
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

FOR THE STATE COU2GES 

P. 0. Box 2008 NEW RRITAIN. CONNLCTICUT 06050 

TEL. NEW BRITAIN: 203-ft&&ff 

concerning 

Temporary Full-Time Assistant Registrar 
at 

Southern Connecticut State College 

December 7, 1979 

RESOLVED, That a nine-month temporary full-time position, Assistant 

Registrar/Administrator I, (January 1, 1980 - September 30, 
1980), be established at Southern Connecticut State College 

in accordance with all provisions and expectations as set 

forth in the proposal dated November 26, 1979, which is 

attached as an addendum to this Resolution. 

+ Certified True Copy: 

Executive Director 
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ALTE1yJ'j'lON 01: i\ CURI:E5X POSITION OR ESTi\CLISlr>GN'S OF NElJ Y O S I I I O : ;  

- I N  UXCUSSTFTED ST;PSrICE ----- 

To: Executive O f f i c e r  f o r  Factllty and S t a f f  A f f a i r s  

From Southern Connecticut S t a t e  ColLcge, Manson Jennings 
Pres ident  

Concerning: New Pos i t ion ,  X Exis  t i n s  Pos i t ion  (Vacant/Fi l lcd)  

Proposal : One nine-month temporary, fu l l - t ime  p o s i t i o n  t o  be paid  f o r  from the  
extens ion fund, a t  t h e  Administrator I l e v e l ,  t o  a c t  a s  a replacement 
f o r  blrs. Noreen DeCrosta ( ~ s s i s t a n t  Regis t rar  ) while on materni ty  
leave. 

Proposed Posi t ion:  Temporary Full- t ime,  January 1, 1980 - September 30, 1980 

' i ' i t l e /~a9k  Ass i s t an t  Reg i s t r a r  / Administrator I 

F u l l  Time - Temporary $9500000 Exto Fund - AFS CME 
10 o r  12 mo. Sa la ry  Level Fund (Cen. , - Bargaining Unit 
Full-Part-Time 
Temp. - Pzm.  

Ed. Ex t . ,  Aux.) ' 

3 .  Sunnary of Function (a t t ach  requi red  job d e s c r i p t i o n )  

Share s~~pervis tbon of the  Reg i s t r a t ion  (spr ing  '80, Summer '80, F a l l  '80) 
B r f o r m  d u t i e s  of Ass i s t an t  Reg i s t r a r ,  a u d i t  f o r  graduation,  o ther  academic 
a u d i t s ,  share  supervis ion  of the  records  c l e r i c a l  s t a f f ,  t r a n s c r i p t  s t a f f ,  
c e r t i f i c a t i o n  app l i ca t ions ,  and consul t  with s tudents  regarding requirements 
f o r  graduation. 

4 .  Rationale f o r  A l t e r i n g  o r  E s t a b l i s h i n g  Posi  t l o n  

Mrs. DeCrosta must go on maternity leave on o r  about t h e  end of  December. 
The Records Office w i l l  no t  be a b l e  t o  func t ion  proper ly  with regard  t o  
r e g i s t r a t i o n  and o the r  d u t i e s  without the  presence of a t  l e a s t  t h r e e  
Associate and/or Ass i s t an t  Reg i s t r a r s .  The temporary replacement i s  t o  
cover t h e  l o s s  of bps. DeCrosta f o r  t h e  per iod  January 1 t o  September 30. 

5 .  Conditions of Employrcent i f  Changed o r  Di f fe ren t  from Nonn. 

Normal 

Cen t ra l  Office Use 
Approved : 

Consul t a t i o n  ~ . ~ i . t h  R a r ~ n i n i n g  Un i t  1. For  S t ~ b ~ l ~ i ~ ~ i o i ~  t o  PERC 
Completed November 26, 1979 2. Ry Committee/Soard 




