
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR THE STATE COLLEGES 

P. 0. BOX 2008 NEW RRITAIN, CONNECTICUT 06050 

TEL. NEW BRITAIN: 203 

AUTHORIZING RESOLUTION 

concerning 

Establish a New Position in Extension Account 
a t  

Central Connecticut S t a t e  College 

Assistant  Director of Public Affairs/Adm. I1 

May 2, 1980 

RESOLVED, That the  posit ion Assistant  Director of Pub1 i c  Affairs/  

Adm. I1 be es tabl ished i n  the  Extension Account a t  

Central Connecticut S t a t e  College e f f ec t i ve  May 2 ,  1980, 

i n  accordance with a1 1 provisions and expectations as 

s e t  fo r th  i n  the proposal dated April 21, 1980, which 

i s  attached as an addendum t o  this Resolution. 

A Cert i  f i  ed True Copy: 

/" xecuti ve Director 



',\ddendum , to  BR# 80 - 4 9  

UNCLASSIFIED POSITION ALTERATION StJt4fvUlR'f 

T i t le :  Assistant Director of Public Affairs (Adm. 11) 

0 Fund : Extension 

Position Type: Permanent Part-time 

Effective Date: 12, 1980 

Cost: $1 5,000 annual 

Campus: Central CT State  College 

Proposal : Establ ish a new posi tion i n  Extension Account 

Summary: Establishing a new position equivalent i n  duties t o  existing 
General Fund position t o  fur ther  compliment the Public Affairs 
Affairs Office a t  Central. 

Just i f icat ion and position description attached. 

0 -  . . 

., 

Date: April 16, 1980 
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QNVAL ~ I C V T  STATE C O m  

Position Description 

Assistant D i r e c t o r  of Public Affairs/ 
Position Title: N- wit- and s t o r  

. Deparbmlt: Public Affairs 

Sup ervisor ( s )  Position/Title D i r e c t o r  of Public Affairs 

Fc6ITION StJImlm: 

The position handles the day-to-day publicity needs of the College, uti l izing 
newspapers, television, radio, mgazines and special outlets. In  addition, the 
p r s c n  is a creative resource for  m y  other campus organizations either on a 
continual ( A l d  Association) or occasional (student clubs) basis. This 

3 such position is responsible also for m y  c d t y / p u b l i c - o r i e n t e d  activit ie- 
as ooordinating a camp- fund drive, the Speakers Bureau or  Main Street, U.S.A. 

News Bureau: writer/editor of news releases on college act ivi t ies  and personnel 
for  area d a .  

Mdia Relations: devel-t of in-depth programning featuring college resources, 
primarily w i t h  radio and television. 

Liaison w i t h  the Alumni Associafion: writer/editor of alumni quarterly magapper 
and annual giving materials, plus any other direct rrail needs. 

Liaison to d t y  act ivi t ies  w h i c h  involve college exp?nue, e.g. , m e r s  
Wlreau, M&I Street, U.S.A., etc. 

Ofcasional producer and mderator of "Central Forum," a half-hcur public service 
program aired by local radio stations. 

Creative resource for publications by various depxtmmts (e.g., H e a l t h  Services 
brochure) and college related organizations (?he OcSC Foundation). 

Spedal duties as assigned by D i r e c t o r  to aid College in its d t y / p u b l i c  
relations (campus fund drives, p rmt iona l  packages, etc. ) 

Assist the aid office and other areas of the college in developmt/fund raising 
activities. 

Perfonm other duties and re$nsibilities related to those enmerated above 
which do not alter the basic level of responsibility of the ps i t ion .  
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REVIEW AND APPRWATi: 

Prepared by: 

Reviewled by: - A -.? 

Approved by: y- /3-- 80 

I have read the job description prepared jointly by myself and the "CBllege" 
Job Analysis Cormittee and agree-that it accurately reflects my functions and respnsi- 
ISlities as of 

Date 

- .  (Signature) 

~irmpus JA Carmitlm? 

Rev, 6/4/79 


