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RESOLUTION 

concerning 

Revised C l a s s i f i c a t i o n  of S e c r e t a r i a l  Pos i t ions  
Assigned t o  Management Personnel a t  the  Connecticut S t a t e  Colleges 

January 9, 1980 

WHEREAS, Col lec t ive  Bargaining and the  s t a t u s  of s e c r e t a r i a l  employees serving 
management exempt personnel i n  t h e  Connecticut S t a t e  Colleges has 
generated many concerns on t h e  p a r t  of both the  s e c r e t a r i a l  s t a f f s  
and t h e  management team, and 

WHEREAS, The Personnel Division of t h e  Department of Administrative Services 
has r ecen t ly  redefined t h e  c l e r i c a l  p o s i t i o n s  commonly used i n  s t a t e  
se rv ice  and a s  a  r e s u l t  brought about the  need f o r  a  number of s t a f f -  
ing changes i n  order  t o  proper ly  r e f l e c t  a c t u a l  r e s p o n s i b i l i t i e s  a s  
they r e l a t e  t o  job desc r ip t ions ,  and 

WHEREAS, In  a review of t h e  concerns and of the  redefined c l e r i c a l  pos i t ions ,  
it has been determined t h a t  an inequi ty  e x i s t s  f o r  many of t h e  
s e c r e t a r i a l  s t a f f  serving management p o s i t i o n s  i n  a conf iden t i a l  
capaci ty  i n  t h a t  the  l e v e l  of r e s p o n s i b i l i t y  served i s  no t  appropr ia te ly  
r e f l e c t e d  i n  e i t h e r  t h e  p o s i t i o n  c l a s s  o r  t h e  s a l a r y  l e v e l ,  and 

WHEREAS, The Trustees seek t o  remedy such i n e q u i t i e s  a s  e x i s t  and achieve a 
proper s e c r e t a r i a l  p o s i t i o n  c l a s s i f i c a t i o n  system congruent with the  
l e v e l s  of r e s p o n s i b i l i t y  opera t ional  wi th in  the  management s t r u c t u r e  
of the  Colleges, and 

PIHEREAS, The Trustees do not  have u l t ima te  au thor i ty  over t h e  determination of 
p o s i t i o n  c l a s s i f i c a t i o n s  of i t s  s e c r e t a r i a l  employees and thus  must 
seek such changes a s  it deems required through the  Personnel Division 
of t h e  Department of Administrative Services ,  the re fo re  be it 

FZSOLVED, That the  Trustees approve t h e  c l a s s i f i c a t i o n  a s  i d e n t i f i e d  i n  t h e  
addendum and author ize  the  ~ x e c u t i v e  Direc tor  t o  submit it t o  the  
Director of Personnel and Labor Relations fo r  review and recommendation, 
and 

FESOLVED, That t h e  Executive Direc tor  is  hereby authorized t o  implement those  
c l a s s i f i c a t i o n  a l t e r a t i o n s  deemed appropr ia te  upon t h e  review and 
approval of t h e  Direc tor  of Personnel and Labor Relat ions.  

A p r t i f i e d  True Copy: 

/Execntive Director  



Addendum t o  Board Resolution #80-10 
January 9, 1980 

I CONNECTICUT STATE COLLEGES CONFIDENTIAL CLERICAL PATTERN 

Management Pos i t ion  

Vice Pres ident  f o r  Administrative A f f a i r s  

Vice Pres ident  f o r  Academic Af fa i r s  

Dean Students  

Executive Dean 

Dean Business 

Dean Arts & Sciences 

Dean Graduate Studies  

Dean Extended Program 

Dean Personnel 

Dean Technology 

1 Dean Education 

Executive Ass i s t an t  t o  t h e  Pres ident  

Director  of Publ ic  A f f a i r s  (where exempt) 

Direc tor  of Research (where exempt) 

Target  C l a s s  

Executive Secre tary  I 

~ x e c u t i v e  Secre tary  I 

Executive Secre tary  I 

Executive Secre tary  I 

~ d m i n i s t r a t i v e  Secre tary  

Administrative Secre tary  

Administrative Secre tary  

Administrative Secre tary  

Administrative Secre tary  

Adrrlinistrative Secre tary  

Administrative Secre tary  

Senior Secre tary  

Senior Secre tary  

Senior Secre tary  
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