
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

a FOR TIlE STATE COLLEGES 

P. 0. Box 2008 NEW RRITAIN, CONN~CTICUT 06060 
827-7700 

TEL. NEW BRITAIN: 2033al1R-X$08 Xm-mRX %K3@t%%XxX 

AUTHORIZING RESOLUTION 

concerning 

A1 te ra t ion  of T i t l e  
a t  

Eastern Connecticut S t a t e  Col 1 ege 

Director of Media Center, Administrator I11 

June 6, 1980 

RESOLVED, That the posit ion Director of Television be a l t e red  t o  

Director of Media Center, Administrator 111, a t  Eastern 

Connecticut S t a t e  College e f f ec t i ve  May 2 ,  1980, in 

accordance with a l l  provisions and expectations as s e t  

fo r th  in the proposal dated May 1 ,  1980, which i s  attached 

as  an addendum t o  t h i s  Resolution. 

A Cer t i f ied  True Copy: 
* ?  

/~ames  A. Frost 
i' Executive Director 
I 





EASTERN COtir"4LCTICU'T S'TA'TE COLLEGE 

DIRECTOR .OF f.1EDIA CEI.ITER 

ADMINISTRATOR 111 

. POSITIOM SUI',I/IARY : 

Under the supervision of the Vice-President of Academic Affa i rs ,  the Director 
o f  the lledia Center assumes printary responsi bi 1 i  t y  fo r  in s t i tu t ing  instructional 
media s t r a t eg ie s ,  siipervisi ng compreherlsive support services to  support a1 1 

. ?*ledia Center resources and a c t i v i t i e s  of the College. 

The Director assumes a  major role in developing media programs designed f o r  
d i s t r ibu t ion  on the dial  access system or  fo r  use in classroom instruct ion 
and/or pub1 i  c  re la t ions  productions. 

POSITION RESPONSIBILITIES 

1. ~ 'dminis te rs  the organization, assignment and u t i l i z a t i o n  of a l i  Media 
Center physical resources. 

'. 3. Assuriles a  major role  i n  the select ion,  t ra in ing ,  supervision, and 
evaluation of personnel under his/her i rmediate  supervision. 

. - 
@ 4.. In consul t a t i i n  with the Redia Centei s t a f f ,  rec0r~xend.s and adininistirs 

the budget including selection and ordering of equipinent, supplies,  par ts ,  
and maintenance materials. 

5. In consultation with the media s t a f f ,  the instruct ional  s t a f f ,  and the . 

adrnini s t r a t ion  establ i shes p r i o r i t i e s  'and determines 1 ong-range progranls . 
f o r  the Media Center. 

6. Supervises and evaluates a l l  programs and projects developed in the Media 
. Center for  instructional purposes or  fo r  use with the general public. 

Prepares reports of Media Center functions as appropriate. 

8. Supervises and/or conducts in-service t raining for  appropriate personnel 
through conferences, demonstrations and t raining sessions. 

. 9. Works with the President 's  Office and the  college facul ty and s t a f f  i n  
t h e  development of infot-n~atior~al arid provTl id.otional n~a te r i a l s .  

10. Reconllllcnds and implements security measures, in co~~srrl  t a t ion  with appropriate 
personnel, wllich protect the i nvestrllent i 11 suppl ics  ~ r ~ d  equ ipii~ent. . 



', 
Proposcti, I)i r e c t o r  o f  Media Cen te r ,  Adm. I I I 

11. I4orl:s wi t t i  a p p r o p r i a t e  personnel ( f a c u l t y ,  s t a f f  and a p p r o p r i a t e  o u t s i d e  
t t s c r s )  ill t h e  devcf opliient and product ion  of  i n s t r u c t i o n a l  t : iatcrial  s and 
programs : 

12. Perfornls otl:er d u t i e s  and rcspons i  b i l  i t i  c s  r c l  a t c d  t o  t h o s e  enumerated 
above which do not  a1 t e r  t he  b a s i c  level o f  r c s p o n s i b i l i t ~ l  o f  the p o s i t i o n .  



, .'Under t i ~ c  gcnciral  s u p e r v i s i o n  01 the' 6enn dr  b r o r e s s i b n n l  Studies the ~ i r c c t o r  , 
of T c l c v i s i o n  i s  r c s p o n s i b l c  Tor t h e  television s t u b i o ,  i t s  p r o e r a s  and  

I 

. services, i n c l u d i n g  t h c ' . f  o l l owing  f u n c t i o n s :  
; . . 

- .*- (1) ~ d r n f n i s t e G s  t h c  o;ganizat ion and  ;;e of t h e  T.V. S t u d i o ,  c q u i p z e o t ,  
and materials, 

. (2) Recommends ideas,  p o l i c i e s  and p r o c e d u r e s  to keep- . pace . w i t h  c h a n g i n g  
developments  i n  t h e  f i e l d .  . 

(3) A s s m e s  a major  r o l e  i n  t h e  s e l e c t i o n ,  t r a i n i n g ,  s u p e r v i s i o n ,  2nd 
e v a l u a t i o n  of pe r sonne l  under  h i s / h c r  i k e d i a t e  s u p e r v i s i o n .  

(4 )  Horks w i t h  a p p r o p r i a t e  f a c u l t y  and s t a f f  i n  t h e  d e v e l o p x e n t  and 
, -pp.x3uction of T.V. i 3 s t r u c t i c n a l  n ~ a t e r i a l s  and p r o g r m s .  

i 
C5) Recornends and a d n i n i s t e r s  t he  budget i n c l u d i n g  s e l e c t i o n  and 

order ing  of e q u i p ~ c n t ,  s u p p l i e s ,  p a r t s ,  and g e n e r a l  maintenance. - . -  
0 . 

(6) O f f e r s  i n - s e r v i c e  t r s i n i n z  t o  a p p r o p r i a t e  c o l l e g e  f a c c l t y  +nd.stzff t h r o c :  
-4  - - . ,-,, -, ,,, ,. 

conferences, a e n o n s f r a i o n  & i Z - t t a ' i h i n ~ s e s s i o n s .  .L 
- -- - -  - - - - - - 

,. . 
- - - .  . ._.* . - - .. - ...-. (7)..lforl:s with the  P r e s i d e n t ' s  O f f i c e  and the c o l l e g e  faculty and s t s f f  i n  t h j  

. . dcve lopnen t  of i n f o r z a t i c n a l  and p r o m o t i o n a l  m a t e r i a l s  a b o u t  t h e  
- soY3,cge and i ts  p r o g r a m .  . 

* 8 . - -  : ,- , . 2 - (8) Prepares p e r t i n e n t  r e ~ o r t s  as n e e d e d . .  .... . .- . . . . . Z 

(9) Performs o t h e r  d u t i e s  and r e s p o n s i b i l i t i e s  .related t3 t h o s e  *. *. - - - enaruerated above which do  not: a l t e r  t h e  b a s i c  l e v e l  of r e s p o n s i b i l i t y  - .  . s f  the p o s i t i o n .  
0 . - . .  . - _ _  -- .- - - - .____ -.- - . ----I.- ...- .. 
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