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RESOLUTION 

concerning 

ACCESS TO RECORDS OF STUDENTS 

ON THE STATE COLLEGE CAMPUSES 

Apri l  11, 1975 

WHEREAS, Both S t a t e  and Federal laws requ i re  t h e  Colleges t o  provide access t o  
s tudent  records under condit ions spec i f i ed  i n  t h e  r e spec t ive  s t a t u t e s ,  and 

WHEREAS, The Trustees d e s i r e  t h a t  compliance with t h e  r e spec t ive  s t a t u t e s  be l e g a l l y  
sound and cons i s t en t  across  t h e  four  campuses, and 

WHEREAS, The Trustees d e s i r e  t h a t  on each campus procedures f o r  compliance be appro- 
p r i a t e  t o  l o c a l  condi t ions  and r e l a t i o n s h i p s ,  the re fo re ,  be  it 

RESOLVED, That on each of  t h e  S t a t e  College campuses, cons is tent  with S t a t e  and 
Federal  s t a t u t e s ,  t h e  following provisions be made: 

1. Es tab l i sh  a s t a t e d  procedure by which access t o  records i s  t o  be 
managed and recorded. 

2. Es tab l i sh  a s t a t e d  procedure by which cor rec t ions  o r  refinement i n  
records may be sought and achieved, where appropr ia te ,  by s tudents  
( o r  parents  when proper) .  

3 .  Es tab l i sh  a procedure by which s tudents  a r e  n o t i f i e d  annually of 
those  records kept by t h e  College, those  records t o  which access i s  
allowed, those  procedures by which such access i s  managed, and those  
procedures by which cor rec t ion  of those  records i s  s t ruc tured .  

4. Develop a statement covering both t h e  c o l l e c t i o n  and management of 
conf iden t i a l  ma te r i a l  f o r  placement purposes. 

5. Es tab l i sh  a procedure and develop a statement covering t h e  mainte- 
nance, consol ida t ion ,  and d i spos i t ion  of records kept on s tudents ,  
and be it f u r t h e r  

RESOLVED, That upon completion of l o c a l  ma te r i a l  developed under 1, 2 ,  3, and 4 
above, each campus i s  t o  submit a  d r a f t  copy t o  t h e  Centra l  Office f o r  
review by t h e  Personnel Committee and approval by t h e  Board of Trustees.  

A C e r t i f i e d  True Copy: 

James A. F ros t  
Executive Secretary 

,'is 

.I 



31314D TO: Dr. F. Don James 

Ti? 02.1 : X. L. Judd, Dean, Student Affairs 

SV3dXCT: Resolution Concerning Access t o  Records of Students on State  
College Campuses A p i l  11, 1975 SCX &5-7 

?PI- your request, I am forwaxding t o  yau information re la t ive  t o  SCR ih5-7 

( ~ c c e s s  t o  Records of Students on the State  College ~ampuses) f o r  t r a n s d t t a l  

t o  the Personnel Cammittee of the  Bawd of Trustees f o r  the  2 June 1975 meeting. 

17vt if1 

The existing procedure f o r  access t o  student records i s  found i n  Section 10 of 

thu Policy on Student Records (~ppendix A). Access t o  Student Records s h a l l  be 

l imited t o  business hours; i n  no event sha l l  requests f o r  access exceed 45 

@ working days. Additionally the attached form (Appendix 8) is used t o  record 

access t o  student records and i s  maintained by all departments. 

?zrt $2 

The exist ing procedure f o r  correcting or refining student records i s  f o ~ m a  i n  

Section 9 of the  Policy on Student Records (~2pendi.x A). lir the  event s correctlor, 

or  refinement i s  made, a l e t t e r  a t t e s t ing  t o  such s h a l l  be introduced i n  the  

szucient' s record. 

Si-ilcients shall be notif ied not later than the beginning of the  F a l l  semester re- 

garding records maintained by the College t o  which access is allowed, procedures 

by which access i s  managed, and those procedures by which correction of records 

i s  structured. 

0 
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1 The following records, when applicable, a re  maintained by the  College. 

A student has access t o  these records except where otherwise noted. i: 
i 

Academic Records ( ~ e g i s t r a r s  ' O f f  i c e )  

Admissions Records 

D i s c i p l i n w ~  Xecords (13ea.n' s of f i ce )  

Placement F i l e  

Financial Aid Records (~xcep t ion )  - A student shall not have access t o  
f inancia l  records of t h e i r  parents 
unless t h e i r  parents have authorized 
disclosure of such on Page 3 o f  t h e  
PCS form C ) . 

HealYn Service Records and 
Counseling Cenher (Exception) 

- A student shall not be able to di-  
r e c t l y  inspect medical, nsgcl;kiat,ric, 
or s imilar  records which a r e  ~~r ; e i l  
sol-ely i n  connection with treatment 
purposes and only availzble t o  rcccq- 
nized professionals i n  connect5.on with 
such treatment. Sttldent s do, however, 
have the r igh t  t o  have a cioctgr or 
other professional of their choice 
inspect suckt records. 

Additionally, students will be allowed access t o  records maintained by other of f ices  

ex rep t  f o r  the  pr ivate  notes of facul ty  and administrators, provided such notes a r e  

not revealed t o  another person. 

Relntlve t o  the sections of t h i s  p a t  covering procedures f o r  access t o  such records 

and correction of such, these procedures have already been s t a t ed  i n  Parts 1 & 2. 

p, .t {I!+ --- ----- 

I ?  1:::isi;ing procedures f o r  Placerisnt files are found i n  the  Statemen'. oi' Policy - 
Or-r1:er Counseling dc Placement (~ppeadix  D) , 

T3nr t -- 



CENTRAL COmCTICUT STATE COLLEGE 
New Bri tain,  Connecticut 
Area of Student Affairs  - 

POLICY ON STIiD-rJVT RECORDS - 

The College accmulztes data and keeps records t o  enable facul ty and 
a W n i s t r a t o r s  t o  plan educational opportunities t o  meet t h e  needs of the  
individual student, t o  be t t e r  understand the students, t o  counsel more 
ef2ectively with them, and t o  a s s i s t  them i n  placement i n  graduate education 
or  employment a f t e r  graduation. Because the  scope and number of requests 
from external agencies fo r  information about students i s  increasing the  
following policy f o r  the  u t i l i z a t i o n  of student records i s  issued. The 
purpose of t h i s  policy i s  t o  out l ine the  development, maintenance, and use 
of student records. Individual off ices may develop more de ta i led  policies  
regarding student records as  long as such pol ic ies  a re  not inconsistent with 
t h i s  policy and will be f i l e d  i n  the  Office of the  Dean of Student Affairs. 
A l l  pol icies  w i l l  be evaluated annually by the  Office of t h e  Dean of Student 
Affairs. This policy i s  promulgated i n  accord with Part I1 of the  Statement 
of Rights, Freedoms and Responsibili t ies of Students, 

GXIEKXL PRINCIPLES GOVERNLNG -- USE OF STUDENT RECORDS 

The following principles  guide t h e  professional s t a f f  of the  College 
@ i n  the  u t i l i z a t i o n  of student records. 

A. Need fo r  Records. Unless a demonstrable need f o r  a record i s  estab- 
l ished which i s  reasonably and jus t i f iably  re la ted  t o  the  bas ic  purposes anii 
r,2cessities of the  College, no records w i l l  be made or  maintained. 

B. Confidentiality. Lrr i ts  re la t ions  with students the  College w i l l  
preserve t h e  confidential  character of communications and,recor8s so a s  t o  
insure t h a t  i t s  educational counseling.processes are carr ied  forward i n  the  
most effect ive possible manner. 

1 

The obligation of confidential i ty  i s  re la t ive  ra the r  than absolute since 
there axe conditions which can a l t e r  it. Tnis obligation may lapse when the  
coiumon welfare of the  College community or the  welfare of t h e  individual demands 
revelation such as  i n  the  case of su ic ida l  preoccupations, expressed homicidal 
thoughts or actions, commissions of a felony or  similar cases. Likewise, 
material  which i s  already public or  can eas i ly  become so is not bound by 
confidentiali ty.  

The acquisition and dissemination of information fo r  records is  based on 
a respect and concern f o r  the  privacy and protection of t h e  individual student. 
All oersons handling records s h a l l  be advised of the  confidential  nature of such -- 
i n f o m t i o n  and t h e i r  responsib i l i t ies  i n  t h i s  regard. Evaluation and i n t e n r e -  
t a t ion  of information about a student s h d l  be done by a professional - or ~ u d t i f i e d  
s t a f f  person. * - 
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Policy on Student Records , Page 2 

C. Release of Lnfomtion.  No i n f o m t i o n  i n  any student f i l e  my ue 
released t o  anyone except with the pr ior  wri t ten consent of the  student con- 
cerned or as s t a t ed  below: 

Tne fo l lwdng data may be given any inquirer; school or d iv is ioa  of enroll-  ' 

men%, periods of enrollment, and degrees awarded, honors, major f i e l d ,  and date. 

If an inquiry i s  m d e  i n  person or by mail, t he  following infomat ion  m y  
be given i n  addition t o  t h a t  i n  the  above paragraph; address and telephone ntmber, 

Properly identif ied o f f i c i z l s  from federal,  s t a t e  and 1ocal'~overnment 
agencies may bs given the  following information upon express request i n  addi- 
t i o n  t o  t h a t  i n  the above two paragraphs; name and address of parent or guardian 
i f  student i s  a minor, and any i n f o m t i o n  r e q e e d  under l e g a l  compulsion. 

Unless under legal' coapulsion, personal access t o  a student '  s file s h a l l  
denied t o  any person making an inquiry. 

. 1. Requests from Prospective Em~loyers 

The College k i l l  respond t o  inquir ies  f o r  non-public or non- 
directory type infornation only with the wri t ten consent of the 
student concerned. Informa-tion submitted by applicants t o  the 
Office of Career Counseling and Placement i s  considered t o  be con- 
ficleritial and w i l l  be released subject t o  conditions s t ipula ted  
by the  ap2licant and the  Office of Career Counseling and Placement 
a t  t h e  t ine of registrat ion.  a 

2,  , Requests from Other Educational Ins t i tu t ions  

The College w i l l  send wri t ten reports  concerning academic 
and disciplinary stazzding and other information ineluding tran- 
sc r ip t s  t o  other eddcational ins t i tu t ions  only with the  consent 
of the  student concerned. t 

3. Incpir ies  from Investigators Reyresenting Private or Governmental k e n c i e s  
I 

I n  the event of inquir ies  from investigators,  t h e  fo l lwdng 
procedure i s  t o  be followed: 

(a)  The investigator win be given a copy of the  foUow3.ng 
statement : 

TO: inve~tigators~Re9resenting Governmental or  Private Agencies 

RE: StudentRecords 

Unless an investigator has - n i t t e n  authorization fron 
the  individual who i s  the subject of an investigation, we 
w i l l  disclose only public infornation 8bout the  individual. 
We require, therefore,  t h a t  the  invektigators obtain an 
a ~ t h o r i z a t i o n  pr ior  t o  v i s i t ing  the  College f o r  t h e  purpose 
of investigating a student 's or a former stutient's records. 

. 



2olicy on Student Eecords , 

(b) Af%er the  invest igator  has read the  statement, he should be 
given any public information he requests. In addition, it 
i s  appropriate i n  response t o  a question t o  t e l l  him whether 
we have a confidential f i l e  and verify any confidential  in- 
formation which he already has on the  student he i s  investi-  
gating. 

(c) I f  t h e  i?vestigator has wri t ten authorization o r  i f  there are 
questions of interpretat ion,  he should be refer red  t o  t h e  
Dean of Student Affairs.  

4, Requests from Faculty Menbers 

A facul ty n e d e r  my request information contained i n  permanent 
academic records when .needed i n  discharge of h i s  o f f i c i a l  duties. 
A facul ty member may request confidential  information with the  stu- 
dent 's  consent, or when i n  the  discret ion of a counselor, dean, or 
other person m u t u a l l y  involved with the  student, information should 
be released. 

5. Requests from Parents 

The College recognLzes the  legitimate i n t e r e s t  of parents 
and guardians t o  consult with t h e  professional staff about the  
academic and personal well-being of t h e i r  sons, daughters, and 

I 

wards, Th i s  consultation must be consistent with t h e  basic  
policy regarding confidential  student records, 

I 

6. Information about Organizational, Pol i t ica l ,  Racial, or 
Religious Af f i l i a t ion  

1 The College does not maintain records of members of student 
organizations. Organizational membership i s  nottrecorded i n  
student records unless the  student expressly requests the  inclusion 
of such information. This i s  released only i f  t h e  student so re- 
quests. Information re la t ive  t o  an individual ts  race  o r  creed may 
be provided under circumstances dictated by law. Information about 
student views, be l iefs ,  and p o l i t i c a l  associations which professional 

. s taf f  acquire i n  the  course of t h e i r  work as  ins t ruc tors ,  advisors, 
and counselors should be consideped confidential. Protection against 
improper disclosure i s  a serious professional obligation. 

For the  purposes of communication with the  College, student 
organizations are  required t o  provide the  Coordinator of Student . 

Organizations with the  names of t h e  o f f i ce r s  t a  wZlom communica- 
t ions  a re  t o  be directed. 

0 7. Academic Achievement 

Academic e l i g i b i l i t y  of students being considered fo r  member- 
ship i n  honor socie t ies  f o r  honors, awards, or  scholarships may be 
furnishedthe  committee responsible f o r  making t h e  awards, 



Poiicy on Student Records 

8, Research Information 

Page 

Researchers have the  r i g h t  t o  study human phenomena arid the  
responsibi l i ty  t o  seek t'ne cooperation of inciividus3s m d  the  
College i n  a mantler which c l ea r iy  respects Yne r i g h t  o r  privacy 
and the  protect ion of anon~ymity. The conf ident ia l i ty  of the  
ind iv idml  s tudent 's  record i s  parmount. Wnen there  i s  any 
doubt &bout the  identiky of t h e  student or t h e  content of t h e  
data being safeguarded, t h e  person's consent t o  use it s h a l l  
be formally obtained, 

9. Correction of Records 

I f  a student f e e l s  t h a t  information contained i n  h i s  record 
i s  inadequate o r  incorrect ,  he may f i l e  corrections f o r  inclusion 
i n  the  record, These shall be reviewed and e i t h e r  approved or  
re jec ted  by the  respective Area Director. The decision of t h e  
Area Director shal l  be subject t o  review by t h e  respect ive 
Associate Dean of Student Affairs. 

10, Student Review of Records 

A studefit s h a l l  have t h e  r i g h t  t o  inspect t h e  contents of 
h i s  academjc record i n  t h e  presence of a professional s t a f f  mem- 
ber of the College -&o w i l l  a s s i s t  i n  Tnterpreting i t s  content, 

a 
While the t r ansc r ip t  of grades earned a t  Central  Co~vlecticut 

, State  College may be viewed i n  the  Regis t ra r ' s  Office, a student 
in te res ted  i n  inspecting h i s  acadernic folder mst contact the 
Registrar ' s  Office f o r  an appoin%rnnent;. Similarly, a student wish- 
ing t o  inspect any of h is  other fo lders  which may e x i s t  (Placement, 
Financial Aid, ~ e d i c $ l ,  e t c .  ) may do so i n  consultatiop with t h e  
respective d i r ec to r  of such area. c 

t 

/'mi7 

1 April  1974 (approved) 
b 

e 

* 



Instructions for access of Students to their records and recording those 



ACTUAL 191C75 ESTIMATED 1915.78 
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i D FOOD OR BOAHO ANO HOUSEHOLD SOPPLIES 

B. GRANTS OR SCHOLARSHIPS lUST SOURCES) * 
* 

e SAVINGS FROM OFF-CAMPUS SUMMER EARNINGS 

0. TERM TIME OFFCAMPUS EARNINGS 

E. VETERANS-6 I. BILL BENEFITS 

F. SOCIAL SECURITY BENEFITS 

G 1 EDUCATlONAL LOANS * 
I 

H OTHER SOURCES (LIST BELOW) 
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ACTUAL 1914J5 ESTIMATEO 197516 

A RESOURCES FROM PARENTS OR GUARDIAN 
s 

PARENTS' CERT'IFICATIIBN AND AUTNORIZATION 
K'd declare that the information repoffed on this form, to the best of our knowledge, is true, To assist the student in being considered for other flnaneial ald, we authorize the 
torre- and complete. We authorrm Ir.~nsmrttal o f  copter of this /arm to the recrprenfs ,..* release of the student's name end address to state, federal. and other nationally YES 1 NO 1 1 2  

Ram 2 d r d  (he use of the form b y  the CSS as dascrtbad under"Generel Informe- recognized student a ~ d  programs. 
rio? J ilqfae that 10 Verify ~ntorrndtir~rl reporled In this form theCSS or any of thenamed 
r,.ccpbrr~rn rnaf requeit or otjt.~in an off i r~dl  photostat~c copy of our latest U S. income tax To assist in the determtnation of financial need. we author~ze the rectp~ents 
r.i.urn W e  furthar dgrao to provrdt, rf rkrd~w~tad, any other offrcial documentatron necessary named ~n Item 2 to dlscuss the infomatron contslnbd on t h ~ s  form wfth the MS 
ta  vrrib, nformdiion r :r,urlsd student applicant. C1 . o r  
t 

i VIAHNING. If this farrn is 10 he I~sa'l in the process of establ~shing eliglbil~ty for 
Ivg'trol stud~nr alil funds. you should know that ~ntentlonally false statements or SIGNATURES OF DATE -- 
i r~ i~ r t~ ,~ r r -e r t I d~~on  rndy suble'.t the filar to a fine or imprisonment, o r to  both, under 

1 r ro,i\4c~ns of the I)l?tteJ Stdtes Crilnlndl Coda BOTH PAfiFNTS 
-- --- (OR G I '  ' i t  - - ---- 
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Mail photocopies to: f 

INTERNAL REVENUE OFFICE WHERE 
College Scholarship Service 

RETURN WAS OR WILL BE FILED: '1 Box 176 

I 
Princeton, N J  08540 

- --- --- --- a. * -- .." - A"". a ***- ~- A A . *-..* -*a" * - - + - - -  . .  - I \U&ICIIL.hA -k+- * -" "-‘- .I -""-'"' 

'I'o the PU'UII~H 01. (;LILLI.CIILUL 

You, the parents or guardian whose financial situation is being reported on the PCS, must compleb this 
authorizut~on or check the box below before mailing the PCS to the CSS.  If you are required to file a 1974 
i 4 . t  rirrb, cvhvtilin to provide all requested information and to sign and date the authorization. If you are not 
I I Y ~ I ~ I I  I . ~ I  1 t ,  f ~ l c .  rt 1 !)74 rcbt~irrt, le~tvtl tfiu uuti~crrization blank and check here +a 

/ ) IJ  ric,L tlt.t~ir~lr /lrc. ctrdltorircttitr,r /i.ottr lhia pzg4:. 
--- - - 

PARENTS' AUTWOR.IZATI[QN 
for CSS to obtain a copy of 1974 U.S. Individual Income Tax Return 

I ! 
k--- I 1 EFNATITURES 

I IMPNERS: DATE: - 

I 
) NAMES AND ADDRESS OF TAXPAYERS AS SHOWN OR TO BE SHOWN ON RETURN: 
I 

I I PCS Mailing Znstrucii=,r.t,i 

SOCIAL SECURITY OR EMPLOYER FOR IRS USE ONLY 
IDENTIFICATION NUIMBER: 

I 
I 

Box 176, Princeton, New Jersey 08540 

f ?-T Hox 881, Evanston, Illinois 60204 
~ - - - l  

I 
I Box 1501, Rerhrley, California 94701 
5 

Mail this Parents' Confidential Statement and, if 
applicable, a Supplement to the appropriate Col- 
lege Scholarship Service address listed below. If 
you live within the light gray area of the map, send 
your PCS to the CSS off~ce in Princeton; in the 
black area, to the office in Evanston; in the green 
area, to the office in Berkeley. 

Before M u i k g  

Before you mail the completed PCS and a Sapple- 
ment, if applicable, be certain you have: 

n entered the CSS code numbers on all documents 
submitted 

m signed and dated the forms, including the above 
authorization 

3 folded the form so that the parents' financial 
information is facing out 

m enclosed the correct fee 

Any PCS received without the correct fee or with- 
out signatures will be returned to you. 

COLLEGE SCHOLARSWIP SERWCB 

OF TN& COLLEGE ENTRANCE EXAiiATION BOAR 
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opcmtion a f f e c t i n 9  a l a r q a  rruiibcr of  i i i d iv idua l s  ar~cl iroilpi 

( i l , c lud ing  s tude i i t s ,  a l u i n i ,  f a c u l t y ,  s t n f  i, and cinp1o;rurs) liiio'i 

bc guided by a d e f i n i t e  comprehensive, and du ly  aut i ior izcd s i - i r t ~ > -  

inent o f  p o l i c y .  The o p e r a t i o n ,  piii losophy and purpose,  i t s  ojrc'- 

c i f  i c  f u n c t i o n s  and s e r v i c e s ,  anC i t s  r e l a t i o n s h i p  t o  a l l  p~~r i :~~ :~ ;  
involved  , should  be de f ined  arid d e s c r i b e d  by t l ie  statemerat whicii 
shou ld  be rnade a v a i l a b l e  t o  a l l  concerned. 

I n  as m ~ o h  a s  the i n s t i t u t i o r r ' s  purpose and phi losophy enibo6y 
a s s i s t i n g  t h e  s t u d e n t  i n  h i s  p r e p a r a t i o n  t o  f u l f i l l  a incar,- 
i n g f u l  occupa t iona l  p o s i t i o n  i n  s o c i e t y ,  t h e  c o l l c g e  eccord-  
i n g l y  i s  n o r  on ly  co rmi t t ed  t o  equip t h e  s t u d e n t  f o r  some type  
of produc t ive  eaploynent ,  b u t  is a l s o  mora l ly  o b l i g a t e d  t o  heir 
him f i n d  t h a t  employment as w e l l .  

I m p l i c i t  i n  t h i s  philosopiiy i s  tila maintenance and o p e r a t i o n  o f  
an adequake career counse l inq  and piacemefir f u n c t i o n  w h i c h  is  
accepted  as an i n t e g r a l  p a r t  o f  t h e  educa t ive  p roces s .  Ti-ii:; 

f u n c t i o n  must p l a n ,  c o o r d i n a t e ,  and impleinent t h e  institution's 
e f f o r t  toward r e a l i z i n q  t h i s  g o a l  which s h a l l  i nc lude  provld inq  
a complete carer ;  c o ~ ~ i s e l i n q  and ?iacer ,~ent  s e r v i c e  t o  a l i  regis.- 
t e r e d  s t u d e n t s  and a l w i .  

XII. Sm_olcmentation of Phi losophy 

A. Caree r  Counselinq Scwvicc 

1. Caree r  Counscl inq s h a l l  be a v a i l a b l e  t o  a l l  stuclent:; niii; 
alumni wno need a s s i s t a n c e  i n  a s s e s s i n g  nceds,  . i ;~ t i t~L .cs ,  
i n t e r e s t s ,  t r a i n i n g  and background i n  te rms  of  f u t u r e  
endeavors.  

2 .  Career  Guidance s h a l l  be a v a i l h l e  t o  a l l  s tud t in ts  niid 
alumni who nee6 a s s i n t a n c e  i n  w r i t i n g  le t te rs  of npp i j ca -  
t i o n  and resumes, i n t c rv i ewinq  t echn iques ,  locnLing aii~i 

i n t e r p r e t i n g  occupa t iona l  i n f o m t i o n ,  unders  tiinding j o i ~  
market  t r e n d s ,  and d e v i s i n g  s t r a t e g i e s  f o r  seckiiig aiid 
o b t a i n i n g  employment. 

Group Conferences and Seminars s h a l l  be plnnneir f o r  ii 

s t u d e n t s .  These a c t i v i t i e s  s h a l l  be rlesiqnrd t o  r l c i r l  

wi th  problems t h a t  many of t h e  s t u d e n t s  iiavc i n  cormo 
w i t h  one ano the r .  Tiic qroup conforoncos s h a l l  - : r ck  
s p o c i f i c n l l y  to  cxpo:;e otur lcnts  t o  a i l  n v n i l a l > i ~ ~  a.Jr(! 
o p t i o n s  f o r  p a r t i c u l a r  majors  a d  t o  t h e  cjrm.t divr?r*. 
OF occupat ions  t h a t  e x i s t  i n  v a r i o u s  a r e a s  o f  Lusine? 
i n d u s t r i a l ,  e e u c a t i o n a l ,  and cjowrnmental employment 



\ ~ l . ~ c - ( ~ i : ~ r ~ l l t  1 ; .  ]ij.lc sha l l .  L C  clrvclopen i t i l l 1  ~ ~ a i n -  39 . - - . _ - - _ - . - - - , - , e - - ~  
L ~ i r l r ~ t i  or1 r c g i s t c r o t l  : ; t~n icn tn  and aluxnni. Plact-r~rr:n t 
c r c d c l ~ t i a l r ;   hall be processed  and mailed to  any pro-  
s p e c t i v e  employer upon r e q u e s t  from e i t h e r  t h e  r e ~ i s t r a n t  
o r  t h e  employer. A fee o f  one d o l l a r  s h a l l  be a s s e s s e d  
fo r  cnch co2y o f  placement  p a p e r s  p roces sed  and mailed 
beyond the nunber of t e n  c o p i e s .  Each placcmcnt  se t  s h a l l  
c o n s i s t  of t h e  fo l lowinq  credentials: 

a. Three p r o f e s s i o n a l  r e f e r e n c e s  from p a r t i e s  d u l y  
d e s i g n a t e d  by t i ~ c  r e g i s t r a n t .  

b. Gnc copy of t h e  r e g i s t r a n t ' s  s r i ~ d c n t  tr.3Sh.i C r i  r.valuaf:f Oil  

r e p o r t r  i f  a p p l i c a b l e .  - 
_CI_ 

c .  One c o ~ y  of an  official seven-semester  c o l l e q o  t ra i t -  
s c r i p t .  

d. One copy of b i o g r a p h i c a l  d a t a  on t h e  r e g i s t r a r i t .  

e. The c r e d e n t i a l s  i n  the placement  se ts  may bo modifiecl 
upon r e q u e s t  by t h e  r e g i s t r a n t  and upon app rova l  by Lilt 
Direc to r .  

f .  The Placement C r e a e n t i a l  file, i n  a c c o r d  w i l h  t h e  
provisions of t h e  Connec t icu t  Gcneral S t n t u f o n ,  Scc. 1-19 
i s  open t o  t i l e  subject o f  the f i l e .  Pe r sons  s ~ x h m i t t i n g  
reco~nmendacions,  e tc .  s h n l l  be adv i sed  o f  t h i s  p r o v i s i o n .  i 

2 ,  5 Candidiitr: L i s t  b e a r i n g  t h e  name, address ,  t r ? l . r ~ p i ~ o i ~ c  nunl i icr  , 
ms jor , minor,  conccr l t rn te  and s p e c i f i c  occupi\tioti;il : t ~ \ ( i  

geograph ica l  prefererccs of each w ~ p l n c e d  r e g i s  l-ran t : % i , >  
be ~ o i i ~ p i l e d  and forwarded t o  a  s e l e c t e d  numbor oF pro:i7l~:ct;ivt: 
employers.  

3. I n f o m n t i o n  on L:tmlo~/rni?nt O p p o r t u n i t i r s  nncl V ; l r : . ~ t k ~ : i d * : ;  -__ _..____ a r . i i . i : i  

he s o l i c i t e d  froin a  selected xiuirher o f  en~pioycx:: i11iti  i-i i <>< i .  

T h i s  data s h a l l  be np-c i ted  and mailed out on a pc:riodir: 
b a s i s  t o  a l l  i n t e r e s t e d  r e g i s t r a n t s .  

4. --_ Emn?-ovir,cnt ,_- Tntc:rvic:wr;, --- 011 can.pur:, w i t h  empJ-0-1"  t- T('l';-(I'*"li- 

t d I - i v ~ s  s h a l l  be I .  i~ r~ ( j i~1 ; r an lLs  sr~o>.?  I I ~ ;  

upon oraduat ior i  5rorr collecjc. E l i g i b l e  cmpl oy;( 1 ., i:ro~. 

cduca;innal,  b u s i n e s s ,  i i rdu ; t r in l ,  and governs3~?nta1  ~ . ~ l s L i -  

t u t i o n s  s h a l l  be Loti1 eacournrjcd and i n v i t c d  t o  v i s i t  ti,- 
c o l l c q c  fo r  r e c r u i t i n g  purposes .  

C . I n f  orrnat ional  S c r v ~  



STATEi\';iZNT ON ZEGE-EYS, F R E E D O K ' : ~  AND 
RfSPONliBBILITIES OF STUDENTS 

Preamble  
c i d c ~ ~ ~ i c  instilutions exist for the ti-a~isn~ission of lino\\lledge, the pursuit 
truth, the clevelopn~ent of students anti the general well-being of 

~ i c t ) . .  In line I\ it11 this purpose, the College h,is the duty to protect the 
,;isper. .,3,11~le --. ireedoms of inquiry and esprcssion and lilrt11ern1or-e has 
c r e s p o n s i l ~ i l i ~ ~ ~  to encourage all of its nlelilbers in developing the ca- 

<icitj. ior critical judgment in their sustained and independent search 
rr truth. 
he formulation of detailed procedures for securing the student's freed0111 

I'" " - -  * .  . * 
I # 

i I 
I \ 

I , . * L 

3 learn is the responsibility of each institution and must be in harmony 
it11 the educational purpose of the institution and \\.ill vary from canl- 

:IS to cantpus. Tlie most basic concept of order or government is ex- 
esscd as policy in order to allow a community to carry out its functions. 
!le ~~spons ib i l i ty  for such government becomes the responsibility of 
,cli individual in that  community. 

I. In The Classroom 
Right lo Freedom of Expression 
Earh student is free to take reasoned and reasonable exception- 
\\.ithout interference-to data  and vie\vs presented in any course and 
free fro111 arbitrary dis~nissal from that  course. I t  shall be understood 
that  part of any course content may involve developrnent of motiva- 
tion to learn, guidance in independent study and encouragement of 
the student to develop his fullest potential. The  student's respon- 
sibility is to  exercise his freedom of expression within orderly pro- 
cedures consistent with the situation and in a nlanner that reflects 
thought, scholarly analysis and kno\vledge of the course material. 
Right to Adeqz~aie Instrzrction 
Eat) student has the right to  be instructed by a professor who 
presents course material relevant to his discipline and maintains 
established standards for academic performance. AIoreover, each 
student has a right to professors who are adequately prepared for 
class arid accessible for individual conferences. I t  is the responsibility 
of the student to profit from adequate instruction, seeking individual 
help when needed and preparing before class so that  he may fully 
understand the nature of the material presented. 

:. Rigkt to Proper Academic E~ia luat ion  
Each student has the right to be evaluated entirely upon the basis 
of his academic performance and not on opinion or conduct on matters 
no: related to academic standards. This right shall be guaranteed by 
orderly, clearly defined procedures. Each student has the right to see 
and have cxpiained to him evaluated material so that he can know his 
strong and weak points. I t  is the student's responsibility to know the 
I,:!sis Tor eva!uation and to understand the procedures. 

XI. Student  Records  a n d  Disclosure 
1:lstitutions sllall h a w  a carefully considered policy as to the informa- 
tion \i.l~ich should be a pxrt of n student's pcrmnnent educational 

t 

% 

arate and the conditions of access to each shall be set forth in an ex. 
plicit policy statement, Transcripts of academic records shall c o n t a i ~  
only information about academic status. Data from academic, dis. 
ciplinary, and counseling files shall not be available to unauthorizec 
persons on campus or to any person off campus lvitho~lt the expres: 
consent of the student involved except under legal compulsion. 

B. Academic records and recon:mendations are permanently on file a' 
the college, No records shall be kept which reflect the political ac 
tivities or political beliefs of students. Provision shall also be mad( 
for routine destruction of disciplinary records after seven years fron 
graduation. Administrative staff and student personnel officers shal 
respect confidential information about students which they accluirc 
in the course of their work. 

C. Disciplinary records of students ~ v h o  leave the college \i'ithout grad 
uating nlay be saved for no mure thzn seven years for rei~xence ln thc 
event n student xpp l i~s  ior rcc.n:r>. to rile institution. 

D. Information about S ~ L I ~ C ' I I ~  vIev;s, beliefs, and po!itical xssotiation! 
which profecsors acquire in the ccurse of their work as instrt~ctors 
advisers, and coi~nsc-lors zhould be considered conlitientin!. Protectior 

record and as to the conditions of its disclosiire. T o  minimize the risk against improper disclosi~re is a seriotis professional olligation. Judg 
of i~!il?: Gpcr c!i~cIosure, ac:~iIeti~ic and disciplinary rccoras shall be scp- rl~crlts of ability and chnr;lcter m a y  be prcvided under n;~propri:~ti 

t circuiristanccs, norma!!y with ~ i i e  l;no~~!edge or corlsent of the  student 





STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 

C FOR THE STATE COLJSGES 

1280 ASYLUM AVENUE HARTFORD, CONNECTICUT 06105 

TO: F. Dan James, Chairman, Council of Presidents 

FROM: Clinton M. Ritchie, Executive Officer fo r  Academic Affairs 

CONCERNING: Resolution Covering Policy on Access t o  Records 

The attached resolution has been drafted t o  meet our Right t o  Know 
compliance with State and Federal statukes, 

It has been reviewed with the  campus contact persons as identified 
by the Presidents. They f ee l  it adequate and sound. 

The Deans of Student Affairs agreed t o  develop a l i s t i ng  of the  
specific elements on which a l l  local  statements w i l l  be structured. 
In t h i s  way each campus w i l l  send in f a i r l y  paral lel  statements 
i n  response t o  this resolution, i f  it is adopted. 

We hope t o  place the matter on the March agenda of the Personnel 
Conunittee. If there are questions, please call me. 

CMR/eh 
enc . 
cc: Presidents Haas, Jennings, and Webb 

m. Frost 
Dr. Clow 





- -  . 

. #- Questions Re: Conn. Right-to-Know Laid 
' - 

Is the Co.mecticut "Right-to-Know" Law, Section 1-19 and 1-20, 
"retroactivew i n  its application, i. e. are previously obtained 
confidential l e t t e r s  of recommendation kept i n  a candidate's 
placenent f i l e ,  now considered t o  be non-confidential? 

Whose property are these previously "confidentialtz l e t t e r s?  

a.) Are they the property of the candidate? 
b.) Are they the property of the University and there- 

fore the responsible custodian of the f i l e ?  
c , ) Are they the property of the author? 

3.) Can the custodian of a placement f i l e  remove a l e t t e r  from a 
candidate's f i l e ,  acting i n  the best in te res t s  of the candidate? 

a,) I f  t h i s  is done, must it be done with the  candidate's 
knowledge and prior  permission? 

b.) Bhst the author be notif ied i n  such an instance? 

4.) I f  a caadidate requests access t a  the f i l e  containing previously 

a obtained confidenti'd references, may 'the custodian of the f i l e  
i 

demand a waiver from the candidate, protecting the individual 
authors from any possible charges of l i b e l  arising from the dis- 
closure of the f i l e  t o  the candidate? 

5.) If as an outcome of the disclosure of a previously "confidentid" 
l e t t e r ,  the subject of that  l e t t e r  brings suit against the author: 
is the  custodian and the agency maintaining the l e t t e r  i n  a f i l e  
fo r  the subject, equally or  t o  any degree subject t o  the same 
charges brought - against the mthor? 

- 

b 
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STATE O F  C O N N E C T I C U T  
COMMISSION FOR HIGHER EDUCATlON 

- 

a P.0. BOX 1320 HARTFORD, CONNECTICUT 06101 
AREA CODE 203 566-3913 

I November 18, 1974 

TO: 

FROM: 

Following our 1 uncheon on Wednesday, November 6, a t  the  Parma, I 
spoke with Perrie P h i  11 ips, Deputy Attorney General , expressing our 
concerns i n  higher education w i t h  the following: 

(a)  Buck1 ey amendment 

(b )  S ta te  provisions regarding access t o  records, and 

(c)  The broader question of "r ight  to  know" application i n  
I higher education to  matters, including executive sessions 

of board and commi t t e e  meetings . 
I shared w i t h  Mr. P h i l l i p s  our in t e res t  i n  having a discussion w i t h  
representatives from the Attorney General's of f ice  on this matter i n  
order to  a i r  concerns and obtain some informal indications of legal 
1 i m i  ts and opportunities. 

Mr. Phil l ips  suggested tha t  before such a get-together, i t  would be 
most helpful to  have f o r  the Attorney General I s  o f f i ce  the  following: 

1. A d ra f t  of recommended pol i c i e s  suggested by the higher 
educational system. In th is  regard, he f e l t  t ha t  John Hill 
a t  the University of Connecticut could be most helpful. * 

2. A t  the minimum, a delineation of the  speci f ic  questions 
unresolved i n  reviewing the federal and s t a t e  provisions on 
the subject of " r ight  to  know" with special regard t o  higher 
educati on. 

Pursuant t o  i tern 2 above, would you please supply whatever questions 
you m i g h t  have on this matter to  e i the r  John Hill o r  me. Should you 

a have any suggestions for  recommended pol icies ,  these a l so  should be 
included. 

- 

*Glenn has indicated tha t  he would talk w i t h  John Hill about th is .  

.Q 





CENTRAL CONNECTICUT STATE COLLEGE 
New Britain, Connecticut 'JAN 3 W6 

Policy on Faculty Records /F i l e s  

A "professional file" for  every full-time member  of the unclassified 
staff of the College i s  retained in the Pres ident ' s  Office. The file contains 
a le t te r  of appointment f r o m  the President ,  faculty m e m b e r ' s  acceptance of 
appointment, application, b i r th  and health cer t i f icates ,  t ranscr ip ts ,  l e t t e r s  
of reference,  and in some cases ,  placement papers .  Since the "right-to-know 
law" was passed the following procedure was established: when a set  of place- 
ment papers  is  received, the attached le t te r  i s  sent to the university placement 
office offering the option of keeping the confidentiality of the papers .  In a l l  
cases ,  the placement file was returned when so requested. A se t  of placement 
papers  received pr ior  to the "right-to-know law" has  remained in the f i les .  

The "professional file" a lso includes other i tems pertaining to the individual 
silch as :  rating sheets,  mater ia l s  dealing with promotion requests ,  sabbatical 
leave requests ,  and a faculty personnel record  (an instrument developed by the 
College which i s  updated each yea r ,  containing in concise f o r m  a l l  information 
regarding degrees,  experience, and other biographical detaiq. 

The fi les a r e  maintained by the staff in the P res iden t ' s  Office and a r e  more  
o r  l e s s  regarded a s  confidential and valuable since it would be extremely difficult, 
if not impossible to replace mater ia l s  if  they a r e  lost  o r  stolen. They a r e  ke;?t 
in a cabinet with a special  lock. The cabinet which i s  not fireproof i s  locked 
whenever the sec re t a ry  i s  out of the office. 

P r i o r  to enactment of the "'~ight-to-know law" no one except the deans and 
Vice President  for  Academic Affairs had access  to a professional fi le.  At the 
present  t ime the file i s  open to the individual concerned, a s  well  a s  his depart-  
ment chairman. It i s  policy that the file - not be removed f r o m  the P res iden t ' s  
Office for  securi ty  reasons;  that no mater ia l s  be removed f r o m  the file without 
permission;  and that the file be reviewed a t  any time during the business day 
in the Pres ident ' s  Office. Part icular ly a t  promotion time, faculty will a sk  to 
review a file and take notes.  Deans and department chairmen will a l so  ask  
to study an individual's file in o rde r  to formulate an opinion o r  recommendation 
regarding promotion. 

A separate  file containing payroll, insurance, and Blue C r o s s  information 
i s  kept in the Personnel  Office. 

1 F. Don J a m e s  



C,FR-TI-A1 C (  ,FN ECl-ICt IT STATE COI L t G t  
N c w  Bvitailt. Conlbectictl~ 

Gentlemen: 

a According to the "Right-to-Knowl'Law of the State of Connecticut 
a d  the interpretation of the Attorney General of the State, a l l  persons 
have the right to see  their  personnel file, inciuding confidential re ferences  
a n d  piacemcn t papers. 

This information i s  being sent to you inasmuch a s  we have received 
the Placement Pape r s  f r o m  you for  
who 1s being appointed to a position a t  Central  Connecticut State College. 
if you des i r e  that these papers  remain confidential f r o m  

, please indicate to m e  accordingly and we will  re turn  
ihem to you. 

Sincerely yours ,  

F. Don J a m e s  
PRESIDENT 



CXNTfiAL C OlJiViCT ZCiTf' S'I"I'"iTE C O U G E  
Netr Britain,  Connecticut 
Area of Student; Affairs 

POLICY C,N SrS[1Ti)ZNS RXCOIIiX3 
_I_- I- 1--- -- 

The College nccumulates dsta  and keeps reccsres t o  enable facul ty and 
atlminj s t r a to fa  t,o plan ed~~ca%ions i  oppor?;uiitles -t;o iizeei; the w e d s  of the 
indi.vitlua1 student, t o  be t t e r  ~uncie-rstalid t he  s.LuCLea%s, t o  csu lse l  more 
effect ively with thca,, a.r~d - 1 ; ~  assist them i n  placeiwit I n  grs,du~i;e education 
of ernp1oy;uent ar ter  graduation. Rccause khc scop2 and  be^ of requests 
frola external agencieg f o r  fnfori11i).tion tibot~.% students is fncrcaslng "ihe 
following policy for  the u t i i i z a t i o n  of s-tudent records i s  j.ssued. l%e 
puvpose of t h i s  poiicy i s  t o  ouzline t h e  deveLo~ae~:L;, ianintenance, and use 
of student. records. Individual off ices  liay develop more dekailed pol ic ies  
regexding stu.d.ent records as long as suc1.i polj.cles w e  not lncoasistent wLth 
t h i s  pal icy and -&U. be f i l e d  i n  the Oi'Tice of" the Dean sf Student &&?airs. 
All policies  w i l l  be evaluzteci wmually 'by the Office of the 3eaa of S t u d e ~ ~ t  
Affairs.  This policy i s  promulgated in accord w.i.-i;!l Part; IY of the Statmen% 
of Rights, Freedons ma Hesponsi '~il l t ies of Students. 

GEXERAL - E~I'liCIPZES G O W J Z N G  USE 0)' STi!EXT Ri"X(jl3DS - - --. 
The follcxwing principles guide the  professional s t a f f  of the  College 

in the  utilfza%jion of student records. 

A. Need fo r  Records. Unless a demonstrable need f o r  a record i s  estab- -- 
Zished whicl? i s  reasonably and justlfi.a.bSy related tto ' the basic  purposes and 
necessi t ies  of the  College, no recoilds w i l l  be mde or mwi~itained. 

13. --.- Conf ' ider~t ia l i . .  In i t s  re la t ions  with studelrts the CoLlege w i i l  
preserve a e  confidential  chaxacter of comunicationr; and recoi8ds so 6 s  t o  
insure tha t  i t s  educational counseling processes aye carried forward i n  the 
most effect ive possible manner. 

The obligation of conf iden l i a l i l y  i s  relat ive rxkhel* t h ~ .  absolute since 
there a re  concliti.ons which can a l t e r  it. This obligation may lapse when the 
common welfare of the College commmity or the weJ9a~e of the individual &ei%nds 
revelation such as j.n the  case of suicidal. preoccupat,ions, expressed homicidal. 
Lhoughts or actions,  comrnissione of a felony or similar cases. Likewise, 
material  which i s  already p ~ b l i c  or can eas i ly  become so i s  not b ~ u n d  by 
confidentiali ty.  

The acquisit ion and dissemination of i n f o ~ m z i o n  for records i s  based on 
a respect and concern T C J ~  the privacy and protection of the individ-utll student. 
All Qersona handling records sha,ll be advi.sed of 'the confiden'tisl nature of such - 
information and t h e i r  resgons ib i l i t ies  i n  .this regard, Zvaluatlon and irberpre- 
ta t ion  of information about a student ohull be done by a professional - -  or aual i f ied - s t a f f  person. 



Policy on Student Xecords 

- 
C. Release of  ~ni'omaatlon. No in fora~tzor ;  i n  ar~y studerr"c f i l e  m y  be --- 

released. t o  ariyone except with,-bhe pr ior  w*it9t;en consent; of the student con- 
cerned o r  as s ta ted  below: 

The iollcrwing &,ta i~ny be given Lny inqzj.i';*er; school o r  SivLsioi~ of e ~ o l l -  
ment, pt?riods of enrollrilml, and degrees awarder',, h o n o ~ s ,  ruujor f i e l d ,  and daJce. 

If an inauiry i s  nade i n  person or by mi!., .the following inr'o~rnn-Lion may 
be given i n  adhiCion t o  that in the o.5ove pa:-ag~aph; ad&esc ead Lelephorte nurser. 

Properly ident i f ied orf icials f roa  f ~ 2 e ~ 2 . 2 ,  stci tc and loca l  gove~r~uen t 
agencier; nay be given the fo3lo1ring infannation s ~ ~ c  cxp3?css rsqilest i n  addi- 
tion to t h a t  in the above two gnragf~t-$IS; naa;c aaL address o,? parcn'i oi* ~uardiar: 
i f  s"cu8ent i s  a minor, and a.x~y irnfo-rrna~i.o;l req~irec i  md5r  legal co~~uZs.'.on. - 

Unless under legal conl$ulsion, pzrsonaj access t o  a sJ~uden%'s file &ail 
be denied t o  my permn 1na3rinf; a;n inquiry. 

a 1. Requests from Prospcci;lve ~a,$lo~r(;t~rs 

The College will respond ,to inquiries f o ~  nizon-y~~hl'.~ or non- 
clirectoly type info~'in&-Li.oa ts;?ly ~.ri.i.tL wzitJ~en consci-i"z,of tine 
student concerned. , :'iif'oimstioin submi't-Led :ny cz.pplical=.ts Lo t;he 
CJffice of Chneer Cou3seling ;;and Piccerten't i s  coasiik-.rcd. t o  be coil- 
fiderrbial a*rd will be released siib jec't to cocWr;lons sf ipulxted 
by the  a.pplicant aaci t h e  OPr'ice of Caxcer Co~tseUng  and PZacacl~t  
a t  the  time of ?egis-hation.  

2. Reques-ks frotn Other Educational ?::s4~iti;u't;9.0rrs 
-..I- ---- 

The CoUagr?: wilL seild tai-l'cen roparbs c~nccls:i~ing s,cadcmf c 
, . and discipl inary standklg w.d othei- i n f~2 i i lS t i~ l ' ~  including 'cr=~- 

8 a script.s Lo other eancstio;?al i n s t i tu t ions  only with "ue conscrrL 
of the  student concerned. 

3. Inquiries from Inve~i.i.~~gi,~~Rep;"c)scnt:Ln~ Prlt-;.'i;c: G r  Covc~ziuneni:nl i\qcizcict; - 
I n  Ll?e evefib o f  inquiries P T O ~  i i~vestigato-rs the  folf.~wiii$ 

procedure i s  t o  be i'oUovcd: 

, ' 
' (a) , The investigator wilt be given a copy of the folloking 

' stakementi;: 
I L 

TO: Inves tig3;i;o-r~ Repre sent lng Cove~rme~~Cal  or Pfivate Agencics 

RE: Student Records 

Unless an investigaJ~or hcs r.mi'i'cc.n authoi-izxtioil Sr-o~l 
the  individual who i s  t'nc n\ibjec'c; of KLZ inve~Liga'tim, we 
w i l l  disclose only y r~b l i c  inj?osxaJcion a b o ~ %  the individual.. 
We require,  therefore,  t h ~ - Z  'die i~vesli.&%tors obtain L~I 

authori  zai;ion p i * i ~ r  to visiting -;he Coklege for the p~1;~pose 
. , I 

of iu~verstigating a ~Luucni; ' r; or  a fa-rrer ttuderxt's records. 



Policy on Student Records a 
(a) After the investigator has resri t h e  st8.temeutv he shoultl be 

8iven any public infornmtion he requ.esxc, In a,ddi?;ion, f.1; 
i s  appropriate i n  response t o  a que:.;i;i.oA? -Lo t e l l  him whether 

, . tre have Q confidel"rtia2. f i l e  and verify my conFlrlcnCie.1 in- 
foAmation which he already has on tha student he i s  invest i -  
gating.  

(c) I f  the i i ~ v e s t i g i ~ t o r  has twi t ten  ai-t:=loriz;-i;i.ol"l o:c i f  t'nere &re 
qv.estions or' i n t e rp re t a '~ io i -~  he should be referred Lo tho . 
Dean of SLudent; Affairs.  

4. Reques-ts from E'rtculty Mcn~b~~rs 

.A facul ty membcxg may request in:iox.xilx,.tlon container1 i n  periaanls~~t 
acnde~nic rec0rd.s trhcn nccdec; in t1lsc:hnz'~i. of 11j.s ofEici:~l. dut.ic.s. 
A facul ty member ;nay i*e quest ~ c j ~ i ' : i d ~ ~ i l t i a l  inPo~na-Llon with the  sei;u- 
den t ' s  consent, or whel; I n  the di.scretion or' a c:ounselor, dean, oi- 
other person mutually involved with t h e  s-lucicllt;, i n f  o r i t i o n  sln0il.d 
be released. 

5. Requests from Parents - 
The College recognizes the 1 e g i t l a a . t ~  i r l tercst  of parents 

and guardians t o  consult 1trit21 t he  profcssionsl szaE.i" &bout the 
acsdcnic and persoli&l veil-Seing of t h e i r  sons, d a ~ g ? ~ t e r s ,  and 
wards. This consui:tntion n1u:;t be consi.stcni; with the basic 
po3.icy reyarding confid.entilu:l st;ndcat recorcia. 

6, Xnforrn&ion ----.. *ol;it O~ganizat  ional  , ? o l i t i c ~ ~ . ,  : i ~ c i u . i  Y -  or 
Religious -QLf%i liat5.on 

The College does not mj .n ta in  recm6s of loerSers of student 
or@;&niz&tions. Organiza t lo~al  ineinbership is not recorded in 
s tudel~t  records unless the  stuclcn't; e;qressly requests the  inclusion 
of such i n f o r a ~ t i o n .  This i s  released ollly if t h e  si;ucien'l; so re-  
aues'cr;, Informc?.i;ion rel.utivc '60 an indivi&urzl's race or  crecd ;r:~c;y 
be ~ r o v i d e d  uxder clrcurns"r,,ncec ciic'i.aJied by Lrivr. l'nforrna'2lan abou'c 
s t ~ d e l l t  vf avo, beliefs , sncl ?oli:; j.co.1 assocf %Lions thlch prof ecsioiial 
staff '  acqyire i n  t h e  course of t h e i r  w.or'n: as ins t ruc tors ,  ttd.visors, 
and co-mseloro i;houlci b? considered con? ide~zt,t;fal, Piro'tec'cion ngains"u 
improper disclosure i s  a serious proicsaionul obligation. 

For the purposes ci' co~~aiu~ica-i;ion with 'the Col.lege, st;wd.enl 
organizations are requi:feb t o  provide chc. Coordi~;ator of Student 
Organizations with the names of the  off icers  Lo whom C W \ U ~ C ~ -  
t ions  a re  t o  be direcked. 

7. Academic Achievement - 
Academic' eligibility of G$U(LC;I~S 'wing corr:;idcred .fop mei50cr- 

ship i a  honor socic%ias for  honors, o,isardc, or scholarsl~ips imy bc 
furniohod the cormittee responsible fo r  ;;laking t h e  awa'z*ds. 

pp 
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Iiesertrcf~ I n f o r ~ a t  ion 
- . - - I .  

Researchers have t;he rig>-t -to s.l;u&r ;o;ieno;-;el;a and ",he 
responsibii izy t o  seek che C O G ~ ~ T R ~ ~ O ~ :  of indiviCiuzis and the 
College i n  a rnnMer which c3.enrl.y res~ecJcc the l i g h t  o;- p i v s c y  
and the p f o t e c t i o ~  02 ar,or;~~zc7:Ly. TLe conr'identinlity oi' t h e  
individnal stu.dsr,t ' s record i s  :~ai-onio~mt. Jksn -1;her.e i s  any 
doubi; about the  idefit i ly o:' zho studan% or -'-'--=, u,At contelzz of %he 
datc? being sar"e@laz-ded, the persoa's consenl t o  use it ss:?sU 
be f ormaliy obtained. 

9. Correction of Records - 
If a student f ee l s  'i'rz~;i inPorrx2"iio nccntnined in his reco rd  

'is inadequate or incorrec-L , hs rr.y f i l e  correcclons f cc Inclusion 
i n  .the record. Elcsc? ;hall. bc imcvlcir~C and eit:ici* c~p;?rovcii Ui 
rejected by %lie rerpcctfvc Area i l i r ~ ~ t ~ x .  The decision of -&he 
Area Di~ector s h a l l  be ,s~ia,$cci; Co review by .i;lie respectfve 
Associate Dean of Studei~t APZairs. 

I 10. Studex~t  Review of Xecords -- 
I @  A student silai.1 hzve t?ic righ'i, t o  inspecJc .the contcn;;~ of 

' his acad.eraic record in t h e  2resefice of a. p r o f e s s i o ~ ~ f i  setcz;"f x11efi1- 
bcr of  the ColJege * Y I ~ O  wi9J. essistiin fzte~pre%i;ing S-bs content .  
mrhi3.o tile %i*mscrip& of' 14ra!-las c;o;raccl a'i, Ccn-k-c,;. Coincc'iicul 

I 6.t:ata CoLle~c may 5c3 'riewcd i r ;  t,lie Xag$.;"car Is Office, ,z. student 

I i.nteresled. ir, hi.s acaLcmlc r"ol.8zr n;usJ; corbrt,c.k tho 
I Eegistrxr '  s Office f o r  nn U P P O ~ ~ I T ~ Z U L ~ ~ ~ .  Si-u. i1~~1y,  a student wish-, 

ing t o  inspect any of his aiAncr Po1de.r.s :~i~:',ch m y  cxisC ( l ' lacei~~i~t ,  
' Financial Aid, bledical, e h . )  ruby do so i n  ccrizsLeltt;;ztioi~ with the 

respective director of such =ea. 
I 
I 

I 
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a SOUTHERN CONNECTICUT S TATF. COLLEGE 

PPdPOSED POLICY GOVERNING STUDENT RECORDS 

Southern Connecticut S t a t e  College recognizes the r e spons ib i l i t y  

to maintain s tudent  records fo r  only those purposes which a r e  e s s e n t i a l  

toward f u l f i l l i n g  i t s  educational aims. Such records a r e  necessary i f  

both facu l ty  and administrat ive s t a f f  a r e  t o  b e t t e r  understand the  

individual  student and a s s i s t  him/her i n  achieving h i s /hes  educational ,  

vocational ,  and l i f e  goals.  

It fur ther  acknowledges t h a t  the  development of each s tudent ' s  
C 

f u l l  po t en t i a l  i s  b e t t e r  served when conf ident ia l  informatian about the  
.3 * 

s tudent  is not  made ava i lab le  t o  persons other than those who have a 

legi t imate  r e spons ib i l i t y  f o r  h i s /her  personal welfare. 

a I n  accordance with these p r inc ip les  and with s t a t e  and federa l  

laws the  policy of Southern Connecticut S t a t e  College with respect  t o  

s tudent  records i s  s e t  f o r t h  i n  t he  following paragraphs: 

I. Defini t ion of Student Records 

A. Student 

A s  used i n  t h i s  policy,  a "student" hereaf te r  r e f e r s  t o  

any person who i s  enrolled o r  formerly enrol led a t  t h i s  College. 

It does not ,  however, include a person who has applied f o r  admission 

t o  the College but has not  been accepted. 

B .  Student Records 

The term " student records" means those educational  records, 

f i l e s ,  documents, and other  mater ia ls  maintained by the  College 

i n  any medium which contain information d i r e c t l y  r e l a t ed  t o  a 

student.  The term does not  include records made by facu l ty  and 

adminis t ra tors  f o r  t h e i r  own use and not  access ible  t o  others .  

c 
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under the  1871 C i v i l  R ights  Act ( T i t l e  42 U.S.C. 21983) 

Recently, Mr.  Roger B. Bagley, Board Chairman, d i r ec ted  a memorandum t o  t he  
Education Committee, concerning the  scope o f  t h e  indemnif icat ion o f  Board 

- - -  .members prov i ded by Sect ion 10-235 o f  t he  Genera l Statutes, as  amended by 
Publ ic  Act  73-651. 

On February 25, the United States Supreme Court released i t s  decis ion i n  

- A 

- Wood v. Str ickland, a case which considers f o r  the  f i r s t  t ime t he  ex ten t  
o f  t he  immunity from personal l i a b i l i t y  ava i l ab le  t o  local school board 

- members. 

Assuming t h a t  t h i s  standard would be appl icab le  t o  a Board such as ours,' 

a .  - - t h i s  case sets  f o r t h  t h e  a l lega t ions  which must be made and proved i n  a 
c i v i l  r i g h t s  ac t ion  under 42 U.S.C. 21983 i f  p l a i n t i f f  i s  t o  p reva i l .  

- -  The standard i s  expressed by  he Court: 
-4- - r$e hold t h a t  a schoc I board member i s  n o t  immun83 from l iab i  1 i t y  

fo r  d6mages under 31983 i f  he knew o r  reasonably should have known 
- - t h a t  t he  ac t ion  he took w i t h i n  h i s  sphere o f  o f f i c i a l  r e s p o n s i b i l i t y  

would v i o l a t e  t he  cons t i t u t i ona l  r i g h t s  o f  t k , ~  student affected, o r  . - - . i f  h e t o o k t h e a c t i c r !  ~ i t t 1 4 h ~ . r n e l i c i o u s  i n t e n t i o n t o c a u s e a d e p r i v a -  
- - .  - -  t i o n  o f  cons t i t u t i ona l  r i g h t s  o r  o ther  i n j u r y  t o  the  student. 

Mr.  Jus t i ce  Powell, i n  dissent, has in terpreted ,+his hold ing i n  the  f q l l o w -  
ing languqge: - 

* 

*--"- - . . . - -- It would impose personal l i a b i l i t y  on a school o f f i c i a l  who acted 
- - - s incere ly  and i n  the  utmost good f a i t h ,  but  who was found - a f t e r  

t he  f a c t  - t o  have acted i n  l'ignorance . . . o f  se t t l ed ]  i nd i s- 
putable law.t1 Or, as the Court a l so  pu t  it, t h e  school o f f i c i a l  
must be held t o  a standard o f  conduct based no t  on! y on good f a i t h  

- "  - "- - - "but a I so on knowledge o f  t he  basic, unquestioned cons t i t u t i ona l  
r i g h t s  o f  h i s  charges.lr Moreover, ignorance o f  the  law i s  ex- 

- . .  p l i c i t l y  equated w i t h  "actual malice." 

-- - - - - - - - - -- - - - -. -.- - - ---.. --- - . -"" . -  * -  " .  

C - * --- - -- - * 
- - - .. .- - - * -  -."a%-- - - * "  "* - ----- ~ - - " . - - -  ----.- --- - - *  - - " -- 

-- - - - - . - - - . - - - - .- - "  - " " - - " -  - - 

SAVE T IME:  f f  conv&ient, b d u v i t e  r@ly to ~endet o n  this $ m e  sheet.' 

i 





'?<% 1""rYi BOARD OF TRUSTEES OF REGIONAL COMMUNITY COLLEGES %F-;3& 

* %L> 1280 Asylum Avenue - Hartford, Connecticut 06105 - Telephone: 232-4817 

0 .  February 24, 1975 

MEFNIRANDUM * 

TO: The Honorable Mary Martin, Senate Chai rman 
the  Honorable Howard M. Klebanoff, House Chairman . . 
Members of the Jo in t  Cornmi t t e e  on i duca t  ion 

FROM: Roger B.. Eagley, Chai rman, 
b a r d  o f  Trustees o f  Regiona I Community Co l 1 eges . 

I 

SUBJ: L i a b i l i t y  o f  t he  Mehbers o f  the Eoard o f  Trustees 

\ 

I w r i t e  t o  express t he  deep concern held by members o f  t h e  Board o f  Trustees o f  
Regional Community Col leges i n  t h e  s ta te  o f  Connecticut w l t h  respect t o  t h e  ex ten t  . 
of exposure t o  personal ' l i a b i l i t y  a r i s i n g  o u t  o f  .performance of du t ies  assigned t o  
t h e  b a r d  by s ta te  law, 

Section 10-235'as amended by Puht lc  Act.73-651 re l i eves  Roard,members o f  resoonsi- 
b i  l i t y  f o r  iegal costs and persona f l i abi l i t y  except f o r  ac t s  v.rh ich are "wanton,. 

a feckless o r  r n a I i c i o u ~ , ~  These e x c e ~ t i o n s  seem mer i tor ious on t he i r . f ace ,  buf  as a 
p rac t i ca l  matter r e s u l t  i n  a cont inuing and ever-present t h r e a t  t o  Eoard members. 

The p r o l i f e r a t i o n  o f  law s u i t s  a l l eg ing  v i o l a t i o n s  o f  c i v i l  r i g h t s  has p a r t i c u l a r l y  
added t o  our concern. Every lawsui t  o f  t h i s  type as a matter  o f  cou rse~ inc ludes  an 

: - a l  legat ion t h a t  acts  of Eoard members were "wanton, reckless o r  ma1 i cioustt o r  some 
- v a r i a t i o n t h e r e o f ,  . . 

e 

- The present s ta tu te  i s  s l l en t  as t o '  cef  i n i t i o n  of t h  i s exception as it i s  t o  t h e  
means of determining t h e  existence of such a s s .  Thus, a b a r d  member is, i n  t he  
f i n a l  analysis, exposed t o  a personal judgment i n  every case. 

Publ ic  servlce of t he  nature performed by our Board o f  Trustees i s  assumed ou t  o f  
concern f o r  the s ta te  and i t s  needs, without 'com~ensation. To presume the  existence 
of nwanton, reckless o r  malicioust1 acts  by Board members i s  no t  warranted by p rac t i ce  
or experience. I t  r e s u l t s  in a cont inu ing t h r e a t  t o  t h e  personal and f i n a n c i a l  we1 I- 
being o f  every c i t i z e n  g i v i ng  f r ee l y  o f  h i s  t ime and t a l e n t s  on behpl f  o f  t h e  state.  
It Is our f i r m  bet i e f  i f  the present law i s  continued, it w i  l I not -be long before the  
s ta te  i s  unable t o  secure the  services o f  q u a l i f i e d  persons f o r  these responsible 
posi t ions.  Th is  r e s u l t  would be wel l  j u s t i f i e d .  

' We urgent ly  propose t h a t  the  l eg i s l a tu re  eliminate any reference t o  "wanton, reck less 
and malicious1' ac ts  i n  Publ ic  Ac4 73-651 and thereby provide leaal  defense and f ~ l l  
indemnity t o  at l b a r d  members for acts  ca r r j qd  ou t  i n  comp l lance w i t h  t h e i r  s t a t u t o r y  
respons ib i l i t i es .  --4 

. - -7 3 ; 5 n ,  
RBB/ J WF/g e~oc~e>O. BaaIey, d 
CC: Dr. Charles 
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