
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR THE STATE C O U G E S  

P. 0. BOX 2008 NEW BRITAIN, CONN GZTICUT 06050 

TEL NEW BRITAIN: 203-Rm#al( ~ # & % ~ ~ ~ % % ~ ~  

AUTHORIZING RESOLUTION 

concerning 

Alteration of T i t l e  
a t  

Eastern Connecticut State  College 

Assistant Director of Media Center, Administrator I1 

June 6, 1980 

RESOLVED, That the position Media Engineer be a1 tered to  Assistant 

Director o f  Media Center, Administrator 11, a t  Eastern 

Connecticut State  College effect ive May 2 ,  1980, in 

accordance with a l l  provisions and expectations as se t  

forth in the proposal dated April 17, 1980, which i s  

attached as an addendum to th i s  Resolution. 

A Certified True Copy: 
rq 

I' James A. ~ r o s t  
/ Executive Director 
i 

-1 



Addendum t o  BR#80-61 
\JljCi-ASS 11-1 [:I> - PO5 ITTOt i  A l . l ' i : l ? P ~ ~ ~ I O ~ ~  S\Jl,?!4RY 

T i t l e :  Assis tant  Director of Cledia Center/Adm. I1 froni I-ledia Engi necr/Ad~rl. I1 

Fund: . General 

Posi t ion Type: Permanent X Part-time 

Ef fec t ive  Date: Upon Board Approval - May 2,  1980 

Cost: From $22,533 to  $23,849 d i f fe rence  of $1,317 - 

Campus : -3 o 

Proposal: To a l t e r  present posit ion of Media Engineer t o  Ass i s tan t  
Director .of  Media Center. 

AS p a r t  of overal l  reorganization takes cu r r en t  pos i t ion  of Kediz. 
Eng3neer (Zatowsky incumbent) and a l t e r s  d u t i e s  t o  a s s i s t i n g  
Director of Media Center. Complex job descr ip t ion  and plan f o r  
reorganization at tached.  L - 



ASS1STrtl;T DlRECTOR 01: I~?l:l)IA CEi lTER 

Under t h e  supcrvis ion of t he  Director  of Mcdia Center, t h e  Ass i s t an t  Director  
provides s e rv i ce s  i n  tire t echn ica l ,  opera t iona l ,  i n s t ruc t i ona l  , and adninis-  
t r a t i v c  a reas  of t h e  I4edia Centcr including the  follokting: 

1. Assu~iies major responsi bi1 i t y  f o r  t h e  t e l e v i s i o n  s t u d i o  including decis ion-  
mak-i11g funct ions  r e l a t ed  t o  stich elenrents as  1  igliting requii-ecents,  s e t  
des ign ,  video tape  ed i t i ng ,  co lor  video engineering and F .c.C. engineering 
s tandards .  

2. 'Acts a s  s t a t i o n  nlanager of t h e  FM rad io  s t a t i o n  and i s  respons ib le  f o r  
. i t s  ove ra l l  operat ion.  

' 3. Maintains t h e  e l e c t r o n i c  i n t e g r i t y  of a professional  q u a l i t y  co lo r  
. t e l e v i s i o n  s t u d i o ,  remoia Jccess  information r e i r i  eval  sys:m, an RF 

d i s t r i b u t i o n  systeln and an Fi.1 r ad io  s t a t i o n  including planning 2nd 
designing n?w sysfens and maintaining and modifying e x i s t i n g  ones. 

4. I n  t h e  absence of t h e  d i r e c t o r ,  assumes i-esponsi b i l  i t y  f o r  t h e  o f f i c e  a s  
- ass igned.  

- 
5. Tra ins  f a c u l t y  and s tuden ts  i n  t h e  var ious  techniques of  t e l e v i s i o n  and 

audio production. . . 

6: -Prepares ~ a i n t e n a n c e  and eqci pzent budgets, s p e c i f i e s  t h e  purc ias ing  of 
suppl  i e s  and cap i t a l  equipzent,  schedul es p r c j e c t s ,  superv i ses  s tud io  
personnel and cool-di nates  a c t i v i  t i  es ui  tli outsicie o rgan iza t ions .  . - -  

a 
. 7. Attends r!orkshops 2nd me2tings on an o f f  campus a s  required.  

- .  8. # o r b  with appropr ia te  personnel ( f a c u l t y ,  s t a f f  and author ized ou ts ide  
u se r s )  i n  t h e  development of prograrri mate r ia l s .  

9. Performs o the r  du t i e s  and r e spons ib i l i t y  r e l a t e d  t o  d u t i e s  enumerated 
above which do not a1 t e r  the  basic  l eve l  of r e s p o n s i b i l i t y  of  the  posi t ion.  



.. . 
Under  the .  supervision o f ,  tlie Dean of P r o f c s s i o n a I  S t t rd ics  
tllc p o s i t i o n  of iledin Lnginccr p rov ides  s e r v i c e s  i n  t h e  t e c h n i c a l , .  
a p c m t i o n a l ,  i n s t r u c t i o n a l ,  and a d m i n i s t r a t i v e  areas  of t h e  media 

s . 
5 9 . .  !. . center inc luding:  . 
;! 0 

(1) l fa in ta ins  the e l e c t r o n i c  i n t e g r i t y  of a p r o f e s s i o n a l  quality 
. 

color t e l e v i s i o n  s t u d i o ,  r e n o t e  a c c e s s  i n f o r n a t i o n  r e t r i e v a l .  
system, an RF d i s t r i b u t i o n  system and a n  l3i r a d i o  s t a t i o n  
5ncI.uding planning and d e s i g n i n g  new. s y s  terns and m a i n t a i n i n g  
and modify ing  e x i s t i n g  ones. . . b 

0 I .  

. . (2) A c t s  as  t echn ica l  d i r e c t o r  o f  t h e  t e l e v i s i o n  s t u d i o  incl;dinc. 
d e c i s i o n  rnalcing f u n ~ t ~ o n s  r e l a t e d .  t o  such elemcrnts a s  l i g h t i n g  
requ i rements ,  set d e s i g n ,  v i d e o  tape e d i t i n g ,  c o l o r  video 
e n g i n e e r i r ~ g .  . and P.C, C. e n g i n e e r i n g  s t a n d a r d s .  

. . 
(3) T r a i n  f a c u l t y  and s t u d e n t s  i n  the v a r i o u s  t e d h n i q u e s  of t e l e v i s i o n  

. and audio production.  - . . . . 
(4)  P r e p a r ~ s  maintenance and equ ipcen t  budge t s ,  s p e c i f i e s  t h e  purchasing 

- .  of s u p p l i e s  and c a p i t a l  e q u i p r e n t ,  s c h e d u l e s  p r o j e c r s ,  s u p e r v i s e s  
s t u d i o ' p e ~ s o n n e l  .-• and c o o r d i n a t e s  a c t i v s t i e s  w i t h  o u r s i d e  orgaaizztLons. 

-.* 
). 

(5 )  A c t s  as s t a t i o n  manager, of t h e  n e w  high-power r a d i o  s t a t i o n ,  
_. -. .. .. the' eng ineer  is r e s p o n s i b l e  f o r  its o v e r a l l  o p e r a t i o n .  

i 

@ . (6 )  h d m i n i s t e r s  and m a i n t a i n s  o v e r a l l  o p e r a t i o n s  of the l3I rdyo s t ~ t i o a .  - -  
t .. . . 

(7) Attends  workshops and meetings on and off  campus as r a q u i r c d .  

. . (8) Performs o t h e r  d u t i e s  and r e s p o n s i b i l i t y  r e l a t e d  t o  d u t i e s  e n c e r e t c d  
above which do n o t  a l t e r  t h e  basic l e v e l  . . of r e s p o n s i b i l i t y  of. t h e  

* pos3-f ion. 
. . 0 

0 


