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AUTHORIZING RESOLUTION 

concerning 

Alteration of Title 
at 

Western Connecticut State College 

Director, Career Development ~enter/Administrator I11 

December 7, 1979 

RESOLVED, That the position Director, Cooperative Education Program, 

be altered to Director, Career Development Center/ 

Administrator 111, at Western Connecticut State College 

effective December 7, 1979, in accordance with all pro- 

visions and expectations as set forth in the proposal dated 

November 29, 1979, which is attached as an addendum to this 

Resolution. 

A ,Certified True Copy: 

I 

/~ames A. Frost 
/ Executive Director 



4 * 

I . b~ . . 

II1este-n Connccti c u t  S t a t r  Collepc 

Position Tj t l e  : Director, Career kvclopinent Center - 
, Adininistrntjve Rank: Adii~l is t i -a tor  I11 - 

k p a r  t~:icn t- : Cln-eer I i ~ ~ c l ~ p i c i i t  Centcr 

Pos i t ion Slr.~jn,? 1-y : 

Thc Director of the C:?rcn. Do\-elopxcn t Center l c  ;!ric!a~-ily res;;ozsible 
f o r  tllc c.oordiii~tio;l of tliose n c t j v i t i e s  r e l a t ed  to  t h -  i n i t i a ~ i c n ,  
i l~plerentn t jon  axd  cvslmtioi l  of college-?ijde cr-;iei-at il-e cducnticn a r , l  
career  pl acenlerlt prcgraiia fo r  students , allmuii a d ,  alicn al~pro;>irate,  
prospective students and c o m i ~ l i t y  res idents .  Tne posit ioll  repor ts  
t o  tlie Associate &an, Educaticnal Services.  

Posit ion Responsii3ili t i e s  : 

1) To supervise and coordinate cooperatiye edi:cation a d  ca ree r  
placeme~rt a c t i r i t - i e s  f o r  s tudents ,  a l u l n i  1 ,  \<her, appropriate,  
prospective s tudeiits and cona;,lw~i t y  res idents  . 

2) To design a process \.hereby the functions o f  the Career Plecexont 

a - 
and Cooperative Education pl-ogrms a r e  f u l l y  in tegrs ted  i1iclu3ing 
t l ~ e  j o i n t  de\;elcp;nei~t of :  
, 

a. Liie/iVork p laming snninars . 
b. Job r e f e r r a l .  
C. . On- going 2nd estensi-re cz i~~loyer / j  0'3 de\rclopment. 
d. Career infcz:aiion progyam f o r  facul ty  and s t u l e ~ t s ,  

c redent ia l  sc;-iice, evaluation a d  p r o p - a ~ l  cle\rclopoent. 

3) To cooperate xi111 the  Co~mscling Center i n  t h e  de\re?oi.;:ent a12 
achjn is t r3 t icn  of ?:I a?prom-j a t e  tc: ti:;: prczm!l d c s i ~ p c d  t o  
e f f r c t ivc ly  scri-ic? bo tli tiie It111 ar.d p a r t  - tiii;. (no;,- t r a d i t i o n l l )  
student.  

4) TO expand the in i  :i al io:l and rlesign of t r a in ing  p r o ~ ~ p ~ ~ s  and 
CoUrSeJ, i n  co:?il::!c;ion x i t h  tiir Office of Izxtcnded P r o g r a ; ~  
and Career Tk~-elo;.:snt, ~ l l i c h  8:eet t h e  needs of the  b ls incss  
comuni t y  . 

5) To design, dm-clop nnil i:i.iintajn a co;lpreliens i r e  mult i -nedia c x e e r  
infonilat ion mcl resource center  f o r  studerits ai;d s t a i f  intcres:ed 
i n  cooperative c2ui3tioi1 31111 C U I - C C ~  place~ncnt prograna. 

6 )  TO c!il*pct s;j.I c.;::i:pl- L : c ~ ~ ~ : ! , ~ ~ ~  ~ ~ . ; - t - ~ ~ ; ~ ~ ~ ~ - - ~  ..: . - c  at 5~ 1; :i;li*j ~ l ~ - - -  a* .. 
C O U ~ ~ C ~  1 i 1)- i:l?.o! >;c::~?n t i 11 cal-ce; 111 nild 
p ~ ~ l i I I g  a c t i v i t i e s  appro])riatc t o  dcp:lrlincntal adiriscni.nt . 



&TENITION OF A CUfGNT POSITION OR ESTA2LISflFlENT OF NEW POSITION 
e---=-- 
*, -* IN THE IIt:CSASSIFICD SERVICE 

r;p&p: Executive Off icer  f o r  Faculty and Staff A f f a i r s  

.om: w r n  Y Connecticut S t a t e  CoUe5c, f17d k hcle2 
Dean of  Personnel A m i n i s t r a t i o n  

Concerning : New Pos i t ion ,  y Existing Pos i t i on  ( /F i l l ed )  

- I. Proposal: 
To changc t h e  t i t l e  o f  t h e  D i r e c t o r ,  Coopera t ive  Educat ion 'Program t o  

i r . 4 . )  D i r e c t o r  ,Ca ree r  Development C e n t e r , e f f e c t i \ - e  Dec. 7 ,  1979,an ad jus tment  i n  
d u t i e s ,  r e s p o n s i b i l i t i e s  and s a l a r y  conxensura te  w i th  t h e s e  changes .  

2. Proposed Pos i t ion :  .. 
~it-~/mnk D i r e c t o r ,  Career  Development Cente r  ( .Sdminis t ra tor  TITI - 

> : - 
1 2  mo. FT 24,500 Genera l  AF SC?$E 

- 10 or 1 2  mo. Salary Level Fund (Gen., ~ a r g a i n i n g  U n i t  
Full-Part-Time Ed. m., AUX.) 
Tun.. - Perm- 

3, Summary of G c t i o n  ( a t t ach  required job desc r ip t ion )  

See  a t t a c h e d  job d e s c r i p t i o n .  . 
ik@ 

- .  PlOi/ 2 i !@g 

a. - - .  
BQfw~ OF i-,: sr-- 

" cts - STiii;' C O C ~ ~ ~ ~ ~  

- 4 ,  Rationale For A1tex5nil or Es tab l i sh ing  Pos i t ion  

The propos.al t o  a l t e r  t h e  p o s i t i o n  of  Coopera t ive  Educa t ion  D i r e c t o r  
. -  - - wi.11 enab le  a  b e t t e r  i n t e g r a t i o n  of t h e  s e v e r a l  components involve'd 

i n  t h e  Career  Planning/Placement  and' c o - c p e r a t i v e  Educa t ion  f u n c t i o n s .  
The Career  Planning/Placement  f u n c t i o n  ~iiil r e p o r t  t o  t h e  D i r e c t o r ,  
Career  Development Cente r  ~ i h o  r c i l l  a l s o  be r e s p o n s i b l e  f o r  a l l  
c o o p e r a t i v e  educa t ion  a c t i v i t i e s .  The nrcposed change i n  s a l a r y  f o r  
t h e  incumbent ~ % ~ o u l d  be  approximately  a f i f t e e n  p e r c e n t  i n c r e a s e  which 
i s  commen.surate w i t h  t h e  i n c r e a s e d  rzilge o f  d u t i e s  and r e s p o n s i b i l i t i e s .  

. 

5. C o n d i t i c ~ s  of Employment i f  Changed o r  Different from Norm. 

.. -. . . . - -  . - -.. - .  - .. . * . .. - .  
N/A 

-- -___ _ _ _ . C _ _ . . _ - _ .  _ _ - . . _- -.----.----.- ----.-.-- -.+- I . - - -  
-. -*... . *. --- . - . - 

- 
... - 

r Cantral O f f i c o  Usa i% -* . -. .- 
Approved r 

~ o u l t a t i o n  with Bargaining Unit - . 2. For submission to PERC 
~omplctcd November 29, 1979 2. By Gomittee/Soard 

mrm~onts I 
* 

*. . . . 
*. 
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a * \ - .  . t ( - 1  r . . r t l r r n \  i 

* 
I - - -- - - - - - 



e 7) 7'0 j 11j i i:li c :rlld co;::!tict :;j>~.;i:ili:c:! C~I-CC:- j~lfoi-!:!;tiio~~ ~)rograns 
\\lllicli \ii 1 1  ~ ) ~ ' o v i d c  s~ jcc i  f i c  c!:~t a t o  t a r s e t  grotips of s tudents  

I includill:; 11011- t r ; ~ d i i i o ~ l a l ,  nijnority, handicapped, female and 
~mdecl  a]-cd ~ n a  j ors  . 

8) To e s ~ n b l i s h  and fur ther  develop onsoing re la t ionships  with 
c.onununity sul-vicc ol.;:c::liznt icns , Fi!>mcial ..\id OTf i c e ,  the  
Ch:~nher of Co~:r!lcrcc., lndtl:;~ 1-y !\ssocint i ~ n  2nd Icca l  school 
admjn i s t  l.a:ol-s for  I h c  pul-pose of oiiel-ins j oi a t  p i -ogrxs  i n  
tllc area o i  ~ ~ o p c l - z i  i v e  e~luzation a::d cai-cer ;:,lac~?~::e~lfi. 

9) To dc:vc.lop : i ~ ~ c l  n;:ljnts'Ln a 1-cco~ci-1:eeping s\-stc-n capable of 
mo~li 2 oring such dn: 3 cs  cocpcrati\-e educa-tien ;~laccc;cnts,  graclt~atc 
placcmcnt , c r e d c n r i ~ l  f i l e s  , c q ~ l  oycr r e sowce  mater ial  and 
stuclcnl 1-ccl-uitn~cnt 11i s tory .  

10) To dm-el op on- goin: rc l  at-ionship ~ i i t h  the  OCfice of I n s t i t u t i o n z l  
Ilesearch f o r  the  purpose of obtainin2 g r m t  in fomat ion  r e l a t ed  t o  
the  f~11-lller ex pan sic:^ of coopzrati~.-e edt~c=ltion and career  placc-]:lent 
progranls and submitt i ng such grant  appl icat ions as appropriate.  

13.) To dc\relop a comprehensive evaluation plan f o r  the  purpose of 
analyzing thc fo1loi;ing: 

a. 711e deg1-ce t o  ~ r h i d l  progrms offered through the  CDC 

0 have acconplisl~cil t h e i r  ob j ectix-es . 
b. Tile deglqee t o  idlich resources !lave been in tegra ted  and 

dupl icat ion of e f f o r t  eliminated. 
c. A sumxa~y, by category, of the  t o t a l  nuqber of s tudents  being 

serviced through the  Center. 

12) TO perfonn other dut ies  and respons i -b i l i t ies  r e l a t ed  t o  those 
entcnc~-atcd above v;hich do not a l t e r  t h e  bas i c  l e v e l  of r e spons ib i l i t y  
of the posi t ion.  


