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AUTHORIZING RESOLUTION 

concerni ng 

Establ i shment of a Temporary Position 

Assistant  Director of Audiovisual & Television Services/Adrninistrator I I 
a t  

Western Connecticut S t a t e  Col lege 

September 5, 1980 

RESOLVED,  That the  temporary posi t ion,  Assistant  Director of Audiovisual & 

Television Services/Administrator 11, be established a t  Western 

Connecticut S t a t e  College e f f ec t i ve  July 24, 1980 thru October 31, 

1980, i n  accordance with a l l  provisions and expectations as s e t  

fo r th  in  the  proposal dated July 24, 1980, which i s  attached as 

an addendum t o  t h i s  Resolution. 

A Cer t i f ied  True Copy: 
7 

/~xecu t i ve Di rec to r  



Addendum BR#80-122 

UI4CI.ASS JTI T I I  POSITIOt l  :- -.. -- - SUI4MAIIY --- 

Assistant Director of Audiovisual & Television Services/Adm. I1 

0 Fund: General 

Position Type: Permanent Part-time Temporary X 

Effective Date: J u l y  24. 1980 thru Oct. 31, 1980 
Z 

. 
Cost :  . - $3,735.94 
Campus : Western Connecticut StateGllege 

Proposa1: To establish a temporary position of Assistaht Director of 
Audiovisial & Television Services/Adm. I I to rep1 ace incumbent . 
who is on'maternity leave. 

Pursuant to the provisions of Article -1 3.1 of the SCOAF/AFSCME/BOT 
- '  Collective Bargaining Agreement, permission is requested to establish 

a temporary position of Assistant Director of Audiovisual & Television 
Services (Administrator 11) for the period of July 24, 1980 through 
October 31 , 1980. This is a temporary replacement necessitated by 
absence of the 'current incumbent who is on a maternity leave of absence. 

2 - 



h m b l  COh3I:CTICUT SATE COLLEGE 

POSITION DESCRI17TION 

Position Tit le:  Assistant Director of Audiovisual md Tclevi'sion services 

Administrative Rank: A d ~ n i s t r a t o r  I1 

Department : Audiovisual ar,d Television Services 

POSITION SUADWY: 

Works 155th general dircction from and reports t o  the Director a t  the Audiovisual 
and Television Services and has varied'responsibilit ies in the overall  operation of 
the Audiovisual and Television Services. 

320SITION RESFOSSIBILITIES 

Supervise t~co part-time eveniig media special is ts ,  one c le r ica l ,  and a s t a f f  of 
fourteen student workers. 

Assist the Director in the preparation of the audiovisual and television budget, 
.incorporating -- the college ' s departments and divisions needs. 

' ~ ~ ~ r o v e  and evaluate i n  cooperation rdth  the Director, purchases, matching 
equipment and with the college wide materials needs, and coordinating purchases among 
departments. 

- - - . - - - - - 

Coordinate audiovisual and television expenditures with the college business office,  
state purchasing to assure adherence t o  s ta te - s ta tu tes  and regulations, v e n d o ~ )  and 
departments. 

Prepare reports and records of equipment and materials u t i l iza t ion.  

Devise procedures and foms  t o  f ac i l i t a t e  thc day t o  day operation of the Audjo- 
visual and Television services. 

Confer with Taculty and departnle~lt chairpersons regarding current and projected 
needs and ut i l iza t ion of materials and equii~ment . 

Prepare reports t o  the Director 011 current and projected needs of the academic 
departments. 

Assj.st faculty, ~zhcn requested, i n  t he  selection of audiovisual and telcvision 
re la ted materials and cquipi~cnt based on thci r  coursc objectives. 

Assist thc dircc tor I\< tll br~ckgl.o~md and support. infonnat ion in  dcvcloping the 
@Audiovisual and tclcvision sc r~ iccs 'po l icy  stntclicnts. 

Train faculty and students in tllc product ion and usc of certain tcaclling ~nctllods , 
and materials . 




