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AUTHORIZING RESOLUTION 

concerning 

A l t e r a t i o n  of E x i s t i n g  12-Month P o s i t i o n  t o  10-Month P o s i t i o n  

a t  

Western Connect icut S ta te  Col lege 

D i r e c t o r  o f  Col lege Union/Adminis t rator  I 1 1  

December 5, 1980 

RESOLVED, That t he  p o s i t i o n ,  D i r e c t o r  o f  Col lege Union/Adminis t rator  111, 

a t  Western Connect icut S ta te  Col lege be a l t e r e d  from a 12-month 

p o s i t i o n  t o  a  10-month p o s i t i o n  e f fec t i ve  January 19, 1981, 

i n  accordance w i t h  a l l  p rov i s ions  and expectat ions as s e t  f o r t h  

i n  t he  proposal dated November 21, 1980, which i s  attached as 

an addendum t o  t h i s  r e s o l u t i o n .  

Execut i  ve Di r e c t o r  



I "  
Addendum t o  BR# 80-151 

UNCLASSITICD P O S I T I O r l  ‘ '  '- -:"- SLJMMARY 

T i t l e :  Direc to r  of  College Union/Administrator I11 (10-month) 

Fund: Auxi l ia ry  ' 

P o s i t i o n  Type: Permanent X Par t - t ime  

Ef fect ive  Date: Januarv 19 ,  1981 

Cost:  Annual sav ings  of  $4,858.25 

Campus : Western CT S t a t e  College 

Proposal  : To a1 ter  t h e  e x i s t i n g  12-month p o s i t i o n  of same t i t l e  and rank 
t o  a 10-month p o s i t i o n  a t  the same t i t l e  and rank. 
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ALTEIEltRTXOlJ OF 3 CURRENT POSITION OR ESTABLISIIFENT OF NEW POSITION 

. a IN THE UNCLASSIFIED SERVICE - 
, . 

To: ~xecutive Officer for Faculty and Staff Affairs 
! mom: Western ' Connecticut State College, 3 . . ~kesident 

t 

Concerning: New Position, X Existing Position (-~ill.ed) 

1. P+oJ?osal: To change the workyear for  the position of Director of College 
Union from 1 2  months to  10 months effective Jan. 19, 1981/ 

- f 

. - 2. Proposed Position: 
6 

. . ~itle/~ank Director of '  Colleoe Uni on/Adm -tor T T T  

10 mo. - .  $917.92 bi-weekly - Auxil iarv 
- 10 Salary Level E'und (Gen. , 

- AFSCbE 
Bargaining U n i t  

current $1,104.06 ~ d .  ~xt., A=.) 
I .  

Summary of ??kction (attach required job description) 

See Attached. . !  

I 
6 - . 0 . . 

Rationale for Altering or Establishing Position , 

...... The proposed change in  workyear is being made to  more.accurately ref lec t  
the needs of the college. ~pproximately $ 5000. w i l l  be saved by th i s  change. 

I 

4 

. . . . .  I -- . . . . . ,  . ,. 

5. Conditions of Employnent if Changed or Different from Norm, 

. . . . . . . . . . . . .  . . . . . . . .  . . . . 

... For Contra1 Office Use . .. - . "C. 
hpprovcd r 

-.. r* 
Consultation with Bargaining Unit . 1. ror Submission to PERC . Complctcd 1. By Conudttee/~oard - 3 
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WESTEIIN CONNECTICUT STATE COLLEGE I I ., , <* ! -1 
I POSITION DliSCRIPTION t 

, POSITION TITLE: Director of College Union 

ADMINISTRATIVE RANK: Administrator IIqlO mo. 

DEPARTMENT: College Union, area of Student Affairs 

POSITION SUMMARY 

To supervise and coordinate all aspects of the College Union, 
except the Cafeteria, Snack Bar, Bookstore and Message Center, 
regarding facilities, programs, personnel, budget, services 
planning, policies and volunteers in order to provide activities 
and services which meet social, cultural and recreational needs 
of the campus. 

POSITION RESPONSIBILITIES 

1. To advise and counsel the Board of Governors on development 
. of policy recommendations and programs for the Union. 

2. To advise College Union programming bodies on development 
and presentation of programs, oversee budget preparation, 
and insure proper accounting for expenditures and evaluation 

. of programs. 

3. To meet and advise other campus groups, students, faculty 
and administration in regard to use of the College Union 
fzcilities in the presentation of their meetings and programs. 
Be in touch with the local community - to help provide for. 
the interrelationships of the college with the local commw~ity. 

4. To establish an operations budget in conjunction with the 
Board of Governors and to oversee expenditures from that 
budget insuring preparation of the proper forms and reports. 

5 .  To oversee procedures for handling funds placed within the 
jurisdiction of the ~oard of Governors or Program Committee 
e.g., SGA check cashing funds. 

6 .  To recruit, hire and supervise College Union staff, developing 
job descriptions, job training programs and operation policies 
and procedures. 

7. Supervises and negotiates issuance of entertainment contracts. 

8. Serves as Permittee for various social functions requiring 
the use of a State beer or liquor permit. 

9. Overall supervision of the administration of specified a College Union services - e.g., Information Center, Gameroom, 
and Copy Service. -.. - - 

10. To supervise the physical plant - to insure that the building 
is fairly and properly scheduled and used. 



Director of Collcge Union . b" 
9' 

Page 2. 

11, To make recommcndations for building cleaning, maintenance 
and alteration. 

12. Supervise use and maintenance of equipment owned or leased 
to areas falling udner the Director's responsibility. 

13. Establishes and maintains orderly conduct on the premises 
and building security in conjunction with Campus Pblice, 
when necessary. 

14. Performs other duties and responsibilities related to those 
enumerated above which do not alter the basic level of 
responsibility of the position. 


