook, e t c .  

I 

1 4. Writes and prepares  a d v e r t i s i n g  copy, c o o r d i n a t e s  a d v e r t i s i n g  
i d e s ign  and media pl acement. 
I 

I 5. Serves a s  a w r i t e r  and a s  a s s i s t a n t  e d i t o r  of t h e  alumni news le t t e r .  
I 

6. Coordinates  proofreading of  a1 1 Coll ege  publ i c a t i o n s .  

7. Performs o t h e r  d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  t h o s e  
enumerated above which do not a l t e r  t h e  b a s i c  l eve l  of 
r e s p o n s i b i l i t y  of t h e  pos i t i on .  

ADMINISTRATIVE FACULTY: I 

IMMEDIATE SUPERVISOR: 

DEAN OF PERSONNEL ADMI 

e 


