STATE OF CONNECTICUT

BOARD OF TRUSTEES
FOR THE STATE COLLEGES
P. O. Box 2008 NEW BRITAIN, CONNECTICUT 06050

TEL. NEW BRITAIN: 203)Q§§2(-;6&700 XEXOGABTERRIK XK KIOXDSAX

AUTHORIZING RESOLUTION

concerning

Extension of Position

at
Western Connecticut State College

Cooperative Education Placement Coordinator/Administrator I

September 5, 1980

RESOLVED, That the position, Cooperative Education Placement
Coordinator/Administrator I, established at Western
.v Connecticut State College under Board Resolution
BR#79-98 be extended from September 1, 1980 thru
August 31, 1981 due to an extension of federal fund-
ing, in accordance with all provisions and expectations
as set forth in the proposal dated September 5, 1980,

which is attached as an addendum to this Resolution.

A Certified True Copy:

Ul

" James K. Frost )
Executive Director

s

BR#80-121
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. Addendum BR# 80-121
UNCLASSITIED POSITION = ™ . - SUMMARY _ .

L4
k]

-

Title: _Cooperative Education Placement Coordina?or/Administrator I
Fund: ' Federal

Position Type: Permanent X* Part-time *Position is durational contingent
, on Funding by Federal Government.
Effective Date: Sept. 1, 1980 thry Aug. 31, 1981 ' : .

Cost: _ None - Federal Grant

Campus: _ Western Connecticut State College

Proposal: renew temporary ‘position for one year due to extension of

- Federal Funding. | : -

Summary: |
u y, See attached.

Date: September 5, 1980
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OFFICE OF COOryR NIV, ERUENT HON
CARCER DuVELOPMNNT CENT

Wostern Conne ticnt Staian Codlog.
12
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Joh Deseription

Position Title: Ceoverative Fdusation Placopent Coordiveor

Administiotive Rank:  Admiuistraior ]
Department: Cooperative Lducation/Circer bevelopaont Ceuicr

Fosition Summary:

Under the dircction of the Dircctor of Cooperative Lducation, the
co-op placement coordinator is primarily responsible for the
development of off-campus cocperative inteinships for students at

the college. This position involves extensive liasion work with.
community, business and industry porsonncl to-dissciminate information
regarding the cooperative cducation pregram.  As required, the
placement coovdinator will help monitor student. co-op work experience,
formulate public relations activities and participate in student '
CO-0p seminars.

Position Responsibilitics:

1. Develop an on-going rclationship with area cmployers for the
purpose of developing off- campus co-op internships.

2. Tevelop relationships with all academic units of the college
to disscminate information regarding cooparative cducation
opportunitics for students. '

3. Develep and dmploment an on-going public relations program
introducing co-op to arca businass and commmity grouns includinag;
press releases, brechures, on-site visitations and public speak-
ing cugagenents as reguired.

4. Visit and monitor, under the direction of the co-op directer,
co-op ficld placciments so that students and ceplovers achicve
their respactive co-op objectives.

S. Provide appropriate carcer comns=cling to co-op stvdents as requivald
by their field capericnces during the co-op scuester.,

6. Provide Teadership, os necessary, in the developrent and teaching
of the cooperative cducation seminar required lor all stedants,

7. Attend appropriate conferences and workshops related to further
improving the quality of cooperative cducation,

8. Will perform miscelluncous related duties as required.
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COOPERATIVE EDUCATICN GRANT RENEWAL

.. . - . we i e seeema o . -

Our office recelved a telephone call from a grants' offlcer

“.of the US Department of Education that the Cooperative Educaticn
-—-- proposal for renewal of thé current grant has been recommended .-
for funding and is expected to be funded at or close to the o
: requesued amount of $56,199. A breakdown of projected travel JRERSTS
+ - --expenses was requested, and it is p0051b1e that this amount might ~
* be reduced by a small amount. Enclosed is a copy of the budget ‘

subml tmd wi H the plorosal.

o Dr. Bernstein asked me to call your .attention to the item... .
(under Personnel) for re‘ease tlme for a Faculty Coorownator. e
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.. f s 1 I will send you a copy o*C the grant document as soon as it
is issued which will be shortly after the travel budget has been
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A. Sdlaries

R4 . ... . XI. Director of Cooperative Education

* ({full-time/12 months)
ereeemic v = = &, - CO-0p Education Placcrment

Coordinator (full-time/12 months).

e~ =3, - Full-time Secretary (12 mos.)
. 4, Secretary (12 mos.) 33% of time
.5, Faculty Coordinator (1)
- (Release time)

L -

I - Total Salaries

B Authorlzed frlnve beneflts e 25.11%

L ) . “Total Personnel

1I. TRAMFL

T, Staff Travel (local) T

. Director
T, .. 4 Co-op Placement Coordinator
.~ 7 - _Admissions Staff (2)
- - - Faculty Co-op Coordinator (1)
3 -~ -t local visitations to employers,
._ -.. Chamber of Commerce; civic:
*.. - . <«lubs, high schools. .
- 200 trips @ 30 miles = 6,000 miles
. : _120 tripc € 60 miles = 7,200 miles
: 13,200 miles

. 2. Staff Travel (workshops
Director
. Co-op Placement Coordinator
. .-« Faculty Coordinator (1)
Workshops, ‘State § Naticnal
" Conferences, Registration, Food
Lodging, Transportation.
(Air Fare where appropriate)

" 3. Consultant Travel
Consultant travel including
Air Fare wherc appropriate;
Lodging, Food

3 days ea. €@ $300/day (2 ccnsultants)

Tota) Travel

September 1, 1980 - August 31, 1961

Federal Funds

® maw @ cae o owe

" College — - o

Requested Contribution
$21,000
$15,400 - ’
L =g, 000
3,000
-~ 8,000 ot
0 $32,400 $24,000
8,136 - . 6,026 - . _ -~
($10,5%  © $30,026 -~
3 2600 a0
$ 4,000
7$ 1,800 )
$8,400 $ 200

W ottt s
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1 e Pk - e s -
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\ : ey Federal Funds " College
"" : . . ) Requested ~ Contribution
© III. OTICR DIRECT COSTS o " |
, 1. Consultant lces - . -§ 600
: (2)°3 days’ @ SlOO/day : .-

- 2 Public Information 2,000 500
Employer/Student Brochures ‘ . . .
Employer Handbook . T -

. Fonns C : .
:  "Student Guides/Handbook _
" Posters . SRR .

[

. Newsletter ' - T e ;
3. _Office Supplies ST 500 ©L ... 250

- Stationary - . R ——re L
_ Misc. Supplies . S AL S ' -
4 Typewriter - - . . S R 750 o
S. Telephone/postage . :

P A< Bouha S

.1 . Total Other C T $ 3,100 § 3,000
B Tbtal - Ttems 1T $52,0% . $33,226

!

IV, INDIRP(‘T COST ALLOWANCE . T :
DR € 8% of items L - 1II e - 4.16%
‘ : : s

e Lo i votal ... $56,199 $33,226
. S Total Cost of 1980-81 Program | .7 gs9,azs
- / ) "
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STATE OF CONNECTICUT

BOARD OF TRUSTEES
FOR THE STATE COLLEGES

P. O. Box 2008 827 }3;1;\‘({)7 BRITAIN, CONNECTICUT 06050
- 0
TEL. NEW BRITAIN: 203 R30KRX FHXKAFLARRRXIEUETIRXK

AUTHORIZING RESOLUTION

concerning

The Establishment of a New Position

at Western Connecticut State College

Cooperative Education Placement Coordinator/Administrator I

August 2, 1979

RESOLVED, That the position, Cooperative Education Placement
Coordinator/Administrator I, be established at
f. ' Western Connecticut State College effective
August 2, 1979,in accordance with all~piovisicns
and expectations as,set forth in the proposal.dated
July 11, 1979, which is attached as an addendum to

this Resolution.
A Certified True Ccpy:
v (ol

ames A. Frost :
Executive Director
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ALLEIATION OF A CUORIGHT POSIPION OR pSTARLLSHMENT OF NEW POSYTION
1 THE URCLALGSYPIED SERVICE '

€

Executive Officer for Faculty and Staff Affairs—"

y (ij <
'tom: Western ‘ Connccticut State Collcac) ;

, Presidefits \ssﬁnuwﬂfﬁ
.. Concexrning: X New Position, . Existing Position (Vacant/Filled)
1. Proposal: : . _
" To establish the position of Cooperative Education Placement
) . Counselor. : ) o

2. Proposed Yosition:

oo —

© ®itle/Rank _Cooperative Education Placement Coordinator/Administrator I

[y

12 mo. temp. 14,000.00 "Federally Funded ©_AFSCME
10 oxr 12 mo. . Salary Level ’ Fund (Gen. ., Bargaining Unit

Full-Part-Time Ed., BExt., hAux.)
" Pemp. - Perm. : _ -
3. Summary of Function (attach required job description)

See attached description and notification of gran#gafnyd
| : - T8y
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v . . bt < 3 T a - T[*?’
_ ; , . o
. 4. QRationale for Altering or Establishing Position » ) » -GEs
The request to establish this position is made pursuant to the
-.-. -.provisions of an approved grant from HEW. R :
L]
. B. Conditions of Employment if Changed ox Different from Norm. . .
: Continuation of employment beyond August 31, 1980 is contingent
upon the rcnewal of this grant, '
.‘.Contr.ﬂ. offico Uso o L e o .
. . e & B }\l‘x’\'o\'c(‘ t L o C y -
Conauultation with hargaining Unit : o Xy Yor subadssion to PERC QG"\ // 1‘/7?“.
. < © Completed 2. By fummitce. SBoard [/ A .
. ‘ v 7
Comwnentog ' . ; *

N ke
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OFFICE OF €00 1 NTIVE BROSXTHON
CARGER DRV O CENTY,

astern Contoctiont Stain o lop.:

Job Deseription .

-
Position Tille: Cotmeraiive Ndusation Ploccicot Covmdiveige

Arvmmte me te smmeen e o w eee

Adminin (1:(.\L Nank: Administrator

Ngy )a:invnt ' .COOP"YULJ\C Education/Caveer bevelopaent Ceniaor

PFosition Sumanry:

Under the direction of the Divcctor of Cooperative lducation, the
“co-op placcment ceordinator is primarily responsible for the
development of off-canpus cocperative interships for stuwlonts at

the college. This position 1onlxc< extensive liasion vork with
comrnunity, husiness and industry porsomnel to-disscainate infesmation
r‘va)unnu the cooperative cducation pregram. As required, the
placomﬁnt coordinator will help monitér student. co-op work exporicnce,
formulate public rclations activitices and participate in sLulbnt
CO-Op SUMINATS.

Position Responsibilitics:

i

1.7 Develop an on-going,relationship with arca_cmployers for the
]
purpose of develojiing off- caspus co-op 1nto1n<h1p>.

2. IYevelop relaticnships wqth all academic wnits of the college
to disscaminate information regarding cooperative cducation.
opportunitics for students. .

3. Develep and dmplement an on-going public relations progranm
introducing co-op to arca businnss and commmity grouns includingg
press releases, brechures, on-site visitations and public speak-
ing onpnncm'ntq as 1cqxn)cd

4. Visit and monitor, under the direction of the co-op directer,
co-op lield plactionts so that students and ceployoers achicve
their yespective co-op objectives.

5. Provide appropriate caveer comnseling to co-op studenls as yoguived
by thelr flvld eaparicnces Jdining the Co-op scamesler,

6. Provide leadership, os necessiory, in the developeent and teaching
of the cogperative cducation sominar requived for all stedents.

7. Attend approprizte conferences and workshops related e further
improving e quality ol cooperative education,

8. Will perxfom miscellancous related dgtics as required,




