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AUTHORIZING RESOLUTION 

concerning 

A l t e r a t i o n  o f  T i t l e  
a t  

Eastern Connect icut  S ta te  C o l l  ege 

A s s i s t a n t  D i r e c t o r  o f  Development/Administrator I 1  

J u l y  18, 1980 

RESOLVED, That t h e  p o s i t i o n  D i r e c t o r  o f  Pub1 i c  Af fa i rs IAdmin-  

i s t r a t o r  I11 be a l t e r e d  t o  Ass i s tan t  D i r e c t o r  o f  

Development/Admini s t r a t o r  I I, a t  Eastern Connect icut 

S ta te  Col lege e f f e c t i v e  J u l y  18, 1980, i n  accordance 

w i t h  a l l  p rov i s i ons  and expectat ions as s e t  f o r t h  i n  

t he  proposal dated June 19, 1980, which i s  at tached 

as an addendum t o  t h i s  Resolut ion.  

A C e r t i f i e d  True Copy: 

/ Execut ive D i r e c t o r  

b,/ 



Addendum t o  BR#80-106 

EASTERN COTtFIECTICUT STATE COLl.tGE 
UNCLASSI FI E D  POSITION ALTERATIOIi  SUMMARY 

TlTLE:  Ass is tant  D i r e c t o r o f  Development; Administrator 11 

FUND: General 

POSITION TYPE: PERIWNENT X X  TEMPORARY 

FULL-TIME X X  PART-TIME 

EFFECTIVE DATE: 7/18/80 BARGAINING UNIT AFSCME 

COST: None; approximate sa la ry  $16,000.00 

PROPOSAL: To change the present  posi t ion,  Director of Public Af fa i r s  (Admin. 111) 
t o  Assis tant  Director of Development (Admin. 11) as  pa r t  of the 
consolidation of the present  Offices of Public Af fa i r s  and Research 
and Development. 

SUMMARY: See attached job descr ip t ion.  

DATE : &,I/?/@ B Y :  



PROPOSED 

ASSISTANT DIRECTOR OF DEVELOPMENT 

OUALIFICATIONS: 

Education: Bachelors required, masters i n  re1 ated 
f i e ld  preferred. 

Experience: 2-3 years preferred 

Under the supervision of the Director of Development, the Assistant 
performs the following functions: 

(1) Assists the Director in administering inst i tut ional  development 
ac t iv i t i e s  such as publ ic  a f f a i r s ,  alumni a f f a i r s ,  research, fund 
raising and grants fac i l  i tation as reqtii red. 

(2 )  Prepares grant proposals, material s ,  studies as requi red. 

( 3 )  Prepares and coordinates fund sol i c i  ta t ion drives f o r  various 
groups associated with the College. 

(4 )  Serves as l iaison between and among the office and various 
groups such as a1 umni , parents, friends,  administrators and 
communi ty . 

(5) Prepares and promotes act ivi  tf es with respective groups such 
as parents, alumni, press, communityy, college friends,  e tc .  
including periodic meetings and workshops. 

( 6 )  Prepares and edi t s  news releases on College a c t i v i t i e s  fo r  
area media and other publications. 

(7) Meets with s t a t e ,  federal and foundation o f f i c i a l s  regarding 
research and development ac t iv i t i e s  as required. 

(8) Prepares brochures, pamphlets, posters, and related pub1 i cations 
as required. 

( 9 )  Coordinates publ ication of the College catalog. 

(10) Performs other duties and responsi bi 1 i  t i e s  re1 ated to  those 
enumerated above which do not a l t e r  the basic level of 
responsibil i ty of the position. 


