
STATE O F  CONNECTICUT 
BOARD OF TRUSTEES 

a FOR THE STATE C O U G E S  

P. 0. Box 2008 NEW BRITAIN, CONNEC~ICUT 06050 

TEL. NEW BRITAIN: 203-229-1602 TEL. HARTFORD: 203-566-2323 

RESOLUTION 

concerning 

Adjustment in Duties 
for 

Assistant Director Admissions/Administrator I1 
at 

Central Connecticut State College 

March 7, 1980 

RESOLVED, That the duties for the position, Assistant 

Director Admiss ions /Adminis t ra tor  11, at Central 

Connecticut State College be adjusted effective 

March 7, 1980, in accordance with all provisions 

and expectations as set forth in the proposal 

da t ed  February  7 ,  1 9 8 0 ,  which i s  a t t a c h e d  a s  an  

addendum to this Resolution. 
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Pxecut ive Director 
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/<VL"+ , AIXEJJDUM TO BR#80-29 
&.. 8 .  

- ,  AIITEI~TION OF A CUIUtliI4'T POSlTION 013 I:STAT~I~ISII!~IEIY~' OF NEW POSITION 
IN TIE  UNCMSSIi'1ED SETNICE 

. .  

@O: 
Executivc Off icer  f o r  Faculty and S ta f f  Af fa i r s  

FROM : Central --..- Connecticut s t a t e  College, 
Dean of Personnel Administrntlon 

Concerning: . New Posit ion,  Exis t ine  Pos i t ion  ( ~ e c n n t / ~ i l l c d )  

To reduce and redirect duties of position of vacant Assistant 
' 

Director of P.dmissions position to tie in with incoming students needs 
for various foms of financial support. 

I 

2. Proposed Position: 

~ i t l e / ~ a n k  - Assistant Director hdmissions/Administrator I1 

12 mos. -------- $15,000 General AFSCME ----- 
10 or 12 no. Sa la ry  Level  Fund (C-en., Bargalning Unit 
Full-Part-Tine Ed. Ext. ,  Am.) ' -  

3.' Sumnary of Function ( a t t ach  required job descrj-ption) 
m f - 3 -  mc2pTyT. : - h 5 L - u . - -  ,- 4 2 9  

See attached old and new job descriptions. - -  . 
z -. 4 .  - -  

i . . 
c . - -  . -c. . . - ~~~z~ c; -i : -- - 

,.:\: 1 rc:; ' i 4. Pakional f o r  Alter ing o r  Establishing Pos i t ion  FC?, * rk!;- L,-;,-.-~ c L--- % - - -  - 
? . 

Makes better use of an existing position to meet student needs. 

i 
! 5. Conditions of Ehplayment if Chnnged o r  Di f fe ren t  fron Norm. 
! 
4 

g Previous incumbent's salary was $25,000. New person is to be hired 1 at $15,000. 

I 
1 
4 

t - - -- 
I For Ccntral  Office User 
I 

Consultation with Burgn in i rq  U n i t  
Compl el; cbd 5 

. -k Approv cd : 
1. For Submission t o  W R C  --- Ce -----. 



Central Connecticut Statc Collcge - 
. '  1 

P O S I T I O N  DESCHIISTIOll 

Position T i t l e :  Ass i s tank nircctor of ml~issions 

Administrative Rank: Administrator I1 - 
Department: Admission's Office 

~ u p e r v i s o r ( s )  ~osition/~itle Director of Admissions 
- 

' P O S I T I O N  SUi2JARY : 

Recruits, help select, advises, and counsels incoming students. 
Represents the college to outside publics. Serves as liaison with 
offices of Financial Aid and Career Development in the recruiting 
and student retention programs. 

i Reviews and processes Freshmen applica-tions and applications in 
other categories. 

Visits high schools, attends College Night Programs and College 
Fairs (including an evening schedule during the recruiting season), . and makes guest-speaking appearances. 
Counsels and interviews applicants and meets with the general public., 
Works with Financial Aid and Career Development Office to arrange ' 

financial aid and employment for students. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility 6f the 
position. 

..a 





Ccnt;ral Connecticut S t a t e  College 

POCjITIOTJ DESCRIYf ION 

P o ~ i t i o n  T i t l e :  Assis tant  Director  of A&.issions 

h h i n i s t r a t i v e  Rank: Administrator I1 

Admission's Off ice  Department : 

~ u g e r v i s o r ( s )  ~ o s i t i o n / ~ i t l e  Director  of A&-issions 

Recrui ts ,  s e l e c t s ,  advises ,  and counsels i ncming  students.  Represents t h e  . 

col lege  t o  outs ide publ ics .  Directs a b i s s i o n s  operat ion and personnel i n  
, t h e  absence of t h e  Director .  

! POSITION RESPO2iSIBILITIES : 

Reviews and makes decis ions  on Freqhnen appl ica t ions  and processes appl icat ions  . 

..in other  categories .  -. 

V i s i t s  Connecticut's pu3l ic  and p r iva t e  high schools,  a t tends  College Night 
' ~ r o ~ r a m s  and College F a i r s  (including an  evenirc schedule during t h e  r ec ru i t i ng  
season), and makes guest-speaking appearances. 

Counsels and interviesis applicnnts and meets with  t h e  general  public.  

Comple-l;cs se lec ted  questionnaires and surveys. 

Meets, along with  o thcr  A&nissions professionals ,  wi th  Deans, Department 
Chairmen, and others  t o  exchan~e  i n f o m t i o n .  

Participates i n  o r i en t a t ion  f o r  i ncming  s tudents .  
1. 

I Aids i n  plnnning spec i a l  events nhcn rcqucstcd by t h e  Director. (~xample: t 

Stntcw idc Colu~sclor Day. ) 

Pcrfoims other  ciutics and r c s l ro l~s ib i l i t i c s  rc ln tcd  Lo those cn~m~nlcrntcd above 
which do no t  n l t c r  Lhc basic l cv c l  of respons ib i l i ty  of thc pos i t ion .  





CENTRAL CONNECTICUT STATE COLLEGE 

Admissions/Career Counseling Package 

Previous New Net Change 
Salary Salary + - 

Administrator I $19,526 $14,000 - $ 5,526 
Assistant in Student Affairs 

Administrator I1 25,000 15,000 - 10,000 
Assistant Director Admissions 

Administrator 111 20,232 24,278 + 4,046 
Assistant to the Dean of Student 
Affairs & Director of Placement & 

Career Development Center 

Net Change (Salary Savings 1 - $11,480 

Michael K. Becker, 2/7/80 


