WHEREAS,

WHEREAS ,

WHEREAS,

RESOLVED,

RESOLVED,
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SCR#75-7

STATE OF CONNECTICUT

BOARD OF TRUSTEES
FOR THE STATE COLLEGES

P. O. Box 2008 New BriTAiN, CONNECTICUT 06050
TEL. NEW BRITAIN: 203.229.1607 TEL. HARTFORD: 203-566-7373
RESOLUTION
concerning

ACCESS TO RECORDS OF STUDENTS
ON THE STATE COLLEGE CAMPUSES
April 11, 1975

Both State and Federal laws require the Colleges to provide access to
student records under conditions specified in the respective statutes, and

The Trustees desire that compliance with the respective statutes be legally
sound and consistent across the four campuses, and

The Trustees desire that on each campus procedures for compliance be appro-
priate to local conditions and relationships, therefore, be it

That on each of the State College campuses, consistent with State and
Federal statutes, the following provisions be made:

1. Establish a stated procedure by which access to records is to be
managed and recorded. '

2. Establish a stated procedure by which corrections or refinement in
records may be sought and achieved, where appropriate, by students
(or parents when proper).

3. Establish a procedure by which students are notified annually of
those records kept by the College, those records to which access is
allowed, those procedures by which such access is managed, and those
procedures by which correction of those records is structured.

L, Develop a statement covering both the collection and management of
confidential material for placement purposes.

5. IEstablish a procedure and develop a statement covering the mainte-
nance, consolidation, and disposition of records kept on students,
and be it further

That upon completion of local material developed under 1, 2, 3, and 4

above, each campus 1s to submit a draft copy to the Central Office for
review by the Personnel Committee and approval by the Board of Trustees.

A Certified True Copy:

Jémes A. Frost
Executive Secretary
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MEMO TO: Dr, F. Don James
FROM: R. L. Judd, Dean, Student Affairs

SUBJECT: Resolution Concerning Access to Records of Students on State
College Campuses April 11, 1975 SCR #75-T7

Per your request, I am forwarding to you information relative to SCR #75-7
{Access to Records of Students on the State College Campuses) for transmittal’ 
to the Personnel Committee of the Boesrd of Trustees for the 2’Jhne 1975 meeting.
Part #1 |
The existing procedure for access to student records is found in Section lO of
the Policy on Student Records (Appendix A). Access to SﬁudentARecords shall be
ilimited to business hours; in no event shéll requests for access exceed U5

’ wofking days; Additionally the attached form (Appendix B) is used to record
access to student records and is maintained by all departments,
Part {2
The existing procedure for correctiﬁg or refiﬁing_student records is found in
Sectiqn 9 of the Policy on Student Records (Appendix A). ’In the event a correction
or refinement is made, a letter attesting to such shall be introduced in the

student's record.

udents shall be notified not later than the beginning of the Fall semester re-

-.L

VRN

garding records maintained by the College to which access is allowed, procedures

-

by which access is managed, and those procedures by which correction of records

is structured.
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The following records, when applicable, are maintained by the College.

A student has sccess to these records except where otherwise noted.
Academic Records (Registrars; Office)
Admissions Records
Disciplinary Records (Dean's Office)
:Placement File n

Financial Aid Records (Exception) - A student shall not have access to
financial records of their parenis
unless their parents have asuthorized
disclosure of such on Page 3 of the
PCS form (Appendix C). '

Health Service Records and - A student shall not be able to di-
Counseling Center (Exception) rectly inspect medical, psychiatric,
or ‘similar records which are used
solely in connection with trestment
purposes and only available to recog-
nized professionals in connechion with
such treatment. Sbtudents do, however,
have the right to have a doctor or ‘
other professional of their choice
inspect such records,

Additionally, students will be éllowed accesé to‘records maintaingd vy other ofTices
exrept for the private notes of faculty and administratdrs, provided such notes are
not revéaled to another person.

Relative to the sections of this part covering procedures for access to such records

and'correction of such, these procedures have already been stated in Parts 1 & 2.

T3
Part gt

The existing procedures for Placement files are found in the Statement of Policy -

Corcer Counseling & Placement (Appendix D).

/t
Part #5

pao.

Procedures are found in Sections A & B of the Policy on Student Records and Section II

B & C in the Statement on Rights, Freedoms and Responsibilities of Students (Appendix E).
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CENTRAL CONNECTICUT STATE COLLEGE
New Britain, Connecticut
Area of Student Affairs

POLICY ON STUDENT RECORDS

The College accumulates data and keeps records to enable faculty and
administrators to plan educational opportunities to meet the needs of the
individual student, to better understand the students, to counsel more '
effectively with them, and to assist them in placement in graduate education
or employment after graduation. Because the scope and number of regquests.
from external agencies for information about students is increasing the
Tollowing policy for the utilization of student records is issued. The
purpose of this poliey is to outline the development, maintenance, and use
of student records.  Individual offices may develop more detailed policies
regarding student records as long as such policies are not inconsistent with
- this policy and will be filed in the Office of the Dean of Student Affairs.
All policies will be evaluated annually by the Office of the Dean of Student
Affairs. This policy is promulgated in accord with Part II of the Statement
. of Rights, Freedoms and Responsibilities of Students.

GENERAL PRINCIPLES GOVERNING USE OF STUDENT RECORDS

The follow1ng principles guide the professional staff of the College
in the utilization of student records.

. A. Need for Records. Unless a demonstrable need for a record is estab-
lished which is reasonably and justifiasbly related to the basic purposes and
necessities of the College, no records will be made or maintained. '

B. Confidentiality., Iwits relations with students the College will
preserve the confidential character of communications and recorfls so as to
insure that its educational counseling processes are carrled forward in the
most- effective p0551ble mannex.

,
The dbllgatlon of confidentiality is relatlve rather than absolute since
there are conditions which can alter it. This obligation may lapse when the
common welfare of the College community or the welfare of the individual demands
revelation such as in the case of suicidal preoccupations, expressed homicidal
thoughts or actions, commissions of a felony or similar cases., Likewise,
material which is already public or can ea31ly become so is not bound by
confidentiality.
The acquisition and dissemination of information for records is based on
a respect and concern for the privacy and protection of the individual student.
A1l persons handling records shall be advised of the confidential nature of such
information and their responsibilities in this regard. Evaluation and interpre-
tation of information about a student shall be done by a profess1onal or qualified
 staff person.




Policy on Student Records | e - Page 2

C. Release of Information. No information In any student file may wve , ’
released to anyone except with the prior written consent of the student con-
cerned or as stated below:

The following data may be given any inquirer; school or division of enroll-
ment, periods of enroliment, and degrees awarded, honors, major field, and date.

If an inquiry is made in person or by mail, the following information may
be given in addition to that in the above paragraph; address and telephone number,

Properly identified officials from federal, state and local government
agencies may be given the following information upon express request in addi-
tion to that in the above two paragraphs; name and address of parent or guardian
if student is a minor, and any information required under legal compulsion.

Unless under legal compulsion, personal access to a student's file shall
be denied to sny person making an inquiry.

1. Requests from Prospective Employers

The College will respond to inquiries for non-public or non-
directory type information only with the written consent of the
student concerned. Information submitted by applicants to the
Office of Career Counseling and Placement is considered to be con-
fidential and will be released subject to conditions stipwlated .
by the applicant and the Office of Career Counseling and Placement ‘
at the time of registration,

2., Requests from Other Educational Institutions

The College will send written reports concerning academic
and disciplinary standing and other information including tran-
"secripts to other eddcational institutions only with the consent
of the student concerned. , ’

3. Inguiries from Investigators Representing Private or Governmental Agencies

[}

In the event of inquiries from investigators, the followvng
procedure is vo be followed:

(a) The investigator will be given a copy of the following
statement: -

TO: Invéstig&tors&Répresenting Governmental or Private Agencies
RE: Student Records : : o |

Unless an investigator has written authorization from
the individual who is the subject of an investigation, we
will disclose only public information about the individual.
We require, therefore, that the investigators obtain an
authorization prior to visiting the College for the purpose
of investigating a student's or a former student's records.




Policy on Student Records ,
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Page 3

(b) After the investigator has read the statement, he should'be
given any publiec information he requests. In addition, it
is appropriate in response to a question to tell him whether
we have a confidential file and verify any confidential in~
formation which he already has on the student he is investi-
gating.

(¢) 1If the investigator has written authorization or if there are
questions of interpretation, he should be referred to the
Dean of Student Affairs.

Requests from Faculty Members

A faculty member may request information contained in permanent
academic records when needed in discharge of his official duties.
A faculty member may request confidential information with the stu-
dent’s consent, or when in the discretion of a counselor, dean, or
other person mutually involved with the student, information should
be released.

Requests from Parents

The College recognizes the legitimate interest of parents
and guardians to consult with the professional staff about the
academic and personal well-being of their sons, daughters, and
wards., This consultation must be consistent with the basic
policy regarding confidential student records. ’ :

Information about Organizational, Political, Racial, or

Religious Affiliation

The College does not maintain records of members of student
organizations., Organizational membership is notrrecorded in
student records unless the student expressly requests the inclusion
of such information. This is released only if the student so re-
guests. Information relative to an individual's race or creéd may
be provided under circumstances dictated by law. Information about
student views, beliefs, and political associations which professional
staff acquire in the course of their work as instructors, advisors,
and counselors should be considered confidential., Protection against

_ improper disclosure is a serious professional obligation.

For the purposes of communication with the College, student
organizations are requlred to provide the Coordinator of Student
Organizations with the names of the officers to whom communica-
tions are to be directed, . .

‘Academic Achievement

Academic eligibility of stﬁdentsAbeing considered for member-
ship in honor societies for honors, awards, or scholarships may be
furnished the committee responsible for making the awards,
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Research Information

Researchers have the right to study human phenomena and the
responsibility to seek the cooperation of individuals and the
College in a manner which clearly respects the right or privacy
and the protection of anonymity. The confidentiality of the
individual student's record is paramount. When there is any
doubt about the identity of the student or the content of the
data being safeguarded, the person's consent to use it shall
be formally obtained.

Correction of Records

If a student feels that information contained in his record
is inadequate or incorrect, he may file corrections for inclusion
in the record. These shall be reviewed and either approved or
rejected by the respective Area Director, The decision of the
Ares, Director shall be subject to review by the respective
Associate Dean of Student Affairs. R

Student Review of Records

A student shall have the right to inspect the contents of
his academic record in the presence of a professional staff mem-
ber of the College who will assist in interpreting its content.
While the transcript of grades earned at Central Connecticut

, State College may be viewed in the Registrar's Office, a student

interested in inspecting his academic folder must contact the
Registrar's Office for an appointment., Similarly, a student wish-
ing to inspect any of his other folders which may exist (Placement,
Financial Aid, Medic%l, ete. ) may do so in consultatiop with the
respective director of such area, g ’
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Appendix 3

Instructions for access of Students to their records and recording those

students who have seen their records.

1. Check the Student's I.D. card. (for full-time students)
No records will be shown to students unless the I,D, Card is shown;

2. For/students not in attendance, use several facts to verify identity.
(birth date, address, social securlty number, driver's licensé, eic.)

3. No records are to be shown to the student by the clerical staff.

k., The student is entitled to see the entire contents of the folders,
(unless otherwise noted in Policy on Student Records).

5. Show the record to the student privatelys; and not in a group if the
student comes in with se#eral friends. |

6. Do not allow the student to remove anything from his folder, -

7. Record information on Record Sheet of those who have seen their recqrds.

OFFICE i.e., Registrars, Finaneial Aid

Date Name of Student I.D.# Interviewer Reason
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e bt e

PARENTS CERTIFICATION AND AUTHORIZATION

To agsist the student in being considered for other financial aid, we authorize the
relsase of the student's name and address to state, fedsral, and other nationally YES
recognized student aid programs.

To assist in the datarmination of financial need, we authoriza the récipiants
named in ltem 2 to discuss the information contained on this form with the YES
student applicant.

SIGNATURES OF DATE

w0 [T
NOE
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- T'o the Puxents or Guardlan

You, the parents or guardian whose financial situation is being reported on the PCS, must complete this
authorization or check the box below before mailing the PCS to the CSS. If you are required to file a 1974

return, be eertain to provide all requested information and to sign and date the authorization. If you are not
. requirgd 1o Bile o 1974 return, leave the authorization blank and check here t 4

Do pot detach the anthorization from this page. e .

PARENTS' AUTHORIZATION
for CSS to obtain a copy of 1974 U.S. Individual Income Tax Return

NAMES AND ADDRESS OF TAXPAYERS AS.SHOWN OR TO BE SHOWN ON RETUARN: SOCIAL SECURITY OR EMPLOYER FOR IRS USE-ONLY
IDENTIFICATION NUMBER: N

Mail photocopies to:

INTERNAL REVENUE OFFICE WHERE'™ . CoHege Scholarshlp Service
RETURN WAS OR WILL BE FILED: Box 176

Princeton, NJ 08540

SIGNATURES
OF .
TAXPAYERS: : DATE:

PCS Mailing Instructions

- Mail this Parents’ Confidential Statement and, if
applicable, a Supplement to the appropriate Col-
lege Scholarship Service address listed below. If -
you live within the light gray area of the map, send -
your PCS to the CSS office in Princeton; in the
black area, to the office in Evanston; in r,he green
area, to the office in Berkeley.

Before Mailing

Before you mail the completed PCS and a Supple- -
ment, if applicable, be certain you have:

= entered the CSS code numbers on all documents
submitted

a signed and dated the forms, mcludmg the abave
authorization

" = folded the form so that the parents’ ﬁnancxal
information is facing out

» enclosed the correct fee

Any PCS received without the correct fee or with-
out signatures will be returned to you.

Havialn ®

: PHILIPPINES
HEW GUINEA

" SOLOMEM ISLANDS

v ks
e

e Ly
.t
TAsMANA 7 o DEW
SMANA A ZeAuane

COLLEGE SCHOLARSHIP SERVICE
OF THE COLLEGE ENTRANCE EXAMINATION BOARD

. S {lnilere Scholarship Service

Box 176, Prmceton New Jersey 08540

wj Box 881, Evanston, Illinois 60204

Box 1501, Berkeley, California 94701
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for 1974?{ for 19757 during 1975-767 for 19757
16 Do you own all or part of a business, or are you a farm or ranch owner, operator, or farm tenant? . 3~ NO D 1

P 4F YES, COMPLETE SUPPLEMENT A OR B BEFORE GOING ON TO 7.
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AOLE I . TOTAL 1973 TOTAL 1974 ESTIMATED 1975 SAGRET § ALLE
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Appendix D

AREA OF S UDLV“ AFFALRS

Office of the Dean December 9, 1971

MEMORAUDUM
TO: All Members of the Faculty
FROM: Richard L. Juddg, Dean, Student Affairs
UnJeCl: CORRECTIC. - Statement OF Policy

Part III, Section B, Paragranh 1

Please amend Part III, Section B, Paragqraph 1, of the btatuwvnt of

Policy to read as follows:

A Placement Credential File shall be developed and maintaincd opn
registered students and alumni. Placement credentials shall be
frocessed and mailed to any prospective employer upon réqguest from
the registrant. A fee of one dollar shall be asscssed for each
copy. of placement papers processcd and mailed beyond the nurber of

ten copies.  Bach placement set shall consist of the followan

crcdentials: ...

Pul:jf
ae: President's Cabinet




AREA OF STUDENT AFFAIRS

Office of the Dean N i November 22, 1971

TO: ALl Members of the Faculty
FROM: Richard L. Judd, Dean, Student Affairs

SUBJECT: STATEMENT OF POLICY

The attached, dealing with the policy of Career Counselihg and
Placement, is placed in effect as of this date and is transmitted
to you for your information.

RLI:3E
¢c: President's Cabinet




AR S P D I C PR IR
Arca of Student Affairs
Offica of Career Counseling and Placement

statement of Policy

I.  Introduction
An operation affecting a large number of individuals and groups
{including students, alumni, faculty, staff, and cmployers) must.
be guided by a definite comprehensive, and duly authorized state-
ment of policy. The operation, philosophy and purpose, its spe=
cific functions and services, and its relationship to all partics
involved, should be defined and described by the statement wiaich
should be made available to all concerned.

IXl. Philosonhy

In as much as the institution's purpose and philosophy embody
assisting the student in his preparation to fulfill a mean-
ingful occupational position in society, the college accord-
ingly is not only committed to equip the student for some type
of productive employment, but is also morally obligated to help
him £ind that employment as well. «

v Implicit in this philosophy is the maintenance and operation of
' an adequate career counseling and placement function which is
‘ accepted as an integral part of the educative process.  Tihis
function must plan, coordinate, and implement the institution’'s
effort toward realizing this goal which shall include providing
a complete career counseling and placement sexvice to all regis-—
tered students and alumni.

III. Implementation of Philosophy

A. Career Counseling Sexrvice

1, Carcer Counseling shall be available to all students and

’ alumni wno need assistance in assessing nceds, aptitudes,
interests, training and background in terms of futurxc
endeavors. ‘

2. Career Guidance shall be available to all students and
alumni who need assistance in writing letters of applica-
tion and resumes, intcrviewing techniques, locating and
interpreting occupational information, understanding job -
market trends, and devising strategies for seeking and
obtaining employment. .

3. Group Conferences and Seminars shall be planned for all
, students. These activities shall be designed to deal
. with problems that many of the students have in  common

with one another., The group conferences shall zeok
spacifically to expose students to all availablie career
options for particular majors and to the great diversity
of occupations that exist in various areas of business,
industrial, educational, and governmental employment.

Eifactive 11/22/71
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B. Placement Service
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11/22/71

3.

A Placewent Crodential File shall be developed and main-

tained on registered students and alumni. Placuisent .
credentials shall be processed and mailed to any pro-

spective employer upon request from either the registrant

or the employer. A fee of one dollar shall be assessed

for eacn copy of placement papers processed and mailed

beyond the number of ten copies. Each placoment set shall
COﬂSlSu of the following credentials: - ~

a. "Three professional references from parties duly
designated by the registrant.‘

b. One copy of the registrant's siudent thachqu,ovaluaf ion
report, if appllCable. :

c. One copy of an unofficial seven-semester college tran-
script.

d. One copy of biographical data on the registrant.

e. The credentials in the placement sets may be modified
upon request by the registrant and upon approval by the
Director. ‘

£. The Placement Credential file, in accord with the
provisions of the Connecticut General Statutes, Sec. 1-19,
is open to the subject of the file. Persons submitting
recommendations, etc. shall be advised of this provision.

A Candidate List bearing the name, address, telephone number,

majox, minox, concentrate and specific occupational andg.
geographical preferences of each unplaced registrant sholl

be compiled and forwarded to a selected number of prospurctive
employers.

Information on Employment Opportunitics and Vacancics shall
be solicited from a selected number of employcrs amd filed.
This data shall be up~dated and mailed out on a periodic

basis to all interested registrants.

Employment Interviews, on campus, with employor reopoesoni-
tatives shall be available to registrants sceling cromdoyiront
upon graduation from college. Fligible employois fron '
educational, business, industrial, and governmental insti-
tutions shall be both encouraged and invited to visit the
college for recruiting purposes.

Informational Scrvice

1.

An Industrial Relation File containing pertinent information.
on various companies in the different fields of employment

will be made accessible to all students and alumni neoding .
this type of literature.




STATEMENT ON RIGHTS, FREEDOMS AND
LZSPONSIBILITIES OF STUDENTS

Preamble

ademic institutions exist for the transmission of knowledge, the pursuit

truth, the development of students and the general well-being of
«iety. In line with this purpose, the College has the duty to protect the
dispensable freedoms of inquiry and expression and [urthermore has
re responsibility to encourage all of its members in developing the ca-
acity for critical judgment in their sustained and independent search
v truth. :
“he formulation of detailed procedures for securing the student’s freedom
5 learn is the responsibility of each institution and must be'in harmony
ith the educational purpose of the institution and will vary from cam-
us to camipus. The most basic concept of order or government is ex-
essed as policy in order to allow a community to carry out its functions.
he responsibility for such government becomes the responsibility of
ich individual in that community,

1. In The Classroom’
Right 1o Freedom of Expression ‘ .
Each student is {ree to take reasoned and reasonable exception—
without interference—to data and views presented in any course and
{reé from arbitrary dismissal from that course. It shall be understood
that part of any course content may involve development of motiva-
tion to learn, guidance in independent study and encouragement of
the student to develop his fullest potential. The student’s respon-
sibility .is to exercise his freedom of expression within orderly pro-
cedures consistent with the situation and in a manner that reflects
thought, scholarly analysis and knowledge of the course material,
Right to Adequate Instruction ' -

Each student has the right to be instructed by a professor who
presents course material relevant to his discipline and maintains
established standards for academic performance. Moreover, each
student has a right to professors who are adequately prepared for
class and accessible for individual conferences. It is the responsibility

of the student to profit from adequate instruction, seeking individual

help when needed and preparing before class so that he may fully
understand the nature of the material presented. T :
Right to Proper Academic Evaluation . :
Each student has the right to be e¢valuated entirely upon the basis

of his academic performance and not on opinion or conduct on matters-

not related to academic standards. This right shall be guaranteed by

orderly, clearly defined procedures. Each student has the right to sce

and have explained to him evaluated material so that he can know his

strong and weak points. 1t is the student's responsibility to know the
“basis for evaluation and to understand the procedures.

II. Student Records and Disclosure
Institutions shall have a carefully considered policy as to the informa-
tion which should be a part of a student’s permanent educational
record and as to the conditions of its disclosure. To minimize the risk
of improper disclosure, academic and disciplinary records shall be sep-

”

arate and the conditions of access to each shall be set forth in an ex-
plicit policy statement, Transcripts of academic records shall contain
only information about academic status. Data from academic, .dxs-
ciplinary, and counseling files shall not be available to unauthorized
persons on campus or to any person off campus without the express
consent of the student involved except under legal compulsion.

Academic records and recommendations are permanently on file af
the college. No records shall be kept which reflect the political ac-
tivities or political beliefs of students. Provision shall 2lso be made
for routine destruction of disciplinary records after seven years from
graduation. Administrative staff and student personnel officers shall

respect confidential information about students which they acquire

in the course of their work. -

Disciplinary records of students who leave the college \:.'ithout'grad-
uating may be saved for no more than seven years for reference in the
event a student applics for reentry to the institution,

Information about student views, beliefs, and political associations
which professors acquire in the course of their work as instructors
advisers, and counselors should be considered confidential. l?rotectlor
against improper disclosure is a serious professional obligation, Ju.dg-
ments of ability and character may be provided under appropriat
circumstances, normally with the knowledge or consent of the student



STATE OF CONNECTICUT

BOARD OF TRUSTEES
~ FOR THE STATE COLLEGES

P. O. Box 2008 NEW BRITAIN, COMNECTICUT 06050
TEL. NEW BRITAIN: 203-229-1607 TEL. HARTFORD: 203-566-7373
May 12, 1975

TO: College Presidents: Dr. Haas, Dr. James, Dr. Jennings and Dr. Webb
FROM: Clinton M. Ritchie, Executive Officer for Academic Affairs

CONCERNING: Implementation of Resolution SCR #75-7 (Access to Records of
Students on the State College Campuses) , :

Attached is a copy of the Trustees' resolution on Access to
Records of Students as passed on April 11, 1975. As drafts
of the specified material are readied, I shall be happy to
veceive them in preparation for review by the Personnel
‘ Committee. Their next meeting is scheduled for June 2, 1975.

The material from Southern is already in hand.

e

Current pending legislation with potential bearing on this
matter is not yet available. The bill number is 5087. It
will incorporate refinements drawn from a dozen proposed
bills. Copies will be sent for your study by your staff.

CMR/eh
enc.

ce: Mr. Wood, Chairman, Personnel Committee
Mr. Mariconda, Chairman and Members of the Student Advisory Board
Dr. Frost e




TO:

FROM:

CONCERNING:

CMR/eh
enc.

STATE OF CONNECTICUT

BOARD OF TRUSTEES
FOR THE STATE COLLEGES
1280 ASYLUM AVENUE HARTFORD, CONNECTICUT 06105

March 17, 1975

F. Don James, Chairman, Council of Presidents

Clinton M. Ritchie, Executive Officer for Academic Affairs
Resolution Covering Policy on Access to Records

The attached resolution has been drafted to meet our Right to Know
compliance with State and Federal statutes.

It has been reviewed with the campus contact persons as identified
by the Presidents. They feel it adequate and sound.

The Deans of Student Affairs agreed to develop a listing of the
specific elements on which all local statements will be structured.
In this way each campus will send in fairly parallel statements

in response to this resolution, if it is adopted.

We hope to place the matter on the March agenda of the Personnel
Committee., If there are questions, please call me.

cc: Presidents Haas, Jennings, and Webb
Dr. Frost
Dr. Clow



TO:

FROM:

SUBJECT:

CMR.eh
enc.

STATE OF CONNECTICUT

BOARD OF TRUSTEES
FOR THE STATE COLLEGES
1280 ASYLUM AVENUE HARTFORD, CONNECTICUT 06105

November 27, 197k

Chancellor Louis Rabineau, Commission for Higher Education

Dr. Clinton M. Ritchie, Associate Executive Secretary,
Board of Trustees for the State Colleges

Questions Re: Conn. Right-toQKnow Law (Buékley Amendment )
The questions listed on the attached page were developed

by the Placement Directors of the State Colleges and the
University of Connecticut.




3.)

4.)

5.)

6.)

Quesfibné-ﬂe: Conn;vRight—to-Know“Law

Is the Comnecticut "Right-to-Know!" Law, Section 1-19 and 1-20,
'retroactive” in its application, i. e. are previously obtained
confidential letters of recommendation kept in a candidate's
placement file, now considered to be non-confidential?

Vhose property are these previously Yconfidential® letters?

a.) Are they the property of the candidate?

b.) Are they the property of the University and there-
fore the responsible custodian of the file?

c.) Are they the property of the author?

Can the custodian of a placement file remove a letter from a
candidate's file, acting in the best interests of the candidate?

a.) If this is done, must it be done with the candldate s
knowledge and prior permission?
b.) Must the author be notified in such an instance?

~If a candidate requests access to the file containing previdusly A

obtained confidential references, may ‘the custodian of the file
demand a waiver from the candidate, protecting the individual
aunthors from any possible charges of libel arising from the dis-
closure of the file to the candidate?

If as an outcome of the disclosure of a previously “confidentiazl"
letter, the subject of that letter brings suit against the anthory -
is the custodian and the agency maintaining the letter in a file
for the subject, equally or to any degree subject to the same -
charges brought against the anthor? ' . R

-

Preferred (recommended)procedure by which to eliminate outdated
confidential material from files?




STATE OF CONNECTICUT
'COMMISSION FOR HIGHER EDUCATION

P.O. Box 1320 HARTFORD, CONNECTICUT 06101
AREA CODE 203 566.3913

November 18, 1974

T0: Searle F. Charles
Glenn W. Ferguson
James A. Frostu/’/
~Bernard D. Shea
Clinton E. Tatsch

FROM: Louis Rabineau . , ' T S g

Following our luncheon on Wednesday, November 6, at the Parma, I
spoke with Perrie Phillips, Deputy Attorney General, expressing our
concerns in higher education with the following:

(a) Buckley amendment
(b) State provisions regarding access to records, and

 (c) The broader question of “right to know" application in
+  higher education to matters, including executive sessions
of board and committee meetings.

I shared with Mr. Phillips our interest in having a discussion with
representatives from the Attorney General's office on this matter in
order to air concerns and obtain some informal indications of legal
1imits and opportunities. :

- Mr. Phillips suggested that before such a get—togéther, it would be
most helpful to have for the Attorney General's office the following::

1. A draft of recommended policies suggested by the higher
educational system. In this regard, he felt that John Hill
at the University of Connecticut could be most helpful.*

2. At the minimum, a delineation of the specific questions
unresolved in reviewing the federal and state provisions on
the subject of "right to know" with special regard to higher
education. e '

Pursuant to item 2 above, would you please supply whatever questions
you might have on this matter to either John Hill or me. Should you
have any suggestions for recommended policies, these also should be
included.

*Glenn has indicated that he would talk with John Hi1l about this.




Chief Administrative‘Officers -2 - | 4 November 18, 1974

Should you have any responses to the above, could you please send them
by Friday, November 29, so that we can move on this?

Thanks. | ;i?cgf

P.S. Attached is a memorandum of November 1 from the Office of the
General Counsel at Harvard on the subject of the Buckley amend-
ment. Because of the additional limits established in Connecticut's
law, obviously all of Mr. Steiner's comments could not be applicable
in Connecticut. However, I thought you would find the memorandum
of interest.




CENTRAL CONNECTICUT STATE COLLEGE

New Britain, Connecticut “ANS Wg

- Policy on Faculty Records/Files

A ''professional file' for every full-time member of the unclassified

staff of the College is retained in the President's Office. The file contains

a letter of appointment from the President, faculty member's acceptance of
appointment, application, birth and health certificates, transcripts, letters

of reference, and in some cases, placement papers. Since the '"right-to-know
law'" was passed the following procedure was established: when a set of place-
ment papers is received, the attached letter is sent to the university placement
office offering the option of kéeping the confidentiality of the papers. In all
cases, the placement file was returned when so requested. A set of placement
papers received prior to the "right-to-know law'' has remained in the files.

The ''professional file" also includes other items pertaining to the individual
such as: rating sheets, materials dealing with promotion requests, sabbatical
leave requests, and a faculty personnel record (an instrument developed by the
College which is updated each year, containing in concise form all information
regarding degrees, experience, and other biographical detail.

The files are maintained by the staff in the President's Office and are more
or less regarded as confidential and valuable since it would be extremely difficult,
if not impossible to replace materials if they are lost or stolen. They are kept
in a cabinet with a special lock. The cabinet which is not fireproof is locked
whenever the secretary is out of the office.

Prior to enactment of the '""right-to-know law'' no one except the deans and
Vice President for Academic Affairs had access to a professional file. At the
present time the file is open to the individual concerned, as well as his depart-
ment chairman. It is policy that the file not be removed from the President's
Office for security reasons; that no materials be removed from the file without

permission; and that the file be reviewed at any time during the business day
in the President's Office. Particularly at promotion time, faculty will ask to
review a file and take notes. Deans and department chairmen will also ask

to study an individual's file in order to formulate an opinion or recommendation
regarding promotion.

A separate file containing payroll, insurance, and Blue Cross information
is kept in the Personnel Office.

F. Don James
1/2/75
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CENTIEAL CONNECTICUT STATE COILLEGE
N@w Brailoin, Conneciicuf

Office of the President

Gentlemen:

According to the "Right-to-Know''Law of the State of Connecticut
and the interpretation of the Attorney General of the State, all persons
have the right to see their personnel file, including confidential references
and placement papers.

This informaticn is being sent to you inasmuch as we have receivecd
the Placement Papers from you for
who is being appointed to a position at Central Connecticut State College.
if you desire that these papers remain confidential from

, please indicate to me accordingly and we will return

them to you.

Sincerely yours,

N s T A N NTUY TN

fdj:1p F. Don James
PRESIDENT



CENTRAL CONNECTICUL STATE COLLEGE
New Britain, Connecticut
Area of Student Affairs

POLICY CN STUDENT RECORDS

The College accumulates data and keeps records to enable faculty and
administratorsz to plan educational opportunities to meet the needs of the
individual student, to better understand the students, to counsel more
effectively with them, and to assist them in placement in graduate education
or emplcyment after graduabtion. Decause the scope and number of requests
from external agencies for information about students is inereasing the
Tollowing policy for the utilization of student records is issued. The
purpose of this poiicy is to outline the developuent, maintenance, and use
of student records. Individual oftfices may develop more detailed policies
regarding student records as long as such policies are not incoasistent with
this policy and will be filed in the Office of the Dean of Student Affairs. '
All poiiecies will be evaluated annually by the O0ffice of the Dean of Student
Affairs, This policy is promulgated in accord with Part Il of the Statement
of Rigats, Freedoms and Responsibilities of Students.

GENERAL PRINCIPLES GOVERNING USE OF STUDENT RuCORDS

The following principles guide the professional staff of the College
in the utilization of student records. : »

A. Need for Records. Unless a demonstrable need for a record is estab-
lished which is reasonably and Justifiiably related to the basic purposes and
necessmtles of the College, no records will be made or maintained,

B, Confidentiality. In its relations with students the College will
preserve the confidential character of comuunications and records so as to
insure thet its educational counseling processes are carried forward in the
mosth effective possible manner.

The obligation of confidentiality is relative rather than absolute since
there are conditions which can alter it. This obliigation may lapse when the
common welfare of the College community or the welfare of the individual dewmands
revelation such as in the case of suicidal preoccupations, expressed homicidal
‘thoughts or actions, commissions of a felony or similar cases. Likewise,
naterial which is already public or can easily become so is not bound by
confidentiality.

The acquisition and dissemination of information for records is based on
a respect and concern for the privacy and protection of the individual student.
All persons handling records shall be advised of the confidential nature of such
information and their responsibilities in this regard, ZEvaluation and intervre-
tation of information about a student shall be done by & professional or cualified
staff person.
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C.

Release of Information. No information in any student file may bve

. released. to anyone except with the prior written conseat of the student cone
cerned or as stated below:

The following data may be given any inru;;er, scnool or division of enroll-
- ment, perlods of enrollmant, add degrees awarded, honors, major field, and date.

If an 1nqu1ry is made in person or Ly m&l", the ;o*lowing inTormation may
be given in ad wtion to that in the above paragraph; address and telephone nunber.

Properly identified officials from federal, state and local govermment
g 5

agencies may be given the following information wpon ez
tion to that in the above two paragraphs; name and addr

request ¢n uddl—

S
if student is & minor, and any information requirved under legal compulsion.

UnlEbS under legal compulsion, personal access to a st dd»ﬂt' file shall
be denled to any person making an inquiry.

"l._ﬁ

2,

.

Requests from Prospective Euplovers

The College will respond o ingquiries for noa~public or nonw
directory type informstion only with the written conseut of the
student concerned. . Xaformation submitted by applicants o the
Office of Career Counseling snd Placement is considered to be con-
fidential and will be released subject to conditlons stipulated
by the applicant and the Office of Caxeexr Counsel;ng and Placemclt
at the tine of “engvtatLOﬂ.

Requests from Other Bducational Institutions _ . '

The College will send written reports concerning acadenic
and disciplinary standing and other informaticon including tran-

“seripts Lo other educational institutions only Wlun ule consens
of the student concerned.

Inguiries from Invesiigetors Reprezenting Private ox Gove camental Agencles

In the event of inquiries from investigators, the Following
procedure is to be followed:

(a) The investigator will be given a copy of tle following
statement:

TO: Investigators Representing CGovermmental or Private Agencles
" RE: Student Records

Unless an investigator has written authorization from
the individual who is the subject of ar investigation, we
" will disclose only public information about the iandividual.
We require, therefore, thalt the investigators obtain an
avthorizabion pricxy to visibing the College for the purpose
of lanvestigating a student's or a former student's records.




Policy on Student Records. S o Page 3
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(b) After the investigator has read the statement, he should be
given any public information he requests. In addition, it

is appropriate in response to a gquestion to tell him whether
. ve have a confidential file and verify any confidential in-
~formation which ne already has on thc student he is invesivi-
- gating.

f(c) If the investigator nas written auwthorization cr if there ave

questions of interpretation, he should be referred to the
Dean of Student Affairs. ' :

Requests from Faculty Menmbers

A faculty member may request inforuabtion contained in permanentc
academic records wvhen needed in discharge of his official duties.
A faculty member may reéquest confidential information with the stu-
dent's consent, or when in the discretion of a counchor, dean, ox
other person mubually iovolved w*tb the SUuuent lnformatlon shoudd
be released.

Requests from Pareats

The College recognizes the legitimate interest of parents
and guardians to consuitv with the professional staff about the
acadenic and personal well-being of their sons, daughiers, and

-wards. This consultation must be consistent with the ba51c

policy regarding confidentlal student records,

Informetion about Organizational, Political, Racial, or

~ Religious Affiliation

The College does not maintailn records of members of student
orgenizations. Organizational membership is nolt recorded in
student records unless the shbudeat expressly requests the inclusion
of such information., This is released only 1P the student so re-
ouests, Information relative to an individuwal's race or creod may
be provided under circumstances dictated by law. Informavion about
student views, beliefs, and political associabions which professional
staff acquire in the course of their work as instructors, advisors,
and counselors should be considerced confidential, Protection againsy
improper disclosure is a sericus professional obligation.

For the purposes of communication with the College, student
organizations are required to provide the Coordinator of Student
Organizations with the names of the officers to whonm communi.ca~-
tions are to be directed,

Academic Achievement

Academic eligibility of students being considered for member-
ship in honor societies for honors, owards, or scholarships way be o
furnished the committee responsible for making the awards.
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" Research Informotion

Researchers have the right to study humep phenocmena and the
responsibility to seek the cooperacloﬁ of individuzlis and the
College in a manner which clearly respects the right or privacy
and the protection of anonywmity. The confidentiality of the
individual student's record is parsmount. Vhen there is any
doubt about the identity of the student or the content of the
data being saleguarded, the person's consent to use it shall
be formally obvained.

" Correction of Records

IT & student feels that information contained in hils recor
is inadequate or incorrect, hz may file correcvions for inclusion
in the record. These shall be reviewed and either approved or
rejected by the respective Area Director. The decision of the
Ares Director shall be ub*odt 1o review by the respeciive
Associave Dean of Student Affairs.

Student Review of Records

A student shall have the right to ;nspecc the contents of
his academic record in the presence of a professional stall meme
ber of the College vho will assist in ¢n»crprcwxng its content.
While the transcript of yrades earned at Central Connecticutb
State College may be viewed in the Reglstwar's 0ffice, a student
interested in inspecting nis academic foiﬁﬁr AUt contast the
Registrar's Office for an appointment. Similarly, a student wich-
ing to inspect any of his other folders fﬂuCh ney exict (Placement,
Financial Aid, Medical, etc.) may do so in consultation with the
respective diraector of such area. - . e

\
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STATE OF CONNECTICUT
BOARD OF TRUSTEES
FOR THE STATE
P. O. Box 2008,
TEL. NEW BRITAIN: 203-225.1607 TEL H

April 2, 1975

TO: Mr. Alvin B. Wood, Chairman and Members of the
Personnel Comm1ttee,»0ther Trustees, College Pr831dents
FROM: Clinton M. Ritchie, Executive Officer for Academlc Affairs

CONCERNING: Personnel Committee Meeting - April 7, 1975

Enclosed please find the Agenda for the Aprll 7 1975
Personnel Committee meeting to be held in the Central
Offlce at 3:30 P.M.

Also enclosed are all statements made at the Open
Hearing on March 31 concernlng the March 7 Draft of
. . . the Personnel Policies.

CMR/eh
enc.

cc:  Central Office Staff
Dr. Kathleen McGrory, FAC

Mr. Thomas Marlconda, SAB
Personnel POllCleS Review Commlttee Members




‘ SOUTHERN CONNECTICUT STATE COLLEGE

PROPOSED POLICY GOVERNING STUDENT RECORDS

Southern Connecticut State College recognizes the responsibility
to maintain student records for onlyvthose purposes wﬂich are essential
toward fulfilling its educational aims. Such reco;ds are necessary if

- both faculty and adminiétrative staff are to better understand the
individual student and assist him/her in achiéving his/her educational,
vocational, and life goals.

it further acknowledges}that the development of each student's
full potential is better serve& Qheﬁ confidential information about the :
student is not made available toype;;;ﬁé’other than those who have a
legitimate requﬁsibility for his/her personal welfare,

k ‘ In accordance with these‘principles and with state and federal
laws the poli;y of Southern Connecticut State College with respect to
student records is set forth in the following paragréphs:

I. Definition of Student Records
A. Student |
As used in this poliﬁy, a "student" hereaftef refers to

any person who is enrolled or férmerly enrolled‘at‘this_College,

‘It does not, however, include ‘a peréon who has éppliedkfor‘admissioh

to the College but has not been accepted.

B. Student Records
The term "student records" means those educatiomal records,
files, documents, and other materiéls maintéined by the College

in any medium which contain information directly related to a

‘ student. The term does not include records made by faculty and

administrators for their own use and not accessible to others.




IT. Types of Student Recqrds Maintaiﬁed

' . ; A. Admissions Records

N | 1. Records compiled and evaluated by the College Admissions Office
inciude: student's application, test scores, high school tran-
script, college transcript (transfers), and in some instances
although they are not requested, letters of recommendation. The
admission records of studenté accepted to the Collége are trans-
ferred to the Records Offiée upon enrollment. |

2. Records of students whd did not enroll are kept for a~pefiodf;
of one year before they are destroyed.

B. Academic Records :

1. The Records Office compiles and maintains’the official academic
record of each sfudent. A record containing personél data, ”
dates of attendance, courses completed and grades earned, with=-
drawn or graduatéd from the College is kept on every student
presently enrolled or formerly enrolled‘at the Collegei “For
those students who have matriculated (i.e. accepted into a
degree program), a permanent folder is maintained.‘ This féldef
contains the admissions application, test scorés, letﬁers of
recommendation for admission, official communications, course
withdrawal fbrms and student teaching evaluations; and where
applicable, forms for Social Security benefits."

2. The academic record of a student is retained indefinitely; how«
éver at the time of graduation the permanent folder is cleared
of letters of recommendation for admission,kcourse withdrawal

forms, and official communications. These items are subsequently

‘ destroyed by the Registrar's staff.




3. Coéies'of a full-time undergraduate Day College student's
previous semester grade report and mid-term grade repbrt are
maintéiﬁed in both the Records Office and the office of the
Dean of Student Affairs. Semester grade reports fdr all other
sﬁudents enrolled at the College are maintained in thé Re¢6rds
Office. After‘one semesﬁer all grade reports are destroyed.

4, Certification'formé'for veterans benefits,’student sche&uies, 
name agd address rosters, and registration cards are also main-
tained in the Records Office for one semestef; after'ﬁhich time
they are also destroyed. |

5. Transcripts are released to persons and agenciestutside of fhe
Céllege only on the written request of the student;

' ; 6. If a student has any outstanding obligations to the College and
has withdrawn or graduated, a notice is placed in tﬁe’permanent‘
folder until the obligation is met. " In Sﬁch‘cases a sﬁudent willk
not be eligible for readmission until the obligation is cleéred.’,

‘C. Disciplinary Records |

1. Disciplinéry action imposed in a College residence hall is
recorded in that hall. When a studént moves from a’residence
hall, the record in that hall is destroyed unless the action is’
current and the conditions have nof been fulfilled. k

2. All other disciplinary action is recorded and maintained in a
confidential file in the Office of the Dean of Student Affairs
and remains there four years or until the student graduates from

the College. The record reflects the nature of the charge,‘the

‘ ~ penalty assessed and any other pertinent information.




3. The only disciplinary action Wﬁich iS‘ﬁoted én the‘acadeﬁic
transcript is that of suspension,or expulsion. This notation,
however; is removed from the transcfipf if the studént is re-
admitted to the College.
D. Financial Records
1. Current‘stﬁdent‘financiallaid aﬁpli;;tions, the ?arenﬁs'VCon;

: fidéntial Statemént and all’dthef suppofting dodumentation are’
Prdééssed in’the Financiai AidVOffiéé;'_For'thdée stﬁdents gﬁarded
federal aid funds, the applicatioﬁs are filed injthe‘qulegé
Business Office. All other applications are maintained‘in the
Financial Aid Office. | '

2. Théffinancialyrecords of students who arekrecipiénts of aid ére
. s retained so long as any obligatibn to the College continues and
until the'Collége has received a Federal and/or State audit.
After one year applications which remain incomplete are déstroyed'
by the office staff. |
E. Health Records
1. Health records for all full-time students currently enrolled‘
at the College are maintained in the Health Service Building.
These records include a pre-entrance physical examinatioﬁ Ey',;
the student's private physician relating to the étudent's health,
notes on follow-up visits to the Health Offiée and the results of
laboratory tests.
2, The medical record is released upon the writteﬁ request 0f a
' ] student whenever he/she is transferring to another educational
. institution. When a student withdraws bor graduate‘s‘f’ro‘m the

College, the medical record is stored in an inactive file. After

five years the record is destroyed.




'F. Placement Records
1. Placement’records maintained in the Placement and Céréef Planning
| Office include: résume, recgmmendations, aﬁd, where applicable,
student teaching é?aluations. Students who register receive a ;
student copy 6fktheikalacement records. Wiﬁh'the permissiqn"
of thersfudent ét the time thét»he/she regi§ﬁers, piéépective
~§mployeré,héVe access td a student's placement.reédfds.
2. A stﬁdeﬁt's plaéement record remains actiVe for‘éyperiod‘qf
"three years. “At‘the end of this period, the plécementyrecord'
-is destr&yed. - 1f désired, a new record including a current
resume and references‘canvbe established.
G. Counseliﬁg Records
. ’ A 1. The Counseling Office maintains completed courée ﬁithdi‘awél form’sk
and extended absence reports on a semester basis for fu11~time
undergraduate students. At the conclusion of each semester,
ﬁhe course withdrawal forms are filed in’the student's permanent
folder in the Records Office. The extended'absencércards are‘
destroyed approximately Six months after the completion of the
.semester.
2. Except under 1egalyéompulsion or in cases where the safety of
persons or property is involved, information transmitted_dﬁriﬁg 4
an interview is held in confidence by the Counselors and released
to others only at the student's request.
H. Residence Hall Records |
‘ 1. Vérious kinds of information are mdaintained in the Coliege resi&ence
"I' , , » ;

halls to insure the orderly administration of these facilities.

Such items include sign-out sheets, key deposit slips, class




- schedules, official communications, personal data cards, rep&rts
on roommate problems and inventories of:residence,hall eqﬁipﬁeht.
This information is retained for as 1ong‘as’the student residésA
in a College residence hall. |

1. Computer Center‘Records

V‘rll_fhe Computer Center maintéiné a reéofd‘on each student enrolied: 

at the Collgge Qﬁich contAinérpersohal data, académic,rbilliﬁgr

'and fee péyment, demographic and biographic infcrmation. _Except
for billing‘and fee paymen;vgnfqrmationlVeéch"stqdenf isyreguesteé;
to review a copy of this record‘at rggistratién;  Vérious reporté
for étatistical purposes are geﬁeratéd froﬁ thé compnter_files.:k

E ' 7 "in all reports, the confidéntiality of the individual student record
: . ‘ . | < is paramount.

2, Inaéti&e Computer Center records are’systématically destroyed at
the conclusién of each semester. In.the inteﬁest of statistical -
studies, historical data is maintained indefinitelylgnder;strict
security. | |

IiI. General Policies

A. No record shall be made or retained unless there is a demonstrable
need in relation té the basic educational aims of Southern Conneéticut
State College.

B. Ali policies and practices dealing with acquiring, maintaining, or
processing information about students shall be formulated with due
regard to the'student's right of privacy.

T C. Evaluations and/or information contributed to stﬁdent record systéms’
‘l" : o ; : ‘

at Southern Connecticut State College shall be prepated only‘by

qualified professional staff or agencies.,.




rzj

. Persons within the College having a legitimate need for information
concerning students as a result of their duties at the College

.shall be permittéd access only to those re¢ords directly‘related

to their duties and functions.

. With the exception of any financial information furnished by parents,

a student shall have the right to inspect and review his records in '
the presence of a professional staff member'of the College who will

assist in interpreting their contents. While the academic tramscript

- of grades earned at Southern Connecticut State College may be viewed -

in the Records Office, a student interested in inspecting any'other

record to which he has access, must contact the particular office

where the record is maintained for an appointment with a professional

staff member. 'All requests which must be made through presentationk
of a Coilege I.D. card will be met as expeditiously as possible.
If a student feels that information contained in his/her record is

misleading, inaccurate, or inappropriate, or in violation of his/her

~privacy or other rights, he/she shall be afforded an opportunity

with the appropriate College official to challenge its content.
Students shall have the right to -appeal the decision of this official
to the Dean of Student Affairs. - If the student remains unsatisfied,
he/shé may request a formal hearing with the Stﬁdent‘Life Committee.
In the eveﬁt that a hearing with the Student Life Committee is held,

those procedures‘for handling student grievances adopted by the

Student Life Committee and published in this Handbook shall apply.

~In addition, whenever a student believes that information con-

tained in the record is'inadequate or incorrect, he/she may file

corrections for: inclusion in the record.




J.

. Personal information about a student obtained by members of the

-professional staff of the College in the discharge of their respective

responsibilities will be treated in the confidential manner prescribed

by prdfessional ethics.

The College will not record or retain records of a student'skreligious

or political beliefs or membership in any organizations other than

'honorary organizations without his/her knowledge or comsent.

No personélly identifiable informatioﬁ éther'than that listed below
will,be,releaséd to’any peréon or’égency outéide of ﬁhe Co11ege:for
any purpdse, Qithout thé written consent éf'the student:
1. Name
2. Sex
3. Dates of attendance
4. Major field of study
5. Date of graduation and degree
6. Participation in intercollegiate sports
7. Age, class status, weight, height, high gchool and homé town
of members of athletic teams |
8. Honors and awards rquived
A student, however,rshall be allowed to requestkin writiﬁg fhat'any
or all of the above information not be released without his/her prior
consent. Such requests must be filgd in the Records Office during
the first two weeks of each acédemic semester. |
Access to or the release of a reco¥d or personally identifigble in-

formation without the student's written consent shall be limited to -

the following:




Professional staff at the College who can demonstrate a legitimate
educational interest.

Other educational institutions in which the student intends to

4 enroil. (Note: In all such cases, the student shall'bef

notified of the transfer of information, receive a copy of the

‘record if desited,'and shall have an oppdrtunity to challenge l,

the contents of thé'record.)

- Government officials such as authorized representatives of the
United States: General Accounting Office, Department of Health,

Education, and Welfare.

In connection with a student's application for, or receipt of,

‘financial aid.

State and local officials or authorities where required by State

law.
Organizatioﬁs conducting studies for, or on behalf of, educatiocnal -
agencies or the Col}ege for the purpose of develofing, validating;'
or administering’ﬁredictive tests, administering étudent aid
programs, and improving instruction, provided suéh studies are

conducted in such a manner as will not permit the péersonal identi-

Fh

fication of students by persons other than represeﬁtatives o
such organizations. Such information must be destrdYed when no. .
longer needed for the purpose for which it is obtained.k

Accrediting organizations in order to carry out their accrediting

functions.

“Parents of a student under eighteen years of age.




9. In compliance with judiciai order or pursuant to any lawfully’
iésued subpoena provided the student is»noﬁified in advénée by
the College éfyité‘compliance. |

10. To apprépriate perébné in cénneétion with an emergéncy if the
knowledge of certain infofmation ié #ecesséry td’protect>the;
healﬁh or safety of a student, or other persons,’br property..

VVK. With the exception’of its own profession#l sﬁaff, the‘Coilege’shaii
maintain a record of ail individualsfand,organizations ﬁho have
either requested or obtained acceés tﬁ ayétudent’s recqras; .Thiék;'l'
’reCOrd of éccess which shall include a statement iﬁdicatiﬁé specifick
records to be reléased, the reasons for. such réleése,and'to whom,v
shall remain permanently with é student's record.r Where the ﬁon-,b

‘ ‘ ' sent of a student is ’required"for‘ the release of récdrds, a copy

of these records shall be provided the student upon request.
L. The College shall not release personal information on a'student
except on the condition that the kpérty to whom the information is

being sent will not permit any other party access without the written’

consent of the student.
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'. NAME TITLE R DATE
T, Andrew McKirdy ' : 3/3/75
o AGENCY ADDRESS'- . . :
TITLE : ) . ’ TELEPHONE
Jackson W, Foley, Jr.
| me — rooREs

SUBJECT RecenT Supreme Court decision which relates to personal lxablllfy of Board members

under the 1871 Civil nghTs Act (Title 42 U.S, C §l983)

“Education Committee, concerning the scope of the indemnification of Board
e members provided by Section 10-235 of the General Statutes, as amended by
© Public Act 73-631.

~ Recently, Mr. Roger B. Bagley, Board Chéirmah, directed a memorandum to the | i

- On February 25, the United States Supreme Court released its decision in
~ Wood v. Strickland, a case which considers for the first time the exTehT
of the immunity from personal llabllITy avallable o Iocal school board

'_‘Assum1ng +hat this standard would be applicable to a Board such as ours,
k ' ~——~this case sets forth the allegations which must be made and proved in a
: _civil rights action under 42 U.S.C. £1983 if plaintiff is to prevail.

v e —The gtandard 1s expressed by -ihe Court:

[Wt hold that a schocl board member is not immune  from Iiability
= for damages under §1983 if he knew or reasonably shoutd have known
that the action he took within his sphere of official responsibility
would violate the constitutional rights of the student affected, or
womoemmeo i f he fook the acticn with the malicious intention to cause a depriva-
__tion of constitutional rights or other injury to the student.

: o Mr. Justice Powell, in dissent, has interpreted this holding in the follow-
oot ... ing language: _ S
_ 11+ would impose personal |iability on a school official who acted
ﬂtmweqw*“w;mwwmdw~51ncerely and in the utmost good faith, but who was found - after
o the fact - to have acted .in "ignorance .e./. of settled, indis-
putable law." Or, as the Court also put it, the school official
oo e must be held to a standerd of conduct based not only on.good faith
’ "but also on knowledge of “the baS|c, unguestioned constitutional
“"rights of his charges." Moreover, ignorance of the law is ex-
wommec o plicitly equated with "actual malice." el :

e, S o o e g o S S PSS W g e e s v o oo e i

SAVE TIME: If convenient, bandwrite reply to sender on this same .f:beet‘,: ¢
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The difficulty with this holding is that it seems to suggest that plaintiff,

in order to prevail, must allege and prove malice or its functional equivalent.
Since the indemnification of Board members under Section 10-235, as amended,
excludes acts which are "wanton, reckless or malicious" (emphasis provided),
the protection may be effectively vitiated under fthis new standard.

}t;ék$6ﬁgw.'Foley, Jro )

JWF:g
ce: Dr. Charles wo/att.
Attachment: Copy of opinipn

*




BOARD OF TRUSTEES OF REGIONAL COM.MUNITY COLLEGES

1280 Asylum Avenue - Hartford, Connecticut 06105 - Telephone: 232-4817

February 24, 1975
© MEMORANDUM -

- T0: The Honorable Mary Martin, Senate Chairman
‘The Honorable Howard M. Klebanoff, House Chanrman
Members of the Joint Committee on EducaTxon

FROM: Roger B.- Bagley, Chairman, . : . \,;
S Board of Trustees of Regional Communlfy Colleges . . \r

SUBJ: Liability of the Mefibers of the Board of Trustees

~

! write to express the deep concern held by members of the Board of Trustees of
Regional Community Colleges in the state of Connecticut with respect to the extent .
of exposure to personal ‘liability arising out of, oerformance of duties assigned to
the Board by state law, .

‘Section 10-235as amended by Public Act 73-65! relieves Board, members of responsi-

bility for legal costs and personal liability except for acts which are "wanton,

' .r‘ec;k!ess or malicious." These exceptions seem meritorious on their face, but as a
practical matter result in a continuing and ever-present threat to Board members.

The proliferation of law suits alleging violations of cnvil rights has parflcu(ariy i
added to our concern. Every lawsuit of this type as a matter of course includes an S
" allegation that acts of Board members were "wanton, reckless or malicious™ or some
vartafion thereof, : :

" The presenT statute is silent as to definition of This excep+ton as it is to. the <:zif o ;%

means of determining the existence of such acts. Thus, a Board member is, in the _— .
final analysis, exposed fo a personal judgment in every case. . ; b

. Public service of the nature performed by our Board of Trustees is assumed ouf of
concern for the state and ifs needs, without compensation. To presume the existence

of "wanton; reckless or malicious" acts by Board members is not warranted by practice
or experience. |t results in a continuing threat to the perconal and financial well-
being of every citizen giving freely of his time and talents on behalf of the state. .
-1t is our firm belief if the present law is continued, it will not ‘be long before the
state is unable to secure the services of qualified persons for fhese resoonsible ‘

Cel . i3 ' .
e e e r b S - e

~ positions. This resu!T would be well Jus+|f1ed B
i

Ve urgently propose +ha+ the legislature eliminate any reference to "wanfon, reckless , ;
and malicious" acts in Public Act 73- 651 and thereby provide legal defense and full ’”g

~ Indemnity to all Board members for acts carraeﬂ out in compliance with their statutory
},. responsnbl lities. e ’ —

-

7 e V0 S

RBB/JWF/Q SRS e L Roger 8 Baqley, (fha/ rynm
cc:  Dr. Charles . i ; :
i o STATE OF CONNECTICUT
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