
S T A T E  O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR THE STATE COLJXGES 

P. 0. Box 2008 NEW BRITAIN. CONNECTICUT 06050 

TEL. NEW BRITAIN: 2 0 & $ a o 0  ~ I X X & ~ ~ X - ~ b & ~  

AUTYORIZING RESOLUTION 

i concerning 

Revis ion o f  Assi  Student A f f a i r s  P o s i t i o n  

S ta te  Col lege 

J u l y  18, 1980 

Col lege be changed from a  ten  month t o  twelve month 

p o s i t i o n  e f f e c t i v e  August 8, 1980 i n  accordance 

RESOLVED, That t h e  p o s i t i o n ,  

(Admin is t ra to r  

w i t h  a l l  p rov i s i ons  and expectat ions as s e t  f o r t h  

i n  t h e  proposal dated June 30, 1980, which i s  

Ass i s tan t  i n  Student A f f a i r s  

I), a t  Eastern Connect icut S ta te  

at tached as an addendum t o  t h i s  Resolut ion.  

A C e r t i f i e d  True Copy: 

/ ~ x e c u  t i v e  D i r e c t o r  
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Addendum t o  BR# 80-104 

EASTEIIIi COI4FIECTI CUT STATE C O L L E G E  
UNCLASSIFIED [)OSITIOId ALTEIIATION SU:.i?ll\ilY 

TITLE: Ass is tan t  i n  Student Af fa i r s  (Administrator I )  

FUND: General 

POSITION TYPE: PERI4ANENT X TEMPORARY 

FULL-TIl.1E X PART-TIME - 

EFFECTIVE DATE: August 8, 1980 BARGAINING UNIT SCOAF 

COST: $2694 cos t  ofeqls t ing 10 months s a l a ry  t o  12 months. En t i re  change 
( including 1% increase)  xo be as  follows: $13,473.86 + 7% = $14,417 i 10X12= 
$17,300.40 ($662.85 bi-weekly) 
PROPOSAL : 
To change assignment of incumbent from 10 t o  12 months and increase ce r t a i n  
r e s p o n s i b i l i t i e s  involving se rv ices  t o  s tudents  during the  summer. 

SUldllARY: Please see  enclosed job descr ip t ion 
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DUT I ES 

Under the  supervision of the  Dean of Stuclcnt Af fa i r s  the  Student Af f a i r s  
Ass i s tan t  i s  responsible  f o r  the fo l  lowing fiit:cti ons: 

1. Advises com!~;uter freshmen s tudents  concerning course and schedule 
p repara t ion ,  advi semen t on programs, rernedi a t i  on of acadenli c  probl ems 
and as  a l i a i s o n  with teaching facu l ty .  

2. Administers reading ski  11 t e s t s ,  wr i t ing  sanpl es and o the r  d iagnost ic  
t e s t s  used t o  assess  academic s k i l l s ,  wcrks as  a p a r t  of t he  team 
t h a t  analyzes the  r e s u l t s  and develops appropr ia te  rezedia l  programs. 

. 3. Pa r t i c i pa t e s  i n  t h e  o r i en t a t i on  program as  d i r ec t ed ;  p a r t i c u l a r l y  i n  
t h e  areas  of t e s t i n g  and a c a d e ~ i c  adv i smen t  f o r  undecided majors. 

4. Ass i s t s  t he  Associate Dean of Students as d i rec ted  in advising incak~ing 
s tuden ts ,  undecided majors, and continuing s tuden ts  experiencing academic 
d i f f i c u l t i e s .  . 

5. Reviews records o f  a l l  inconing s tuden ts  and prepares bas ic  information 
f o r  the  acaderfiic advise~xent program. 

6.  Provides assista1;ce t o  the  Director  of Career Planning and Placenent i n  
carrying out  assigned duf-ies. 

7. Reconmends pol icy  and procedttr-e f o r  a t u t o r i a l  program t o  a s s i s t  
s tuden ts  w i t h  bas ic  study s k i l l s  and knowledge a reas .  

8. Assumes a major r e spons ib i l i t y  f o r  s e l e c t i o n ,  t r a i n i n g ,  supervis ion,  
and evaluat ion of s tuden t  t u t o r i  a1 s t a f f .  

9. Supervises t he  study lounge area of n inthrop Hal l ,  a s  assigned.  

10. Acts as a resource person f o r  minori ty s tuden ts ;  advises  minor i ty  
s tuden t  grogps. 

11. Performs o the r  du t i e s  and r e s p o n s i b i l i t i e s  r e l a t ed  t o  those enumerated 
above which do no t  a1 t e r  t h ?  bas jc  level  of responsibi  1 i  t y  of the  pos i t ion .  

b 

Signature Date 
f o r  the Col 1 cge f o r  AI-SCbIE 


