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AUTHORIZING RESOLUTION 

concerning 

Establ ishment o f  a Mew P o s i t i o n  
a t  

Eastern Connect icut S ta te  Col 1 ege 

Ass i s tan t  D i r e c t o r  o f  Data Processing/Admini s t r a t o r  I I 

September 5, 1980 

RESOLVED, That t he  p o s i t i o n ,  Ass i s tan t  D i r e c t o r  o f  Data Processing/ 

Admin i s t ra to r  11, be es tab l  ished a t  Eastern Connect icut 

S ta te  Col lege e f f e c t i v e  September 5, 1980, i n  accordance 

w i t h  a l l  p rov i s i ons  and expectat ions as s e t  f o r t h  i n  t h e  

proposal dated August 20, 1980, which i s  at tached as an 

addendum t o  t h i s  Resol u t i  on. 

A C e r t i f i e d  True Copy: 

~ e c u t i v e  D i r e c t o r  



EASTCRN CON1IECTI CUT STATE COLLEGE 
UNCLASSIFIED POSITIOt4 ALTERATION SUt4MMRY 

TITLE: A s s i s t a n t  D i r e c t o r  o f  Data P r o c e s s i n g  

FUND: Auxi 1 i a r y  S e r v i c e s  

POSITION TYPE: PERMANENT X TEMPORARY 

FULL-TI ME X PART-TIME 

BARGAINING UNIT AFSCMEl 



JOB DESCRIPTION 

ASSISTANT DIRECTOR OF DATA PROCESSING 

The Assistant Director of Data Processing reports to the 
Director and is responsible for systems analysis and assists 
n the directjon of the College's Data Center Operations. In the 

hsence  of the d ~ r e c t o r  the Assistant Director assumes responsibil i ty for  the 
Data Center. 

THE ASSISTANT DIRECTOR: 

(1) Assists the Director in the selection, development, 
supervision and evaluation of Data Center personnel, 
and student assistants. 

(2) Provides technical assistance to the Director in the 
design, analysis, programming and implementation of 
-academic and administrative systems. 

( 3 )  Works with Data Center users in the scheduling of 
user processing requirements. 

( 4 )  Advises computer science faculty and students as 
required. 

(5) Assists in the establishment and maintenance of data 
element dictionaries, system/program description files, 
program instruction manuals, and user manuals. 

( 6 )  Prepares and completes reports as needed. 

Attends workshops and meetings on other campuses as required. 

(8) Performs other duties and responsi b i  1 i  t i  es re1 ated to  those 
enumerated above which do not a l t e r  the basic responsibi l i t ies  
of the position, 

Signature Date Signature 
fo r  the Col 1 ege for  AFSCME Date 
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I 1 
SUBJECT 

Attached is a job description for the  str rat or I1 position in  the Data 
Cater we discussed at  our last rreeting on the Data C e n t e r  staffing. 

lhis position is the jcb that  was created in early 1976 and f i r s t  assigned 
to J m  B m .  ?he position is that  of Assistant Director of the D a t a  
Center, ranked a t  Adminstrator I1 and charged t o  the A u x i l i a r y  Services 
Fcmd. 

&e reinstat-t of this position wi l l  align the staffing of Eastern's 
D a t a  Center with &that of West-. - 

The qualifications for this position are as fo l lws :  

a Bachelor's degree w i t h  capute r  science major o r  equivalent. Four 
years experience with background in COWL p r - o g r d n g  and sys- 
analysis. Familiarity w i t h  %HE3IS, WCHE and Connecticut systems 
would be helpful. Blaster's degree would count as one year experience. 

The professional s ta f f  of the Data Center currently consists of the Director 
' and Administrator I. The Administrator I position was just f i l l ed  and the  

i n m t  presently is in training i n  COBOL prcxjratming and Eastern's systems. 
This is the leas t  professionally staffed Data Center of the State Colleqe 
system and certainly cannot be exgected t o  perfom adequately. The organi- 

* zation of the D a t a  Center must be impwove3 t o  reduce the c ler ical  burden of 
other aihninistrative offices and provide tb-ely m a n a g m t  informtion to 
senior administrators. The lack of authorization a t  the p r e s e n t m t  of the 
college's atten-pt to f i l l  the Cbquter Programwr I position makes it a l l  the 
m r e  imperative t ha t  we mve a t  once to create the Administrator 11 p i t i o n ;  
therefore, please take whatever action is necessary t o  create this position 
and in i t i a t e  the selection proeess . 

S A V E  TIME:  Ifcortver~ic-rr!, hanh:.rile rep!y f a  sender nn thir .same shect. 


