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AUTHORIZING RESOLUTION 

concerning 

The Establishment of a New Position 

at Central Connecticut State College 

Coordinator of Administrative Services in Student ~ffairs/Administrator I1 

December 8, 1978 

RESOIIVED, That the position, Coordinator of Administrative Services in 

Student Affairs/Administrator 11, be established at Central 

Connecticut State College effective December 8, 1978, in ac- 

cordance with all provisions and expectations as set forth in 

the proposal dated November 22, 1978, which is attached as an 

addendum to this Resol.ut ion. 
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ALTERATION OF A CURRENT POSITION OR ESTABLISIfMENT OF NEW POSITION \' 

IN 'PHE: UNCLASSIFIED SERVICE 

Executive OFPicer f o r  Faculty and Staf f  Affairs 

FROM: Central Connecticut s t a t e  College, Dean of Personnel Administration 1 
Concerning: New Position, X 

![b 
Existing Pos i t i o n  ( v a c a n t / ~ i l l e d )  

1. Proposal: 

To change the  t i t l e  of the  Coordinator of Student Organizations and adjust the 
compensation of the  incumbent t o  r e f l ec t  the vas t ly  a l te red  duties and increased 
responsiblity imposed on the  incumbent a t  the  request of management. 

2. Proposed Posi t  ion: 

~ i t l e / ~ a n k  Coordinator of Admin. Services i n  Student ~ f f a i r s / ~ d m i n i s t r a t o r  11 

12 mos. $21.371" - . & ? s C L -  
LO o r  12 mo. Salary Level Bargaining Unit 
Full-Part-Tine Ed. Ext., ~ u x . )  

* Plus $1000 for  temporarily assigned duties = $22,371 per annum. 

b Summary of Function (at tach required job description) 
See attached for  permanent job description. 
Temporary duties s h a l l  be coordination of student organizations, oversight and 
advising of Student Senate and preparation of the  "student Handbook:' 
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4. Rational f o r  Altering o r  Establishing Position / 'd. :r C"&$ '.' !? ; ,.,'[-., -:.. 
& r-. "%% &/ 

See Attached ei 1: 

?--(., :(XI : ' , 1920 t-, 

C u r r e n t  s a l a r y  $19,871 p l u s  perm. a d j u s t m e n t  of  $1,500 e q u a l s  p&d:;~,$larydaf . . -. $21,371 
p l u s  temporary  a d j u s t m e n t  of  $1,000 f o r  temporary s a l a r y  of $22,371.  ' - C2p,,j-G-c, 

, I . ,PC, . ... ; ., 
5 .  Conditions of Emplqment if  Changed o r  Different from Norm. -.I 

$1000 per annum of t o t a l  compensation of $22,371 per annum s h a l l  continue only 
so long as  the  temporary duties enumerated above sha l l  continue t o  be assigned 
t o  the  incumbent, Charles Wallach, 
Salary Increases t o  be retroactive t o  July 1, 1978. 

- 
For Central Office Use: 

Consultation.with Bargaining Unit . - Approved: 

a C~uxplet ed 1. For Submission t o  PERC &,k 1 1  1 3 1 I d  
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2. By cornmitt e e / ~ o a r d  

Comments : 
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3. Summary of Function 
i 

Coordinator of Administrative Services i n  Student ~ f f a i r s / ~ d m i n i s t r a t o r  11. 
Manage and operate a program of Student Debt Deferral including responsibi l i ty  
f o r  counselling students on t h e i r  debts t o  the  College and arranging fo r  
debt repayment schedules where possible, which w i l l  allow the  student t o  
remain i n  school. 

Oversee performance of concessionaire for  student food service. Duties 
include handling of refunds t o  students from food service account; hearing 
of student complaints about food service; da i ly  v i s i t a t i o n  of food service 
operations and observation of food preparation and handling; and monitoring 
of concessionaire performance t o  insure conformance t o  a l l  requirements of 
contract. 

Management of issuance and control of student ident i f ica t ion  cards. 

Perform other dut ies  incidental  t o  those above a s  assigned by management. 


