
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR THE STATE COLLEGES 

P. 0. Box 2008 NEW RRITAIN, CONNCCTICUT 06050 

TEL. NEW BRITAIN: 203-229-1607 TEL. HARTFORD: 203-566-2323 

RESOLUTION 

concerning 

ESTABLISHMENT OF THE POSITION 
of 

ASSISTANT DIRECTOR OF INFORMATION SYSTEMS 

IN THE CENTRAL OFFICE 

WHEREAS, There is need for a person of high technical skill to 
support the computer-based Management Information Systems 
now under development for the Connecticut State Colleges, 
therefore be it 

RESOLVED, That there be and hereby is established the position of 
Assistant Director of Information Systems in the Central 
Office of the Connecticut State Colleges, and be it 

RESOLVED, That the position shall be in the Unclassified Service and 
shall carry an annual salary not to exceed $20,000. 

A Certified True Copy: 
7 

$ames A. Frost 
/Executive Director 



CONIiECTICUT STATE COLLEGES 

CENTRAL OFFICE 

POSITION DESCRIPTION 

Position Ti t le :  Assistant Director of Information Systems 

Adminstrative Rank: Administrator 11 

Department: Central Office 

Supervisor ( s  ) Posi t i  on/Ti t l  e MIS Director 

POSITION SUMMARY: 

Maintains computer programs and data f i l e s  as required by central off ice.  
Generates new f i l e s  and programs as required. Responsible for  the 
production of data requests, designs prodi~cti ons , tes t ing and overall 
supervision of new systems as required by the central off ice.  

POSITION RESPONSIBILITIES: 

Analyze systems and design computer programs; document and implement new and 
future systems. 

Supervises, updates and maintains existing programs and systems. 

Designs and implments new data processing system. 

Collate i nforination from outside sources to  existing f i l e s  . 
Collects s t a t i s t i c s  as i t  pertains to  administrative requests. 

Performs other duties and responsibi l i t ies  related to  those enumerated above 
which do not a1 t e r  the basic level of responsibil i ty of the position. 



POSITION DESCRIPTION 

@ Position Ti t le :  Assistant Director, Information Systems 

Administrative Rank: Administrator I1 

Department : Information Systems 

P ~ s i t i o n  Summary: 
Under the direction of the Director of Information Systems, systems analysis 

and programming duties w i l l  be performed, related t o  the administrative functions of 
the Connecticut State College System Central Office and Central Connecticut State  College. 

Position Responsibilities: 
I 

1. Writing and designing computer programs, documenting, tes t ing and inrple- 
menting these programs for  administrative use. I 

2.  Assist i n  the instruction of users or  the CCSC computer system i n  the use 
of various computer programs. 

3. Assists as  a resource person i n  the use of the SAAAS accounting system. 

4. Assists i n  the development and maintenance of a Central Office system- 
wide personnel system. 

5. Assists i n  the development and maintenance of other computer systems as  
directed. 

6 .  Assists i n  l iason a c t i v i t i e s  between the Central Office and the four 
Colleges fo r  any centralized system developed. 

f .  Performs other duties and responsibi l i t ies  related t o  those enumerated 
above which do not a l t e r  the basic l eve l  of responsibil i ty of the position. 

Qualifications: 
1. Bachelors degree required, i n  Math, Business o r  Computer Science. 

2 .  Demonstrated a b i l i t y  t o  program effectively i n  several computer hrw.Iages 
including BASIC and COBOL. 

3. Demonstrated a b i l i t y  t o  understand and use operating systems on both DEC 
and IBM equipment (specif ical ly  RSTS/E and OS/MVS). 

4. Demonstrated high quality interpersonal comrmulications s k i l l s .  
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Re C l a s s i f i c a t i o n  o f  b's. W i l l i a m  Aust 

A t  t h e  present  t ime,  Mr. Aust i s  c l a s s i f i e d  as an 8&ihistretor I,  
C 

Jun io r  Programmer Analyst. I n  t h e  a p e e n e n t  s e t t i n g  up t h i s  Job,  M r .  Aust 

would be e l i g i b l e  f o r  a r e c l a s s i f i c a t i o n  t o  Administrator  11, with  a $3,000 

inc rease  i n  s a l a r y .  This  was a condit ion af h i s  employment. 

We are now us ing X r .  Aust i n  a capac i ty  far beyond t h a t  f o r  which 

he was o r i g i n a l l y  h i red .  Because o f  h i s  previous t r a i n i n g  h e r e ,  he adapted 

imnediately t o  t h e  system and has almost from t h e  start been a b l e  t o  do systems 

development nnd programing as well  as any a s s i s t a n t  d i r e c t o r  here .  - 

. . 
Consequently, I am recommending t h a t  t h e  r e s t  o f  t h e  one yea r  wa i t ing  

per iod  b e  waives, and t h a t  1.2. Aust be r e c l a s s i f i e d  immediately t o  Administrator  
- - - - .  - -. - - 

- 11, and be given t h e  agreed upon $3,000 s a l a r y  increase .  

M r .  Aust i s  c e r t a i n l y  an a s s e t  t o  t h e  College,  and t h e  system he has  

worked on i n  t h e  t ime he has  been here  r e f l e c t  t h e  super io r  programmer/analyst 

- t h a t  he i s ,  . . . 



William L. Aust Jr, 
950 Farmington Ave. Apt. B-23 

New Britain, Connecticut 06053 
203-229-8964 

Education: Central Connecticut State College 
New Britain, CT 
Bachelor of Science, December 1979 
Major: Accounting, 
with concentration in Data Processing 

Professional 
Experience: Programmer/Analyst 

Connecticut State Colleges, New Britain, CT 
December 1980 to Present 

Department Responsibilities: 
Writing and designing computer programs, 

documenting, testing and implementing 
these programs for administrative use. 

Assist in the instruction of users of the 
CCSC computer system in the use of 
various computer programs, 

Assist as a resource person in the use of the 
SAAAS accounting system, 

Assists in the development and maintenance of 
a Central Office system wide personnel 
system. 

Assists in the development and maintenance of 
other computer systems. 

Assists in liaison activities between the 
Central Office and the four Colleges 
for any centralized system development. i 

Central Connecticut State College, New Britain, CT 
April, 1980 - December 1980 
Departmental Responsibilities: 

Financial Aid Office 
Admissions Office 



Experience Conft 
. ---"* ...- -- i 

Programming Responsibilities: 
Maintenance of System programs 
Designing and writing Financial Aid's online 

Update and report programs 
Maintaining existing programs for the 

Registrars office, the Admissions office, 
Housing office, and the Financial Aid office 

Computer Operator 
(Solely responsible for second-shift systems operation) 

Central Connecticut State College, New Britain, CT 
November, 1977-April, 1980 

Responsibilities: . 
Executiqn of disk backups 
Schedulina of Jobs on the PD~11/70 
Setting up JCL for both the PDP and IBM 
Generation of systems whenever necessary 
Voluntary suggestions for the improvement of 

Central's Data Center operation, e.g. 
shortening job loading, programming to 
run double jobs on a single terminal, 
creating of a carriage tape loading program 

Maintenance of System Programs 
Consultation with students, staff, and faculty 

'regarding the use and operation of equipment 
as appropriate 

Developed and implemented : 
State Agency Appropriation Accounting System (SAAAS) 
State of Conne$ticut .. February, 1979 - Present 

- Technical 
Skills: Languages: COBOL, PL/I, BASIC, BASIC4-2, R M S ~ ~ / K  

Operating Systems: ~ ~ ~ 1 1 / 7 0  RSTS/E, IBM 360/370 OS/VS 

C 
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