
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

a FOR THE STATE COILEXES 

P. 0. Box 2008 NEW BRITAIN, CONNECTICUT 06050 
827aQO ft 

TEL. NEW BRITAIN: 20-- 

AUTHORIZING l?ESOLUTION 

concerning 

Alteration of Title 
at 

Eastern ~onnecticut State College 

Assistant Dean of Students (Admin. 11) 
to 

Director of Student Center/Activities (Admin. 111) 

January 9, 1980 

NSOLVED, That the position Assistant Dean of Students (Admin. 11) 

be altered to Director of Student Center/Activities 

(Admin. 111) at Eastern Connecticut State College effective 

January 9, 1980, in accordance with all provisions and 

expectations as set forth in the proposal dated January 8, 

1980, which is attached as an addendum to this Resolution. 

A Certified True Copy: 
/"7 

fhxecutive Director 
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*4. - ' s~adendum t o  Board Resolu t ion  #80-9 

" January 9 ,  1980 

ALTERATION OF A CURRENT POSITION OR ESTAJLIShhENT OF NEW POSITION 
IN TiiE Ui4CLASSIFIED S E R V I C E  

TO: 'Execu t i ve  O f f i c e r  f o r  F a c u l t y  and S t a f f  A f f a i r s  &4c3 
FROh:: Eas te rn  Connec t i cu t  S t a t e  Col lege, Dr. Charles R. Webb , 

( ~ r e s  i dent)  i 

Concerning: New P o s i t  ion,  X X  E x i s t i n g  P o s i t i o n  ( ~ a c a n t / F i l l e d )  

1 .  Proposal : To change the present position, Assistant Dean of Students (Admin. 11) 
t o  D i  rector of Student Center/Acti v i  t i  es, (~dm. III) . 

C 

2. Proposed P o s i t i o n :  

T i t  le/Rank Director of Student Center/Acti v i  t i e s / ~ d m .  111 

12 Full $18,603.00 Aux. SCOAF 
10 o r  12 m. Sa l a r y  Level  Fund  en. , j a r g a i n i n g  

T 
Temp. o r  

Fu l l -Pa r t -T ime  Ed. Ext. ,Aux.)  U n i t  Permanent 

I 

3. Summary o f  F u n c t i o n  ( a t t a c h  r e q u i r e d  j o b  d e s c r i p t i o n )  I 

See Attached 1 

4 .  R a t i o n a l e  f o r  A l t e r i n g  o r  E s t a b l i s h i n g  P o s i t i o n  (use a d d i t i o n a l  sheets  o f  
necessary) 

Provide a level of responsibil i ty and salary more closely related to  
actual duties.  

I 
i 
i I 

5. Cond i t i ons  of Employment if Changed o r  D i f f e r e n t  f r o m  Norm. (use a d d i t i o n a l  3 , 
sheets i f  necessary; 

- i  
Position will be changed from an Administrator I1 t o  Administrator I11 

. I 

I 
Fo r  Cent r a  1  O f f  i c e  Use I 

C o n s u l t a t i o n  w i t h  d a r g a i n i n g  U n i t  
Compl e t e d  

Comments: 

Approved : 
I. For  Submission t o  PERC @A 

(Da t e) (S ignature)  

, 



DIRECTOR OF STUDENT CENTER/ACTIVITI ES 

DUTIES 

Under the supervision of the Dean of Student Affairs the Director of Students 
is responsible for  a l l  aspects of the Student Center, Orientation and Student 
Government and a c t i v i t i e s ,  including the following: 

. . 
1. Recommends policies and procedures t o  keep pace w i t h  the changing 

developments in the f ie ld .  

2. Operated the Student Center in terms of: 

a.  Program 
b. Budget *# c. Policies 
d. Selection, training and evaluation of appropriate student s t a f f  
e. Equipment maintenance and replacement 

3. Advises the various co~nponents of the co11 ege community concerning 
social and cultural  a f f a i r s ,  Works in conjunction w i t h  various 
segments of the college to  implement and execute social and cultural 
ac t iv i t i e s .  

4. Assumes responsibil i ty,  i n  conjunction w i t h  the Dean, f o r  the planning 
and operation of the college's Orientation program. 

5. Plans and administers a comprehensive program of cul tural  and social 
services tha t  provide students w i t h  the means fo r  social and in t e r -  
personal devel opment. 

6. Provides advisorship to  various segments of the student government 
i n  the areas of leadership s k i l l s ,  organizational processes, student 
l i f e ,  budgeting and expenditure of funds. 

7. Prepares pertinent reports as needed. 

8. Represents the Office and the College by attending workshops and 
meetings on o r  off campus as needed. 

9. Acts as a counselor, academic advisor, and general resource person 
t o  students. 

10. Performs other duties and responsibi l i t ies  related t o  those enumerated 
above which do not a l t e r  the basic level of responsibil i ty of the 



[. . .. 
ASSISTirnT DEAN OF STUDENTS 

Under t h e  supervis ion  of the  Dcan of Student A f f a i r s  t h e  A s s i s t a n t  Dean 
of Students  i s  responsib le  f o r  a l l  a spec t s  of t h e  Student Center ,  Or ien ta t ion  
and Student Government and a c t i v i t i e s ,  inc luding the  following: 

1. Recommends p o l i c i e s  and procedures t o  keep pace wi th  t h e  changing 
developments i n  t h e  f i e l d .  

2. Operates t h e  Studeat  Center i n  terms of: 
'b #. 

a. budget 
b. p o l i c i e s  
c .  s e l e c t i o n ,  t r a i n i n g  and eva lua t ion  of appropr ia t e  s tuden t  s t a f f  
d ,  equipment maintenance and replacement 

3. Advises t h e  va r ious  components of t h e  co l l ege  community concerning 
s o c i a l  and c u l t u r a l  a f f a i r s .  Works i n  conjunction wi th  va r ious  
segments of t h e  co l l ege  t o  implement and execute s o c i a l  and c u l t u r a l  
a c t i v i t i e s  . 

4. Assumes r e s p o n s i b i l i t y ,  i n  conjunction wi th  khe Dean, f o r  t h e  planning 
and opera t ion  of the  co l l ege ' s  Or ien ta t ion  program. 

5. P lans  and adminis ters  a  comprehensive program of c u l t u r a l  and s o c i a l  
s e r v i c e s  t h a t  provide s tudents  wi th  t h e  means f o r  s o c i a l  and i n t e r p e r s o n a l  
development. 

6 .  Provides advisorship  t o  var ious  segments.of t h e  s tudent  government i n  t h e  
a r e a s  of l eader sh ip  s k i l l s ,  o rgan iza t iona l  processes,  s tuden t  l i f e ,  
budgeting and expenditure of funds. 

7. P repares  p e r t i n e n t  r e p o r t s  a s  needed. . 

8. Represents  the  Of f i ce  and t h e  College by a t t end ing  workshops and meetings 
on o r  o f f  campus a s  needed. 

9. Acts a s  a counselor,  academic advisor ,  and genera l  resource  person t o  
s tudents .  

10, Performs o the r  d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  those  enumerated 
w h K n g j a l t e r  the  b a s i c  l e v e l  of t h e  pos i t ion .  

1. 17/3?h9 C .  . .. S- .\ 

l i , . , / t  , 
Date Signature  ' ' Date 

X/J?/ / 7 
Signature  Date 

q' ) \ . >  -if\\ I, x\ l f , . , / t  , 
s i g n a t u r e  ' \ ' ' Date 

f o r  the College for AFSCPE 

of Supervisor  of Incurnbcn t: 


