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BOARD OF TRUSTEES 
FOR THE STATE C O E G E S  

P. 0. Box 2008 NEW RRITAIN. CONNECTICUT 06050 
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TEL. NEW BRITAIN: 203XEXX&EZ 

AUTHORIZING RESOLUTION 

concerning 

The Establishment of a New Posi t ion 

a t  Eastern Connecticut S t a t e  College 

Assistant  t o  Grants Administrator, Administrator I 

February 3 ,  1978 

RESOLVED, That t h e  posi t ion,  Assistant  t o  Grants Administrator, 

Administrator I ,  be established a t  Eastern Conn- 

ec t i cu t  S t a t e  College e f fec t ive  February 3 ,  1978, 

i n  accordance with a l l  provisions and expectations 

a s  s e t  f o r t h  i n  t he  accompanying proposal dated 

January 25, 1978. 

A Cer t i f i ed  True Copy: 
I 

-i/ 

James A. Frost  
Executive Director 



SUGGESTION COMMITTEE SAY: Improve Your Own Condition; Earn Cash and Recognition: Send in a ~ u g g e s t i o n n  I 
Interdepartment Message SAVE TI ME: ~ a n d ~ t ~  messages are acceptab1 

SAVE TIME: If convmimt, handwrite reply to sender on this same sheet. 



6 .  

ALTERAT ION OF A CURRE'. pos 1. ION 0. EsmLfitdi%wT OF ' E A 6 a e r  

ve, IN THE UNCLASSIFIED SERVICE 9 4 ,  

TO: Executive Officer for Faculty and Staff Affairs 

FROH:: Eastern Connecticut State Col lege, Dr. Charles R -  Webb 
(Pres i dent) 

Concerning: XX New Position, Existing Pos it ion ( ~ a c a n t / ~  I 

Pro~osal: Part-time Administrator I for project involving municipal agents 
for the elderly and commissions on aging in area I l l  agency on aging under 
training older Americans Act - Title IV 

2. Proposed Position: 

Title/Rank Asst. to Grants Administrator - Administrator I 
263 1. Federa 1 

12 18/15 of full time Title IV None Durational 
10 or 12 mo. Salary Level Fund (Gen., jargaining 
Ful I-Part-Time ~ d .  ~xt., AUX.) unit Permanent 

3 .  Sum~ary of Function (attach required job description) 
Incumbent will assist administrator of the grant in administrative functions 
as follows: Work with government official and agencies to develop programs 
for the aged. 

a 
4. Rationale for Altering or Establishing Position (use additional sheets of 

necessary) 
To assist in implimentation of grant funds in providing programs to develop 
services for the aged. 

5. Conditions of Employment if Changed or Different f rom Norm. (use additional 
sheets if necessary) 

Part-time position will be for 18 hours per week and will not be subject 
to union sign-off. 

For Central Office Use 

Approved: 
(~P~onsultat ion with dargaining "nit 1. For Submission to PERC 

Compl eted 
2. 3y Commi t tee/doa rd 

Comments: 

(Date) (S ignature) 



JOB DESCR l PT l ON 

1 .  To a s s i s t  p r o j e c t  d i r e c t o r  t o  implement p r o j e c t  proposal  t r a i n i n g  
mun ic ipa l  agents and commissions on ag ing.  

2. To work w i t h  governmental agencies t o  implement p r o j e c t .  

3. To keep a l l  records - at tendance, f i n a n c i a l  and p ro fess i ona l -  
r e q u i r e d  f o r  q u a r t e r l y  and f i n a l  r e p o r t s  f o r  t h e  S t a t e  Department 
o f  Aging. 

4. To develop and o rgan i ze  w i t h  t h e  ass i s t ance  o f  t h e  p r o j e c t  d i r e c t o r  
t h e  s i x  courses as s t a t e d  i n  t h e  p r o j e c t ;  deve lop promot ional  and 
rec ru i tmen t  m a t e r i a l s ;  a s s i s t  t h e  d i r e c t o r ;  h i r e  course i n s t r u c t o r s ;  
a d m i n i s t e r  t h e  course program. 

5. To develop and implement e v a l u a t i o n  procedures f o r  t h e  p r o j e c t .  

6. To p repare  and w r i t e  t h e  f i n a l  r e p o r t  w i t h  approva l  o f  t h e  p r o j e c t  
d i  r e c t o r .  

7. To a s s i s t  i n  deve lop ing  a t r a i n i n g  manual f o r  mun ic ipa l  agents.  




