
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 
FOR TI-IE STATE COLLEGES 

P. 0. Box 2008 NEW BRITAIN, CONNECTICUT 06050 

TEL. NEW BRITAIN: 203-229-1607 TEL. HARTFORD: 203-566-2373 

AUTHORIZING RESOLUTION 

concerning 

Conversion of Present Position 
at 

Southern Connecticut State College 
to 

Associate Dean, Division of ~ursing/Administrator IV 

December 5, 1980 

RESOLVED, That the position, Director of ~ursing/Administrator IV, 

at Southern Connecticut State College be converted to 

Associate Dean, Division of Nursing/Administrator IV 

effective December 5, 1980, in accordance with all pro- 

visions and expectations as set forth in the proposal 

dated December 5, 1980, which is attached as an addendum 

to this Resolution. 

Wrtified True Copy: 

,.dames A. Frost 

t/' 

Executive Director 



Addendum t o  BRiY80~150 

UNCLASSIFIED POSITION -- SUMMARY 

Professional Studies/ 
Title : Associate Dean - Division of ~ursinpl~dm. IV 
Fund : General -- 

Position Type: Permanent x Part-time - 

Effective Date: Decembgr5, 1980 -. 

Cost: Salary level placed at current level of incumbent serving as - 

Director, Division of Nursing - $34,064.00 
Campus: Southern Connecticut State College 

Proposal: To convert an existing filled position Director of ~ursing/~dm. IV 
to Associate Dean Professional ~tudies/~ivision of ~ursing/~dm. IV 

Summary: See attached job description. 

Dec. 5, 1980 Date: - 



POSITION DESCRIPTION 

Professional studies/ 
Associate Dean - Division of Nursing 

POSITION SUMMARY: The Associate Dean is responsible for the supervision 

and administration of the Division of Nursing. The Associate Dean serves 

as the deputy to the Dean of Professional Studies on all matters pertaining to 

the Division of Nursing. The position involves the outreach to outside agencies, 

institutions, and organizations to promote and advance the nursing program. 

POSITION RESPONSIBILITIES: 

1. Provides leadership and direction to the Division of Nursing. 

2. Establishes ongoing relationships with outside agencies, institutions, 

and organizations to enhance the nursing program. 

3.  Is the deputy to the Dean of Professional Studies in all matters 

concerning the Division of Nursing. 

4. In conjunction with the Dean of Professional Studies makes recommenda- 

tions to appropriate college bodies on all matters pertaining to promotion, 

tenure, faculty appointments, and termination. 

5. In cooperation with the Chairperson and faculty of the Division of 

Nursing develops* policies and procedures regarding curriculum and academic 

matters. 

6. Prepares and maintains the budget for the Division of Nursing for 

cost items such as supplies, equipment, faculty and staff positions. 

7. Processes requests for personal leave. 

8. Approves all course offerings for the Division of Nursing. 

9. Supervises all catalog changes. 

10. Acts as a Hearing Officer regarding student complaints. 

11. Directs and supervises all matters relating to accreditation including 

outreach to external agencies. 

(continued) 



POSITION DESCRIPTION 
Professional Studies / 

Associate Dean - Division of Nursing - Page Two - 

12. Is responsible for establishing and enhancing external relationships 

with national accrediting agencies, the State Board of Higher Education, local, 

state and federal funding agencies, and private social organizations. 

13. Performs other duties and responsibilities related to those enumerated 

above which do not alter the basic level of responsibility of the position. 



SOUTIBRN CONNECTlCUT STATE COLLEGE 

POSITION DESCRIPTION 

P o s i t i o n  T i t l e  :a t4, P 

Admin i s t r a t i ve  Rank: T ' i  

Department : !;j ., mn (, f. % ,.$: i q +- 

POSITION SUMMARY I I 
A s  % r e c t o r  o f  the  Di7ris ion of  Nursing, I adminis te r  t he  a f f a i r s  of  t he  

Div is ion  according ta the  p o l i c i e s  of t he  College a s  e s t a b l i s h e d  by the  Board of 
T z ~ ~ s t c e s  anti t he  admin i s t r a t i on  of t h e  College.  n i s  involves  screening ,  recrui't- 
i r.,:, and recommendin6 new f a c u l t y ;  ' eva lua t ion  of fa cult,^ sepa rn t e  f rom DEC, cons t an t  
s t~ id j r  3:' curr iculum, seekinr-; an4 evaluat , ing new c l i n i c a l  resources  i n  a  v a r i e t y  of  
s ? t t i n g s ,  l i a i s o n  with cognate departments i n  t h e  College and c l i n i c a l  f a c i l i t i e s  i n  
'k? surrounding com1:ni t i e s ,  S t a t e  %ard of Zxaminers f o r  Nursing, American Nurses 
A::~oci a t i o n ,  Connect icut  Nurses Assoc ia t ion ,  C o n ~ e c t i c u t  League f o r  Nursing, and 
Nntlonsl  L e a c ~ e  f o r  Nursing. 

A m i n l s t r a t i v e  R c s $ o n s l b l l i t l e s  
1. I l i rec t,ly respons ib le  to t h e  Dean of  P ro fe s s iona l  S tud ie s  : t ransmiss ion  of informa- 

t i o n  from the  Dean t o  f a c u l t y  and v i c e  versa .  
2.  Seeking and recommending new f a c u l t y .  Acquiring a d d i t i o n a l  f a c u l t y  due to expan- 

s i o n  o f  program. 
3. Malntalnlng com?lete record  system: course m a t e r i a l s ,  minutes,  correspondence 

f a c u l t y  f ' i l e s ,  e t c .  
4. Involved I n  a l l  a spec t s  m t h  Administrators of t h e  College which have a  d l r e c t  

e f f e c t  on the  Division. 
Facul t x  
1. O r l e n t a t l o n  of  new f a c u l t y .  
2. Promotion of 'acul t y  development. 
3. 3 r a l u a t i o n  of  f a c u l t y  I n  7.ccnrdance wl th  DEC policies. 

I 
4. Conferring wi th  f a c u l t y  I n  terms of  t h e i r  needs, problems o r  morale. 
5. Chalman of Div is ion  of  Nursing Adrninis t rat lve Facul ty  Corrmlttee .- monthly meetings. 

i 
6 .  h'orks wlth f a c u l t y  to Inc rease  i n t e r e s t  and p a r t i c i p a t i o n  i n  academic and pro- 

f e s s l o n a l  o rgan iza t ions .  I 1 

Rul le  t l n s  and Schedules 
1. 1-orklng wl th  f a c u l t y  i n  schedulin,;  courses ,  supporting f a c u l t y  i n  evolving new 

c0ursG's. 

I 
2 .  J o r k i n ~  wi th  Adrnlsslon Of f l ce  on r e ~ ; l s t r a t , l o n  f ~ g u r e s  a s  rt3lated t o  course and 

I 
I 

c3 l n i c n l  f a c l l l t ~ e s .  I 

5 .  Asslstr :  i n  prepnrlng and r e v l s i n g  b u l l ~ t l n s  and o t h e r  material a s  r e l a t e d  t o  t h e  
rim gram o r  coursc of f e r l n g s .  



Budcre t - 
1. S u h i s s i o n  of budget, requ irernents. 
2. Follow-np cn a l l  r equ i s i t ions .  
j. Disburscvl?nt. o f  money from Capi ta t ion  Funds. 

a .  ecluiprncnt-supplies 
b. facul ty  s a l a r i e s  
c. t rava? 
d. profess ional  improvement of f a c u l t y  

C u r r l c u l m  
I .  C u r r i c u l ~ m  development, r ev i s ion ,  implenientation and evaluat ion .  
. Inves t iga t ion  and en te r ing  i n t o  agreements with c l i n i c a l  f a c i l i t i e s .  
. I4ajor r o l e  i n  Idational League f o r  Nursing Self  Study 3 a l u a t i o n  f o r  acc red i t a t ioa .  
4. Works c lose ly  with Direc tors  of Health Care f a c i l i t i e s .  

Student  Advisement I 

1. Available to a l l  s tudents  f o r  guidance and counseling. 
2. Chairman o f  StudnnL Progress Svaluat ion Committee. 
5 .  Resource person s tate-wide t o  s tudents  and reg i s t e red  nurses. Th i s  inc ludes  

advisements to s tudents  out-of-state. 
4. bhole area  of e l i g i b i l i t y  and records of sen io r  s tudents  applying f o r  S t a t e  

Board Examinations. 

Profess ional  Involvement 

I .  National League of Nursing - Council and Convention Meetings. 
2. American Nurses Association. 
. New England Council of Higher Education i n  Nursing. 
4. Connecticut Nurses Associat ion 

a. Govern e n t  Relat ions Council 
b.  Program Development Council 


