
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR TI-IE STATE COlCLEGES 

P. 0. Box 2008 NEW RRITAIN. CONNECTICUT 06050 
827-7700 

TEL. NEW BRITAIN: 203&$'&- 'WWBFmMBX-  

AUTHORIZING RESOLUTION 

concerning 

Alteration of Title 
at 

Eastern Connecticut State College 

Assistant Director of Admissions and Records (Admin. 11) 
to 

Assistant Director of Admissions and Records (Records) (Admin. 11) 

January 9, 1980 

RESOLVED, That the position Assistant Director of Admissions and 

Records (Admin. 11) be altered to Assistant Director of 

Admissions and Records (Records) (Admin. 11) at Eastern 

Connecticut State College effective January 9, 1980, 

in accordance with all provisions and expectations as 

set forth in the proposal dated January 8, 1980, 

which is attached as an addendum to this Resolution. 

A ertified True Copy: -7 
i" 
<\ 

dames A. Frost 
a" ~xecutive Director i 
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( Addendum t o  Board Reso lu t ion  ~ 8 0 - 8  - 
sir - . e; January 9, 1980 

ALTERATION OF A CURRENT POSITION OR ESTAJLIStiPtENT OF EiEW POSITION 
I N  TilE l!iJCLASS IF IEI; S E R V I C E  

TO: Execut ive  O f f i c e r  f o r  Facu l ty  and S t a f f  A f f a i r s  

& O 5  
FROM:: Eastern Connect icut S ta te  Col lege, Dr. Charles R .  Webb 

( ~ r e s  i dent) 
Concerning: NewPos i t ion ,  XX E x i s t i n g P o s i t i o n  (vacant /F i l led)  

1 -  Proposal : TO change t i t l e  of Assistant Director of Admissions and Records (Admin. 11) 
t o  Assistant Director of Admissions and Records (Records) (Admin. I I). 

2 .  Proposed Pos i t ion: 
1 
i 

T i t le /Rank Assistant Director of Admissions and Records (Records) (Admin. 11) 1 / 
--JzAU- SCOAF 

10 o r  12 rco. Jarga in ing  u Tenp. o r  
F u l  I -Part-Time Ed. Ext., Aux.) U n i t  Permanent 

4. Rat iona le  f o r  A l t e r i n g  o r  Establ  i s h i n g  P o s i t i o n  (use a d d i t i o n a l  sheets o f  
necessary) 

Change i n  t i t l e  only 

I 
i 

5 .  Condi t ions of Employment if Changed o r  D i f f e r e n t  f rom Norm. (Use a d d i t i o n a i  
sheets i f  necessary: 1 

None 
RECEIVED i 

BEC 2 4 1973 

&ARD OF TRUSTEES 1 
kOR TUF ! 

For  Cent ra l  O f f  i c e  Use j 

Approved: 1 
Consu l ta t i on  w i t h  darga in ing  U n i t  1. For  Submiss i on  t o  PERC L&&L 1 

e;d 
2 .  dy Commi t t ee/;oa r d  1 

m e Comments: 

(oat e) (Signature) 



5013 DESCRIPTION 

. .  

1. Assists the Director in the design, development, care and utilization af student 
records. 

2. Assumes responsibility for determining the official rosters of seniors 
eligible to receive degrees and provisional certifications for teaching; 
responsible for preparation of the graduation audit. 

5.  Conducts registrations of undergraduate students; assists in designing 
and amending registration system as appropriate. 

.?. ~rdiides academic advisement for new students. 
I 

8. Interfaces with other offices on campus, particularly the Data Center. 

9. Handles correspondence addressed to the Office. 

10. Assists with admissions/recruitment functions as needed. 

12. Attends workshops and meetings on and off campus as required. 


